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Intfroduction

Atopicis simply a chunk of information about a particular subject. Topics are the mostimport-
antpart of a Flare project. Everything else is contained within topics (e.g., cross-references,
text, images) or points toward topics (e.g., tables of contents, indexes, browse sequences).
The veryreason end users open a Help system or manualis to find information, a little dir-
ection. They find that help within individual topics. At this moment, you are reading a topic
(called "About Topics") that was created in Flare and converted to PDF output.

This chapter discusses the following:

Separate Files for Topic-based Authoring ... . .. .. .. ... ........ 6
Size of TOPICS _ ... .. 8
Topic Content ... il 9
Getting Behindthe Scenes ... ... .. ... 10
Special TopICS ... . 11
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Separate Files for Topic-based Authoring

Each topicis a separate XHTML file with an .htm extension. This enables you to take advantage of topic-based authoring.
In other words, rather than creating a few very long documents (as you might do when working in a program such as
Adobe FrameMaker or Microsoft Word), you create many small documents and then piece those separate files together
to produce various outputs.

Individual topicfiles are stored in the Content Explorer, either at the root level or in custom folders that you create.

This isthe Content
Explorer.
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In your Flare project folder (you specified the location for the folder on your computer when you created the project), the
topicfiles are stored in a subfolder called "Content."
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Size of Topics

How big should a topicbe?

When it comes to creating print-based output from Flare, these small topics can be strung together in the output to form lar-
ger chapters. Itisrecommended that you try to use small topics when working in Flare—usually no more than a few pages
in output. Although you can certainly create a very long topic that holds all of the content for an entire chapter or manual,
smaller topics allow you to take fulladvantage of Flare's many powerful single-sourcing features. For example, with small
topics, you can reuse them when generating many different outputs, all from the same project. You might want to use
some topics in some outputs, but not in others. With large documents, that is very difficult, if not impossible to do. In addi-
tion, small topics are much easier to send out to others for review.



Topic Content

After you create a topic, you can add to it almost anything you want—text, tables, formatting styles, cross-references,
images, multimedia, etc. It all depends on the needs of your audience. A topic can contain simple text, or it can contain a
combination of many elements. A topic does not even need to contain much text at all; for example, you could simply use a
topicto hold a Flash-based movie or a few lines of text for the title page in print-based output. You are only limited by what
you can do with XML.

If you are not familiar with XML, that's okay. You can use the easy XML Editor interface to edit topics in Flare, working
much like you would in a program such as Microsoft Word. Flare creates the XML tags behind the scenes for you.

CHAPTER 1| Topics Guide 9



Getting Behind the Scenes

Although Flare provides you with a user interface to work on topics (i.e., the XML Editor), you can get behind the scenes to
see and edit the code for the topic. The easiest way to do this is to open the topicin the Internal Text Editor in Flare. To do
this, open the topic as usual, then at the bottom of the XML Editor, click the Text Editortab. You can also use split the
editor between the XML Editor and the Internal Text Editor.

You can also open topics in other third-party tools. One way to do this is to open the topicin Flare. Then click the Send To

button in the Standard toolbar and select another editor.

10



Special Topics

In addition to the regular topics that make up your chapter content, you can create special topics with a proxy (placeholder)
for displaying generated content. These special topics are often used for your manual's front matter and back matter. The
most common type of generated content is a table of contents. Other kinds of output for which you can create topics
include indexes, glossaries, endnotes, lists of elements, and lists of concepts.

CHAPTER 1| Topics Guide ] ]
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Creating and Importing Top-
ICS

There are many ways to produce new topics in Flare, whether it is creating them from scratch
or importing them from another source.

This chapter discusses the following:

Creating TopPICS .. ..o e 14
Creating New Topics from the TOC Editor ............................ 17
Importing DITA Files ... e 19
Importing FrameMaker Files ... ... .. . . ... 28
Importing Word Files ... ... .. .. 74
Importing HTML Files ... . .. 105
Importing TopPICS .. ... o . 113
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Creating Topics

Use the following steps to create a new topic using the Add File dialog.

HOW TO CREATE A NEW TOPIC

1. Do one of the following, depending on the part of the user interface you are using:

» (Recommended) Right-Click Inthe Content Explorer, right-click on a folder and from the context menu

»

»

»

»
»

select Add Topic.

Tip: When adding a new file to the Content Explorer, the recommended method is to right-click
on the folder in the Content Explorer and use the New menu option. This is the most efficient
way to direct the new file to the folder where you want to store it. That's because the Add File dia-
log opens when you add a new content file, and this method ensures that the folder you wantis
already selected in that dialog.

Ribbon Selectthe Project ribbon. In the Content section select New>Topic.

You can use the Options dialog to switch between ribbons and the classic tool strip layout. For more inform-
ation see the online Help.

Keep in mind that the smaller the application window becomes, the more the options in a ribbon shrink.
Therefore, you might only see a smallicon instead of text, or you might see only a section name displayed
with a down arrow to access the optionsin it. You can hover over small icons to see tooltips that describe
them. You can also enlarge the application window or click one of the section drop-downs in the ribbon to
locate a hidden feature.

Menu Select Project>Add Topic.
Standard Toolbar Click [FAdd Topic.]

Local Toolbar Inthe local toolbar of the Content Explorer cIick.
Keyboard Shortcut Press CTRL+T.

The Add File dialog opens.

2. IntheFile Type field at the top, make sure Topic is selected.

3. Inthe Source area select one of the following:

»

14

New from template This lets you choose either the factory template file or one of your own customized
template files as a starting point. The new file will take on all of the settings contained in the template. If you
want to use the factory template provided by Flare, expand the Factory Templates folder and clickon a



»

template file. If you want to use your own customized template file, expand the appropriate folder and click
on a file. For more information about templates, see the online Help.

Note: In some dialogs and wizards you can click the Manage Templates button i you want
to open the Template Manager. This lets you manage any of your template files (e.g., add new

templates, enter descriptions for templates). For more information see the online Help.

New from existing This lets you choose an existing file of the same type as a starting point for your new
file. As with template files, your new file will take on all of the settings contained in the file you select. To use

this option, click the browse button E] use the Open File dialog to find a file, and double-click it.

About the factory templates available:

»

»

»

»

»

»

»

»

»

»

NewTopic.htm This creates a regular topic with default text that you can replace. This is the template that
you will select most of the time.

TopicForEndnotes.htm This creates a topic with an endnotes proxy, which can be used to generate a
list of all your end notes (footnotes) when you build print-based output.

TopicForGlossary.htm This creates a topic with a glossary proxy, which can be used to generate a list of
all your glossary terms and definitions when you build print-based output.

TopicForindex.htm This creates a topic with an index proxy, which can be used to generate an index
when you build print-based output.

TopicForListOfConcepts.htm This creates a topic with a concepts proxy, which can be used to gen-
erate a list of all your concept keywords when you build print-based output.

TopicForListOfElements.htm This creates a topic with a list-of proxy, which can be used to generate a
list of any kind of element you want when you build print-based output.

TopicForListOflmages.htm This creates a topic with a list-of proxy, which can be used to generate a list
of all of your images when you build print-based output.

TopicForListOfTables.htm This creates a topic with a list-of proxy, which can be used to generate a list
of all of your tables when you build print-based output.

TopicForMiniTOC.htm This creates a topic with a mini-toc proxy, which can be used to generate a small
table of contents when you build online or print-based output.

TopicForTOC.htm This creates a topic with a toc proxy, which can be used to generate a full table of con-
tents when you build print-based output.

4. (Optional) The Folder field is automatically populated with the folder that has focus in the Content Explorer. If you
want to place the file into a folder that you previously created in the Content Explorer, in the Folder field click L]
and select the subfolder. Otherwise, keep the default location.
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In the File Name field type a new name for the topic.

Note: Spaces are allowed in the file name. However, if you are publishing output to a UNIX system,

avoiding spaces in the file name is recommended. You can use underscores in place of spaces.

(Optional) If you want the heading for the topic to use the same text that you provide for the file name, leave the
1st Heading field blank. Otherwise, enter the text that you want to use for the heading in the topic.

(Optional) In the Title field you can give the topic a title for the file. This does not refer to the visual title (or heading)
at the top of the topic. Rather, it refers to the properties title for the topic. See "Changing Topic Titles" on
page 194.

If you leave this field blank, the text from the "1st Heading" field will automatically be used for the title.

(Optional) If you want the heading for the topic to use the default <h1> style, leave the Style field blank. Other-
wise, select a style to apply to the heading in the topic.

(Optional) In the Stylesheet field select a stylesheet to associate with the new topic. If you do not have a
stylesheet in your project, this field remains blank. This field is disabled if you have applied a master stylesheet.

Click Add. The topicis added to the Content Explorer and opens in its own page in the XML Editor.

For regular topics, simply click inside the topic page and start typing text or adding any other elements (e.g.,
tables, images, cross-references, multimedia) appropriate for the topic. For topics that contain proxies, you
should remove any default text so that the topic contains only the header and the proxy (or any additional text that
you wantto include).



Creating New Topics from the TOC Editor

After you start a project, you can create new topics in several different ways. This topic focuses on a method that lets you
create topics at the same time that you create a table of contents (TOC). This method is especially useful at the beginning
of a project when you are first determining the structure of your output.

HOW TO CREATE A NEW TOPIC FROM THE TOC EDITOR
1. Openyour TOC.

2. Selectthe location in the TOC where you want to add the new topic.

EXAMPLE

If you select a topic entry that already exists in the TOC, your new topic will be placed directly after that
existing topic.

3. Inthelocaltoolbar of the TOC Editor, cIick.
4. Complete the options in the Add File dialog.
a. Inthe Source area select one of the following:

» New from template Thislets you choose either the factory template file or one of your own cus-
tomized template files as a starting point. The new file will take on all of the settings contained in the
template. If you want to use the factory template provided by Flare, expand the Factory Templates
folder and click on a template file. If you want to use your own customized template file, expand the
appropriate folder and click on a file. For more information about templates, see the online Help.

Note: In some dialogs and wizards you can click the Manage Templates button W ir
you want to open the Template Manager. This lets you manage any of your template files

(e.g., add new templates, enter descriptions for templates). For more information see
the online Help.

» New from existing This lets you choose an existing file of the same type as a starting point for your
new file. As with template files, your new file will take on all of the settings contained in the file you

select. To use this option, click the browse button E] use the Open File dialog to find a file, and
double-click it.

CHAPTER 2 | Topics Guide ] 7
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b. (Optional) If you want to place the file into a subfolder that you previously created in the Project Organizer,
in the Folder field click - ] and select the subfolder. Otherwise, keep the default location.

c. Inthe File Name field, type a new name for the topic.

Note: Spaces are allowed in the file name. However, if you are publishing output to a UNIX sys-
tem, avoiding spaces in the file name is recommended. You can use underscores in place of

spaces.

d. Ifyouwantthe heading for the topic to use the same text that you provide for the file name, leave the 1st
Heading field blank. Otherwise, enter the text that you want to use for the heading in the topic.

e. Inthe Title field, you can give the topic a title for the file. This does not refer to the visual title (or heading) at
the top of the topic. Rather, it refers to the properties title for the topic.

If you leave this field blank, the text from the "1st Heading" field will automatically be used for the title.

f.  If you want the heading for the topic to use the default <h1> style, leave the Style field blank. Otherwise,
select a style to apply to the heading in the topic.

g. Inthe Stylesheet field, select a stylesheet to associate with the new topic. If you do not have a stylesheetin
your project, this field remains blank.

Click Add. The topicis added to the Content Explorer and opens in its own page in the XML Editor, and itis linked
to a new entry (with the same name) in the TOC.

Now simply click inside the topic page and start typing text or adding any other elements (e.g., tables, images,
hyperlinks, multimedia) appropriate for the topic.

Itis also likely that you will want to apply formatting styles to the topic at this point.

Also, you may want to adjust the placement of the TOC entry in the TOC Editor. Click the tab for the TOC to return
to the TOC Editor. If you want to adjust the position of the topic entry in the TOC, select it and then use the arrow
buttons in the local toolbar (, , , ). You can also drag and drop the topic entry to the location you wantin
the TOC.



Importing DITA Files

Darwin Information Typing Architecture (DITA) file content is supported in Flare. DITAis an XML-based markup language
with its own schema for authoring, producing, and delivering technical information. Itis a standard of the Organization for
the Advancement of Structured Information Standards (OASIS), and it consists of a set of design principles for creating
"information-typed" modules at a topic level and for using that content in various delivery modes.

You can import DITAfiles in the following ways:
»  Import Into a New Project
» Import Into an Existing Project (From the Wizard)
» Import Into an Existing Project (From the Import Editor)
HOW TO IMPORT DITA FILES INTO A NEW PROJECT
1. Do one of the following, depending on the part of the user interface you are using:
» Ribbon Select File>New Project>DITA Document Set or Project>Import>DITA Document Set.
»  Menu Select File>Import Project>DITA Document Set.
The Import DITA Wizard opens.

2. Selectlmport into a new project.

3. Inthe Project name field, type a name for the new Flare project that will be created after you perform the import.

4. Inthe Project folderfield, either accept the default location for the new project or click e Jto find and select a
folder.

5. Fromthe Output Type field, select the primary target for your project.

6. Click Next.

7. Click.

8. Inthe dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select arange,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select DITA or DITAMAP files.

Note: You cannot select multiple DITAMAP files from different folders during the same import pro-
cess. You must firstimport the DITAMAP file(s) from one folder. Then in the project that is created as a

result, you can import the DITAMAP file(s) from a second folder.

CHAPTER 2 | Topics Guide ] 9



9. You can use the following options as necessary:

Link Gen-
erated
Files to
Source
Files

]

10. Click Next.

This opens the file that is selected in the list.

This creates a connection between the original DITA files and the files that are created asares-
ult of the import. This is useful if you want to continue editing the content in the original DITA files,
instead of editing in the Flare project. Flare recognizes when changes have been made to the
source documents and reminds you to re-import the documents to ensure the Flare project also
reflects the changes. If you use this option, a link icon @is added to the top of a linked file in the
Flare interface. This lets you know that you need to edit the source file, rather than editing this
file. If you remove the connection to the source file, this icon no longer displays on the file. Please
note that if you have bound the project to source control, the icons used for source control take
precedence over the link icon.

This removes the selected document(s) from the list.

This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

11. You can use the following options as necessary:

» Import all Content files to one folder Select this option if you want all of the imported DITA file content
to be placed in just one folder in the Content Explorer.

»  Auto-reimport before 'Generate Output' Thisis also known as "Easy Sync." If you created a con-
nection between your DITA source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import DITA files when you attempt to build output.

» Preserve ID attributes for elements Every elementinside a DITAfile hasan ID. This ID is not needed in
Flare. However, if you intend to send your output back out to DITA at any point, you can select this option to
make sure the ID is preserved.

12. Click Next.

20



13. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your DITAfiles.

» Conversion Styles This opensthe DITA Import Styles Editor, which lets you specify how to convert each
property of the DITA elements. If you do not enter a property value, the value from the DITA file is used. If
you enter a property value, it overrides the value from the DITA file. You can also use the dialog to import
and export styles.

Note: When you import content from DITA files, there is a one-to-one conversion that occurs.
For each DITA elementin your file, a style class is created in Flare. For example, let's say you
have a paragraph-level DITA element called "topictitle," after you import the file, a style class
called "h1.topictitle" might be created in Flare. Or if you have a character-level DITA element

called "cmdname," after you import the file, a style class called "span.cmdname" might be cre-
ated asaresultin Flare. If necessary, you can later edit those style classes in Flare. If you gen-
erate DITA output from your project, the style classes are converted back to DITA elements.

»  Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

14. Click Next.

15. Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

16. When you are finished previewing the files to be created, click Accept. The files are imported and the project is
created.
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HOW TO DITA FILES INTO AN EXISTING PROJECT—VIA THE WIZARD
1. Do one of the following, depending on the part of the user interface you are using:

» Ribbon Select Project>Import>DITA Document Set.
»  Menu Select File>Import Project>DITA Document Set.

The Import DITA Wizard opens.

Select Import into this project.
3. Click Next.

4. CIick.

5. Inthe dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select a range,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select DITA or DITAMAP files.

Note: You cannot select multiple DITAMAP files from different folders during the same import pro-
cess. You must firstimport the DITAMAP file(s) from one folder. Then in the project thatis created as a

result, you can import the DITAMAP file(s) from a second folder.

6. You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- This creates a connection between the original DITA files and the files that are created as ares-

erated ult of the import. This is useful if you want to continue editing the content in the original DITA files,
Files to instead of editing in the Flare project. Flare recognizes when changes have been made to the
Source source documents and reminds you to re-import the documents to ensure the Flare project also
Files reflects the changes. If you use this option, a link icon @is added to the top of a linked file in the

Flare interface. This lets you know that you need to edit the source file, rather than editing this
file. If you remove the connection to the source file, this icon no longer displays on the file. Please
note that if you have bound the project to source control, the icons used for source control take
precedence over the link icon.

This removes the selected document(s) from the list.
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This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

7. Click Next.

8. You can use the following options as necessary:

»

»

»

Import all Content files to one folder Select this option if you want all of the imported DITA file content
to be placed in just one folder in the Content Explorer.

Auto-reimport before 'Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your DITA source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import DITA files when you attempt to build output.

Preserve ID attributes for elements Every elementinside a DITAfile hasan ID. This ID is not needed in
Flare. However, if you intend to send your output back out to DITA at any point, you can select this option to
make sure the ID is preserved.

9. Click Next.

10. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your DITAfiles.

»

Conversion Styles This opensthe DITA Import Styles Editor, which lets you specify how to convert each
property of the DITA elements. If you do not enter a property value, the value from the DITA file is used. If
you enter a property value, it overrides the value from the DITAfile. You can also use the dialog to import
and export styles.

Note: When you import content from DITA files, there is a one-to-one conversion that occurs.
For each DITA elementin your file, a style class is created in Flare. For example, let's say you

have a paragraph-level DITA element called "topictitle," after you import the file, a style class
called "h1.topictitle" might be created in Flare. Or if you have a character-level DITA element
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called "cmdname," after you import the file, a style class called "span.cmdname" might be cre-
ated asaresultin Flare. If necessary, you can later edit those style classesin Flare. If you gen-

erate DITA output from your project, the style classes are converted back to DITA elements.

»  Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

11. Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

12. When you are finished previewing the files to be created, click Accept.

24



HOW TO IMPORT DITA FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR

1.

Do one of the following:
IF YOU DO NOT YET HAVE A DITA IMPORT FILE

a. Complete the steps for adding an import file.
b. Open thefileinthe DITA Import Editor.
IF YOU ALREADY HAVE A DITA IMPORT FILE
a. Inthe Project Organizer, expand the Imports subfolder.
b. Double-click the appropriate import file. The file opensin the DITA Import Editor to the right.

Selectthe Source Files tab.
Click .

In the dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select a range,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select DITA or DITAMAP files.

Note: You cannot select multiple DITAMAP files from different folders during the same import pro-
cess. You must firstimport the DITAMAP file(s) from one folder. Then in the project thatis created as a

result, you can import the DITAMAP file(s) from a second folder.

You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- This creates a connection between the original DITA files and the files that are created as a res-

erated ult of the import. This is useful if you want to continue editing the content in the original DITA files,
Files to instead of editing in the Flare project. Flare recognizes when changes have been made to the
Source source documents and reminds you to re-import the documents to ensure the Flare project also
Files reflects the changes. If you use this option, a link icon @is added to the top of a linked file in the

Flare interface. This lets you know that you need to edit the source file, rather than editing this
file. If you remove the connection to the source file, this icon no longer displays on the file. Please
note that if you have bound the project to source control, the icons used for source control take
precedence over the link icon.
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This removes the selected document(s) from the list.

This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC that is created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

6. Selectthe Options tab.

7. You can use the following options as necessary:

»

»

»

Import all Content files to one folder Select this option if you want all of the imported DITA file content
to be placed in just one folder in the Content Explorer.

Auto-reimport before 'Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your DITA source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import DITA files when you attempt to build output.

Preserve ID attributes for elements Every elementinside a DITAfile hasan ID. This ID is not needed in
Flare. However, if you intend to send your output back out to DITA at any point, you can select this option to
make sure the ID is preserved.

8. Selectthe Stylesheet tab.

9. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your DITAfiles.

»

26

Conversion Styles This opensthe DITA Import Styles Editor, which lets you specify how to convert each
property of the DITA elements. If you do not enter a property value, the value from the DITA file is used. If
you enter a property value, it overrides the value from the DITA file. You can also use the dialog to import
and export styles.

Note: When you import content from DITA files, there is a one-to-one conversion that occurs.

For each DITA elementin your file, a style class is created in Flare. For example, let's say you




have a paragraph-level DITA element called "topictitle," after you import the file, a style class
called "h1.topictitle" might be created in Flare. Or if you have a character-level DITA element
called "cmdname," after you import the file, a style class called "span.cmdname" might be cre-

ated asaresultin Flare. If necessary, you can later edit those style classes in Flare. If you gen-
erate DITA output from your project, the style classes are converted back to DITA elements.

»  Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

10. Inthe localtoolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created as a result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

11.  When you are finished previewing the files to be created, click Accept.

Note: The Imported Files tab displays the files that have been imported previously.
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Importing FrameMaker Files
You can import Adobe FrameMaker files in the following ways:
»  Import Into a New Project
» Import Into an Existing Project (From the Wizard)
» Import Into an Existing Project (From the Import Editor)
HOW TO IMPORT FRAMEMAKER FILES INTO A NEW PROJECT
1. Do one of the following, depending on the part of the user interface you are using:

» Ribbon Select File>New Project>FrameMaker Documents or Project>Import>FrameMaker Docu-
ments.

»  Menu Select File>Import Project>FrameMaker Documents.

The Import FrameMaker Documents Wizard opens.

2. Selectlmport into a new project.

3. Inthe Project name field, type a name for the new Flare project that will be created after you perform the import.

4. Inthe Project folderfield, either accept the default location for the new project or dlick [ Jto find and select a
folder.

5. Fromthe Output Type field, select the primary target for your project.

6. Click Next.

7. Click .

8. Inthe dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select a range,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select BOOK, FM, or MIF files.

Tip: When possible, itis recommended that you select a Adobe FrameMaker BOOK file for import
and let Flarelocate and import all the associated document files within the Adobe FrameMaker book.
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9. You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- This creates a connection between the original FrameMaker documents and the files that are

erated created as a result of the import. This is useful if you want to continue editing the content in the ori-
Files to ginal FrameMaker documents, instead of editing in the Flare project. Flare recognizes when
Source changes have been made to the source documents and reminds you to re-import the doc-

Files uments to ensure the Flare project also reflects the changes. If you use this option, a link icon @is

added to the top of a linked file in the Flare interface. This lets you know that you need to edit the
source file, rather than editing this file. If you remove the connection to the source file, this icon no
longer displays on the file. Please note that if you have bound the project to source control, the
icons used for source control take precedence over the linkiicon.

This removes the selected document(s) from the list.

This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

10. Click Next. The FrameMaker documents are scanned and the next page of the wizard opens. The paragraph
styles used in the FrameMaker documents are shown on the left side of the wizard page ("Used FrameMaker
Styles").

Note: You can skip the rest of the wizard pages by clicking Finish.

11. Ifyouwant Flare to split the FrameMaker documents into smaller topics based on any of the styles shown on the
left side of the page ("Used FrameMaker Styles"), double-click that style to move it to the right side of the page
("New Topic Styles").
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12. Click Next.

13.  You can use the following options as necessary:

»
»

»

»

»

»
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Add "Topic Continued" links when appropriate Select this option to place a "Topic Continued" link at
the bottom of pages when a long topic has been splitinto multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "Topic Continued
From" link at the top of continued pages when a long topic has been split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "Topic Continued" and "Topic Contin-
ued From" links. Flare provides a cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you could manually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
the Edit button.

» Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that they are converted to multiple topics (rather than one very long topic).

»  Threshold Enter the maximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topic will not start in the middle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sections are found in the FrameMaker documents without any content.

»  Threshold Enter the maximum number of empty character spaces allowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Anchored Frames With Images You can use this area to specify how Flare should handle anchored
frames that contain images as well as other content (e.g., text callouts).

»  Generate Images Without Callouts Ifthe anchored frame contains an image along with callout



text, the originalimage is imported without the callout text. You might select this option if you have res-
ized the image in FrameMaker. With this option, the imported image is likely to be of a higher quality
than it would be otherwise. You can then add a callout to the image once itis inside Flare.

» Generate Images With Callouts Ifthe anchored frame contains an image along with callout text,
Flare createsa PROPS (i.e., properties) file along with the image file when that document is impor-
ted. This means that you can open those image files in MadCap Capture to edit those callouts after
the import process is completed.

Imagel .dib
Here are three

I@lmgez'f“ differentimages files
Elmage3 jpeg of differenttypes that
have beenimported.

& Imagel..dib

Nofice the addition of files

= Image2. tif 5 N
. with .props extensions.
Thesefiles allow the callouts
= |Image3 jpeg in the images to be edited in

MadCap Capture.
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»

»

»

»

» Generate Flattened Images If the anchored frame contains an image along with callout text, a
new flattened image will be created as a result. The callout is included, but you cannot edit it.

Preserve Image Size This option affects how the size ofimported images are handled.

»  Option Selected The originalimage is imported. However, the <img> tag is modified in the impor-
ted file to closely reflect the height and width of the image in the FrameMaker document. This is done
regardless of whether you are importing linked or embedded images from FrameMaker documents.

»  Option NOT Selected The <img> tag is not modified in the imported file. Instead, the image is ref-
erenced at 100% of its original value.

Auto-reimport before ‘Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your FrameMaker source files and the Flare project earlier in the wizard, you will likely
make future content changes in the source files. When you make such changes, the source files need to be
re-imported into the project so that they can be included in the output. You have the option of re-importing
the files manually. However, you can also tell Flare to do this for you automatically, so that you do not have
to. Select this option if you want Flare to automatically re-import FrameMaker files when you attempt to
build output.

Approximate Filename Length Enter the maximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The defaultis 24.

Enable 'Passthrough® Markers Select this check box to include a check mark if you have created
passthrough markers in your FrameMaker source documents.A passthrough marker is a special marker
that you can insert into your FrameMaker source content when you have information or code that you plan
toimport to Flare and want left alone (or "passed through," leaving it exactly as you have authored it, rather
than processing it). A passthrough marker can be just about anything, as long as supports itin the XHTML
code. You can specify how the marker content should be treated when the FrameMaker documentis
imported. The first option is that you can import the marker content as regular text (which is the default set-
ting). The second option is that you can import the marker content as an XML fragment (e.g., the first part
of a bold tag—<b>—but not the second part). The third option is that you can import the marker content as
a complete XML tag. You might use a passthrough marker for various reasons, such as for importing a
marker as XHTML or JavaScript code.



Marker

Marker Type: | PassThrough
b arker Text:

<a href="MuyHelpFile.chrm:: My T opic.htm'>

Marker

Marker Tupe: | PassThrough
tdarker Text:
<lar
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»

»

»
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Passthrough Marker Format After you enable passthrough markers, click the down arrow in this field
and select the type of format that you want to use for the import.

»  text The marker content will be imported as regular text (default setting).

»  fragment The marker contentis imported as an XML fragment (e.g., the first part of a bold tag—
<b>—Dbut not the second part). If you select this option, you will probably need a second marker in
the FrameMaker document to complete the XML tag.

»  xml The marker content is imported as a complete XML tag.

Convert equations to MathML Select this option to convert MathF ullForm equations (the
FrameMaker-specific format) to MathML (the web standard and Flare format). If you disable this option,
equations from FrameMaker are converted to images.

Reimport Table Styles This option displays only if you are working in the Import Editor, rather than the
wizard. This option is useful after you have already imported FrameMaker documents and converted the
formatting in your tables into at least one table stylesheetin Flare. You can use this option to determine

whether tables should be imported again as table styles when you re-import. You might want to keep this
check box selected for some re-imports, but other times you might want to deselect it when re-importing.



14. Click Next.

15. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your FrameMaker files.

» Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

»  Preserve FrameMaker Styles This retains any style formatting from your FrameMaker documents so
that you can continue to use that look and feelin Flare. For example, if you use a style called "Heading 1" in
your source documents and that style is blue, it remains blue after you finish the import to Flare and the new
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17.
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style is created. Also, selecting this option affects which mapping styles are available as you continue to
make your import selections. If you select this option, you can map the FrameMaker styles to new Flare
styles that keep the name of the FrameMaker style (e.g., Heading 1 becomes h1.Heading 1in Flare).

» Don't Preserve FrameMaker Styles This does not keep the style formatting used in the FrameMaker
documents. For example, if you use a style called "Heading 1" in your source documents and that style is
blue, that color (and any other settings for that style) are not kept after you finish the import to Flare. You
will still have styles associated with your content, but it will not look like it did in the source documents. Also,
selecting this option affects which mapping styles are available as you continue to make your import selec-
tions. If you select this option, you can map the FrameMaker styles to new Flare styles that either keep the
name of the FrameMaker style (e.g., Heading 1 becomes h1.Heading 1in Flare) or do not (e.g., Heading 1
becomes hinFlare).

» Conversion Styles This opens the Import Styles Editor, which lets you specify how to convert each prop-
erty of the FrameMaker styles. If you do not enter a property value, the value from the FrameMaker doc-
umentis used. If you enter a property value, it overrides the value from the FrameMaker document. This
button is used only if you have selected "Preserve FrameMaker Styles."

Click Next.

Use this page to map paragraph styles from the FrameMaker documents to Flare's paragraph styles, including
those from the stylesheet you may have selected. Your FrameMaker style will adopt the name of that style. To
map a style, click the style in the FrameMaker Styles column on the left, click a style in the Flare Styles section
on the far right, and then click the Map button. If you previously elected not to preserve the FrameMaker styles, it
isrecommended that you map to a standard CSS parent style—e.g., map your first-level heading style to h1, not
to h1.(FrameMaker Style).



The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the style in the FrameMaker document will now be

associated with a new style that you mapped it to.

Import FrameMaker Documents...
Styleshest. .

Do you want to associate a stylesheet with the new project?

If you associate a stylesheet, you can map Frame-styles to C35 styles.

Source Styles

@ Preserve FrameMaker Styles
) Don't Preserve FrameMaker Styles

CHAPTER 2 | Topics Guide

37



38




Import FrameMaker Documenis___
Styleshest. .

Do you want to associate a stylesheet with the new project?

If you associate a stylesheet, you can map Frame-styles to C35 styles.

v | Stylesheet..

Source Styles

() Preserve FrameMaker Styles Conversion Styles... ]
@ Don't Preserve FrameMaker Styles
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Import FrameMaker Documents...

Paragraph Style Mapping...
FrameMaker Style Flare Style Flare Styles .
Body blockguote
eulted podauete. Framet.
. Map
BulletedIndented div

——— e e s

Heading2 2. Heading2 hi(Fr style)
? h2
h2.(FrameMaker Style) |=
h3
h3.{(FrameMaker
Now h1 displays here. fsm':mm 5. Styie)
18. Click Next.

19. Use this page to map character styles from the source documents to Flare's character styles, including those from
the stylesheet you may have selected. Your FrameMaker style willadopt the name of that style. This works the
same as the feature for mapping paragraph styles, except it has to do with character-level styles. To map a style,

CHAPTER 2 | Topics Guide 4 ]



20.
21.

22.

23.
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click the style in the FrameMaker Style column, click a style in the Flare Styles section, and then click the Map
button.

The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectisloaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that you mapped it to.

Click Next.

Use this page to map cross-reference (x-ref) styles from the FrameMaker documents to Flare's cross-reference
styles, including those from the stylesheet you may have selected. In this way, you can have your FrameMaker
style take on the appearance of the Flare style that you map it to. To map a style, click the style in the FrameMaker
Style column on the left, click a style in the Flare Styles section on the far right, and then click the Map button.

The style is added to the Flare Style column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the FrameMaker style in the FrameMaker document
willnow be associated with a new style that has the appearance of the style that you mapped it to.

What happens if you do not map a style? In the case of cross-reference styles, they are automatically added as
style classes under the <MadCap|xref>tag. For example, let's say you import a style called "PageOnly" from your
source document and do not map it to anything. In that case, it will be called "MadCap|xref.PageOnly" in the res-
ulting project.

Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

When you are finished previewing the files to be created, click Accept. The files are imported and the project is
created.



HOW TO IMPORT FRAMEMAKER FILES INTO AN EXISTING PROJECT—VIA THE WIZARD
1. Do one of the following, depending on the part of the user interface you are using:

» Ribbon Select Project>Import>FrameMaker Documents.

»  Menu Select File>Import Project>FrameMaker Documents.
The Import FrameMaker Documents Wizard opens.

Select Import into this project.
3. Click Next.

4. CIickE.

5. Inthe dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select a range,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select BOOK, FM, or MIF files.

Tip: When possible, itis recommended that you select a Adobe FrameMaker BOOK file for import
and let Flarelocate and import all the associated document files within the Adobe FrameMaker book.

6. You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- This creates a connection between the original FrameMaker documents and the files that are

erated created as a result of the import. This is useful if you want to continue editing the content in the ori-
Files to ginal FrameMaker documents, instead of editing in the Flare project. Flare recognizes when
Source changes have been made to the source documents and reminds you to re-import the doc-

Files uments to ensure the Flare project also reflects the changes. If you use this option, a link icon Eis

added to the top of a linked file in the Flare interface. This lets you know that you need to edit the
source file, rather than editing this file. If you remove the connection to the source file, this icon no
longer displays on the file. Please note that if you have bound the project to source control, the
icons used for source control take precedence over the link icon.

E] This removes the selected document(s) from the list.
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This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

Click Next. The FrameMaker documents are scanned and the next page of the wizard opens. The paragraph
styles used in the FrameMaker documents are shown on the left side of the wizard page ("Used FrameMaker
Styles").

Note: You can skip the rest of the wizard pages by clicking Finish.

If you want Flare to split the FrameMaker documents into smaller topics based on any of the styles shown on the
left side of the page ("Used FrameMaker Styles"), double-click that style to move it to the right side of the page
("New Topic Styles").

EXAMPLE

If you have a style called "Heading 2" in your FrameMaker documents, you might want new topics to be
created whenever Flare finds a Heading 2 style in a document. So you would double-click Heading 2 and
move it to the right side of the page.

Click Next.

You can use the following options as necessary:

» Add "Topic Continued" links when appropriate Select this option to place a "Topic Continued" link at
the bottom of pages when a long topic has been splitinto multiple ones.

» Add "Topic Continued From" links when appropriate Select this option to place a "Topic Continued
From" link at the top of continued pages when a long topic has been split into multiple ones.

» Cross-Reference Format Use this field to specify the format for the "Topic Continued" and "Topic Contin-
ued From" links. Flare provides a cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you could manually enter a



»

»

»

heading in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
the Edit button.

»  Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that they are converted to multiple topics (rather than one very long topic).

»  Threshold Enter the maximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topic will not start in the middle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sections are found in the FrameMaker documents without any content.

»  Threshold Enter the maximum number of empty character spaces allowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Anchored Frames With Images You can use this area to specify how Flare should handle anchored
frames that contain images as well as other content (e.g., text callouts).

»  Generate Images Without Callouts Ifthe anchored frame contains an image along with callout
text, the originalimage is imported without the callout text. You might select this option if you have res-
ized the image in FrameMaker. With this option, the imported image is likely to be of a higher quality
than it would be otherwise. You can then add a callout to the image once it is inside Flare.

» Generate Images With Callouts Ifthe anchored frame contains an image along with callout text,
Flare creates a PROPS (i.e., properties) file along with the image file when that document is impor-
ted. This means that you can open those image files in MadCap Capture to edit those callouts after
the import process is completed.
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On the other hand, if you import the same images and tell Flare to include the callouts, it will
look something like this in Windows Explorer.
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Note: Some FrameMaker elements—such as arcs and nested frames—are not sup-

ported with this option.

» Generate Flattened Images Ifthe anchored frame contains an image along with callout text, a
new flattened image willbe created as a result. The callout is included, but you cannot edit it.

Preserve Image Size This option affects how the size of imported images are handled.

» Option Selected The originalimage is imported. However, the <img> tag is modified in the impor-
ted file to closely reflect the height and width of the image in the FrameMaker document. This is done
regardless of whether you are importing linked or embedded images from FrameMaker documents.

» Option NOT Selected The <img> tag is not modified in the imported file. Instead, the image is ref-
erenced at 100% of its original value.
Auto-reimport before ‘Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your FrameMaker source files and the Flare project earlier in the wizard, you will likely

make future content changes in the source files. When you make such changes, the source files need to be
re-imported into the project so that they can be included in the output. You have the option of re-importing



»

»

the files manually. However, you can also tell Flare to do this for you automatically, so that you do not have
to. Select this option if you want Flare to automatically re-import FrameMaker files when you attempt to
build output.

Approximate Filename Length Enter the maximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The defaultis 24.

Enable 'Passthrough® Markers Select this check box to include a check mark if you have created
passthrough markers in your FrameMaker source documents.A passthrough marker is a special marker
that you can insert into your FrameMaker source content when you have information or code that you plan
toimport to Flare and want left alone (or "passed through," leaving it exactly as you have authored it, rather
than processing it). A passthrough marker can be just about anything, as long as supports itin the XHTML
code. You can specify how the marker content should be treated when the FrameMaker document is
imported. The first option is that you can import the marker content as regular text (which is the default set-
ting). The second option is that you can import the marker content as an XML fragment (e.g., the first part
of a bold tag—<b>—Dbut not the second part). The third option is that you can import the marker content as
a complete XML tag. You might use a passthrough marker for various reasons, such as for importing a
marker as XHTML or JavaScript code.
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» Passthrough Marker Format After you enable passthrough markers, click the down arrow in this field
and select the type of format that you want to use for the import.

»  text The marker content will be imported as regular text (default setting).

»  fragment The marker content is imported as an XML fragment (e.g., the first part of a bold tag—
<b>—Dbut not the second part). If you select this option, you will probably need a second marker in
the FrameMaker document to complete the XML tag.

»  xml The marker content is imported as a complete XML tag.

»  Convert equations to MathML Select this option to convert MathFullForm equations (the
FrameMaker-specific format) to MathML (the web standard and Flare format). If you disable this option,
equations from FrameMaker are converted to images.

» Reimport Table Styles This option displays only if you are working in the Import Editor, rather than the
wizard. This option is useful after you have already imported FrameMaker documents and converted the
formatting in your tables into at least one table stylesheetin Flare. You can use this option to determine
whether tables should be imported again as table styles when you re-import. You might want to keep this
check box selected for some re-imports, but other times you might want to deselect it when re-importing.
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11. Click Next.

12. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your FrameMaker files.

» Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

»  Preserve FrameMaker Styles This retains any style formatting from your FrameMaker documents so
that you can continue to use that look and feelin Flare. For example, if you use a style called "Heading 1" in
your source documents and that style is blue, it remains blue after you finish the import to Flare and the new
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style is created. Also, selecting this option affects which mapping styles are available as you continue to
make your import selections. If you select this option, you can map the FrameMaker styles to new Flare
styles that keep the name of the FrameMaker style (e.g., Heading 1 becomes h1.Heading 1in Flare).

» Don't Preserve FrameMaker Styles This does not keep the style formatting used in the FrameMaker
documents. For example, if you use a style called "Heading 1" in your source documents and that style is
blue, that color (and any other settings for that style) are not kept after you finish the import to Flare. You
will still have styles associated with your content, but it will not look like it did in the source documents. Also,
selecting this option affects which mapping styles are available as you continue to make your import selec-
tions. If you select this option, you can map the FrameMaker styles to new Flare styles that either keep the
name of the FrameMaker style (e.g., Heading 1 becomes h1.Heading 1in Flare) or do not (e.g., Heading 1
becomes hinFlare).

» Conversion Styles This opens the Import Styles Editor, which lets you specify how to convert each prop-
erty of the FrameMaker styles. If you do not enter a property value, the value from the FrameMaker doc-
umentis used. If you enter a property value, it overrides the value from the FrameMaker document. This
button is used only if you have selected "Preserve FrameMaker Styles."

13. Click Next.

14. Use this page to map paragraph styles from the FrameMaker documents to Flare's paragraph styles, including
those from the stylesheet you may have selected. Your FrameMaker style will adopt the name of that style. To
map a style, click the style in the FrameMaker Styles column on the left, click a style in the Flare Styles section
on the far right, and then click the Map button. If you previously elected not to preserve the FrameMaker styles, it
isrecommended that you map to a standard CSS parent style—e.g., map your first-level heading style to h1, not
to h1.(FrameMaker Style).
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The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that you mapped it to.

Import FrameMaker Documents...
Styleshest. .

Do you want to associate a stylesheet with the new project?

If you associate a stylesheet, you can map Frame-styles to C35 styles.

Source Styles

@ Preserve FrameMaker Styles
) Don't Preserve FrameMaker Styles
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15. Click Next.

16. Use this page to map character styles from the source documents to Flare's character styles, including those from
the stylesheet you may have selected. Your FrameMaker style willadopt the name of that style. This works the
same as the feature for mapping paragraph styles, except it has to do with character-level styles. To map a style,
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click the style in the FrameMaker Style column, click a style in the Flare Styles section, and then click the Map
button.

The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectisloaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that you mapped it to.

17. Click Next.

18. Use this page to map cross-reference (x-ref) styles from the FrameMaker documents to Flare's cross-reference
styles, including those from the stylesheet you may have selected. In this way, you can have your FrameMaker
style take on the appearance of the Flare style that you map it to. To map a style, click the style in the FrameMaker
Style column on the left, click a style in the Flare Styles section on the far right, and then click the Map button.

The style is added to the Flare Style column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the FrameMaker style in the FrameMaker document
willnow be associated with a new style that has the appearance of the style that you mapped it to.

What happens if you do not map a style? In the case of cross-reference styles, they are automatically added as
style classes under the <MadCap|xref>tag. For example, let's say you import a style called "PageOnly" from your
source document and do not map it to anything. In that case, it will be called "MadCap|xref.PageOnly" in the res-
ulting project.

19. Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

20. When you are finished previewing the files to be created, click Accept.
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HOW TO IMPORT FRAMEMAKER FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR
1. Do one of the following:

IF YOU DO NOT YET HAVE A FRAMEMAKER IMPORT FILE
a. Complete the steps for adding an import file.
b. Open the file in the Frame Import Editor.

IF YOU ALREADY HAVE A FRAMEMAKER IMPORT FILE
a. Inthe Project Organizer, expand the Imports subfolder.
b. Double-click the appropriate import file. The file opensin the Frame Import Editor to the right.

2. Selectthe Source Files tab.

3. CIick.

4. Inthe dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select arange,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select BOOK, FM, or MIF files.

Tip: When possible, itis recommended that you select a Adobe FrameMaker BOOK file for import
and let Flarelocate and import all the associated document files within the Adobe FrameMaker book.

5. You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- This creates a connection between the original FrameMaker documents and the files that are

erated created as a result of the import. This is useful if you want to continue editing the content in the ori-
Files to ginal FrameMaker documents, instead of editing in the Flare project. Flare recognizes when
Source changes have been made to the source documents and reminds you to re-import the doc-

Files uments to ensure the Flare project also reflects the changes. If you use this option, a link icon @is

added to the top of a linked file in the Flare interface. This lets you know that you need to edit the
source file, rather than editing this file. If you remove the connection to the source file, this icon no
longer displays on the file. Please note that if you have bound the project to source control, the
icons used for source control take precedence over the link icon.

(%] This removes the selected document(s) from the list.
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This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC that is created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

6. Selectthe New Topic Styles tab.

7. IfyouwantFlare to split the FrameMaker documents into smaller topics based on any of the styles shown on the
left side of the page ("Used FrameMaker Styles"), double-click that style to move it to the right side of the page
("New Topic Styles").

8. Selectthe Options tab.

9. You can use the following options as necessary:

» Add "Topic Continued” links when appropriate Select this option to place a "Topic Continued" link at
the bottom of pages when a long topic has been splitinto multiple ones.

» Add "Topic Continued From" links when appropriate Select this option to place a "Topic Continued
From" link at the top of continued pages when a long topic has been split into multiple ones.

» Cross-Reference Format Use this field to specify the format for the "Topic Continued" and "Topic Contin-
ued From" links. Flare provides a cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you could manually enter a head-
ing in each topic that is connected to another topicincluded in the split. That text will be used in the link
instead (after you update the cross-referencesin Flare). Another option is to modify the format by clicking
the Edit button.

» Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.
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»

»

»

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that they are converted to multiple topics (rather than one very long topic).

»  Threshold Enter the maximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topic will not start in the middle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sections are found in the FrameMaker documents without any content.

»  Threshold Enter the maximum number of empty character spaces allowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Anchored Frames With Images You can use this area to specify how Flare should handle anchored
frames that contain images as well as other content (e.g., text callouts).

»  Generate Images Without Callouts Ifthe anchored frame contains an image along with callout
text, the originalimage is imported without the callout text. You might select this option if you have res-
ized the image in FrameMaker. With this option, the imported image is likely to be of a higher quality
than it would be otherwise. You can then add a callout to the image once itis inside Flare.

» Generate Images With Callouts Ifthe anchored frame contains an image along with callout text,
Flare creates a PROPS (i.e., properties) file along with the image file when that document is impor-
ted. This means that you can open those image files in MadCap Capture to edit those callouts after
the import process is completed.

Imagel .dib
Here are three

differentimages files

== Image tif

E/Image3 jpeg of different fypes that
have beenimporied.




| & Imagel.dib

Notice the addition of files

5 Image2.tif . :
= with props extensions.

= e e These files allow the callouts
i Image3.jpeg inthe images to be edited in

MadCap Capture.

Note: Some FrameMaker elements—such as arcs and nested frames—are not sup-

ported with this option.

» Generate Flattened Images Ifthe anchored frame contains an image along with callout text, a
new flattened image will be created as a result. The callout is included, but you cannot edit it.

» Preserve Image Size This option affects how the size of imported images are handled.

» Option Selected The originalimage isimported. However, the <img> tag is modified in the impor-
ted file to closely reflect the height and width of the image in the FrameMaker document. This is done
regardless of whether you are importing linked or embedded images from FrameMaker documents.

» Option NOT Selected The <img> tag is not modified in the imported file. Instead, the image is ref-
erenced at 100% of its original value.

»  Auto-reimport before 'Generate Output' Thisis also known as "Easy Sync." If you created a con-
nection between your FrameMaker source files and the Flare project earlier in the wizard, you will likely
make future content changes in the source files. When you make such changes, the source files need to be
re-imported into the project so that they can be included in the output. You have the option of re-importing
the files manually. However, you can also tell Flare to do this for you automatically, so that you do not have
to. Select this option if you want Flare to automatically re-import FrameMaker files when you attempt to
build output.

»  Approximate Filename Length Enter the maximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

» Enable 'Passthrough’ Markers Select this check box to include a check mark if you have created
passthrough markers in your FrameMaker source documents.A passthrough marker is a special marker
that you can insert into your FrameMaker source content when you have information or code that you plan
toimport to Flare and want left alone (or "passed through," leaving it exactly as you have authored it, rather
than processing it). A passthrough marker can be just about anything, as long as supports it in the XHTML
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code. You can specify how the marker content should be treated when the FrameMaker document is
imported. The first option is that you can import the marker content as regular text (which is the default set-
ting). The second option is that you can import the marker content as an XML fragment (e.g., the first part
of a bold tag—<b>—but not the second part). The third option is that you can import the marker content as
a complete XML tag. You might use a passthrough marker for various reasons, such as for importing a
marker as XHTML or JavaScript code.



Marker

Marker Type: | PassThrough
b arker Text:

<a href="MuyHelpFile.chrm:: My T opic.htm'>

Marker

Marker Tupe: | PassThrough
tdarker Text:
<lar

CHAPTER 2 | Topics Guide

63



»

»

»

64

Passthrough Marker Format After you enable passthrough markers, click the down arrow in this field
and select the type of format that you want to use for the import.

»  text The marker content will be imported as regular text (default setting).

»  fragment The marker contentis imported as an XML fragment (e.g., the first part of a bold tag—
<b>—Dbut not the second part). If you select this option, you will probably need a second marker in
the FrameMaker document to complete the XML tag.

»  xml The marker content is imported as a complete XML tag.

Convert equations to MathML Select this option to convert MathF ullForm equations (the
FrameMaker-specific format) to MathML (the web standard and Flare format). If you disable this option,
equations from FrameMaker are converted to images.

Reimport Table Styles This option displays only if you are working in the Import Editor, rather than the
wizard. This option is useful after you have already imported FrameMaker documents and converted the
formatting in your tables into at least one table stylesheetin Flare. You can use this option to determine

whether tables should be imported again as table styles when you re-import. You might want to keep this
check box selected for some re-imports, but other times you might want to deselect it when re-importing.



10. Selectthe Stylesheet tab.

11. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your FrameMaker files.

» Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

»  Preserve FrameMaker Styles This retains any style formatting from your FrameMaker documents so
that you can continue to use that look and feelin Flare. For example, if you use a style called "Heading 1" in
your source documents and that style is blue, it remains blue after you finish the import to Flare and the new
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style is created. Also, selecting this option affects which mapping styles are available as you continue to
make your import selections. If you select this option, you can map the FrameMaker styles to new Flare
styles that keep the name of the FrameMaker style (e.g., Heading 1 becomes h1.Heading 1in Flare).

» Don't Preserve FrameMaker Styles This does not keep the style formatting used in the FrameMaker
documents. For example, if you use a style called "Heading 1" in your source documents and that style is
blue, that color (and any other settings for that style) are not kept after you finish the import to Flare. You
will still have styles associated with your content, but it will not look like it did in the source documents. Also,
selecting this option affects which mapping styles are available as you continue to make your import selec-
tions. If you select this option, you can map the FrameMaker styles to new Flare styles that either keep the
name of the FrameMaker style (e.g., Heading 1 becomes h1.Heading 1in Flare) or do not (e.g., Heading 1
becomes hinFlare).

» Conversion Styles This opens the Import Styles Editor, which lets you specify how to convert each prop-
erty of the FrameMaker styles. If you do not enter a property value, the value from the FrameMaker doc-
umentis used. If you enter a property value, it overrides the value from the FrameMaker document. This
button is used only if you have selected "Preserve FrameMaker Styles."

Select the Paragraph Styles tab.

Use this page to map paragraph styles from the FrameMaker documents to Flare's paragraph styles, including
those from the stylesheet you may have selected. Your FrameMaker style will adopt the name of that style. To
map a style, click the style in the FrameMaker Styles column on the left, click a style in the Flare Styles section
on the far right, and then click the Map button. If you previously elected not to preserve the FrameMaker styles, it
isrecommended that you map to a standard CSS parent style—e.g., map your first-level heading style to h1, not
to h1.(FrameMaker Style).



The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the style in the FrameMaker document will now be

associated with a new style that you mapped it to.

Import FrameMaker Documents...
Styleshest. .

Do you want to associate a stylesheet with the new project?

If you associate a stylesheet, you can map Frame-styles to C35 styles.

Source Styles

@ Preserve FrameMaker Styles
) Don't Preserve FrameMaker Styles
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Import FrameMaker Documenis___
Styleshest. .

Do you want to associate a stylesheet with the new project?

If you associate a stylesheet, you can map Frame-styles to C35 styles.

v | Stylesheet..

Source Styles

() Preserve FrameMaker Styles Conversion Styles... ]
@ Don't Preserve FrameMaker Styles
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14. Selectthe Character Styles tab.

15. Use this page to map character styles from the source documents to Flare's character styles, including those from
the stylesheet you may have selected. Your FrameMaker style willadopt the name of that style. This works the
same as the feature for mapping paragraph styles, except it has to do with character-level styles. To map a style,
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19.
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click the style in the FrameMaker Style column, click a style in the Flare Styles section, and then click the Map
button.

The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectisloaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that you mapped it to.

Selectthe Cross-Reference Styles tab.

Use this page to map cross-reference (x-ref) styles from the FrameMaker documents to Flare's cross-reference
styles, including those from the stylesheet you may have selected. In this way, you can have your FrameMaker
style take on the appearance of the Flare style that you map it to. To map a style, click the style in the FrameMaker
Style column on the left, click a style in the Flare Styles section on the far right, and then click the Map button.

The style is added to the Flare Style column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the FrameMaker style in the FrameMaker document
willnow be associated with a new style that has the appearance of the style that you mapped it to.

What happens if you do not map a style? In the case of cross-reference styles, they are automatically added as
style classes under the <MadCap|xref>tag. For example, let's say you import a style called "PageOnly" from your
source document and do not map it to anything. In that case, it will be called "MadCap|xref.PageOnly" in the res-
ulting project.

In the local toolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created as a result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

When you are finished previewing the files to be created, click Accept.

Note: The Imported Files tab displays the files that have been imported previously.

Note: You must have FrameMaker installed on your computer in order to import FrameMaker files.

Note: For each master page used in your FrameMaker documents, a corresponding page layout is auto-
matically created in your Flare project. You can use the page layouts to configure pages for print-based output.
You can then create chapter breaks for your print-based output and assign these page layouts to the different
topics in the output.




Note: Flare supports FrameMaker 7.0 and newer versions.

Note: Alinkicon m displays on tabs in the XML Editor next to file names that are imported from and linked to
another file or Flare project. However, if you are also using the built-in source control technology, the source
controlicons have a higher precedence and will therefore be displayed instead.
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Importing Word Files
You can import Microsoft Word files in the following ways:

»  Import Into a New Project
» Import Into an Existing Project (From the Wizard)

» Import Into an Existing Project (From the Import Editor)
HOW TO IMPORT WORD FILES INTO A NEW PROJECT
1. Do one of the following, depending on the part of the user interface you are using:
» Ribbon Select File>New Project>MS Word Documents or Project>Import>MS Word Documents.
» Menu Select File>Import Project>MS Word Documents.

The Import Microsoft Word Wizard opens.

2. Selectimport into a new project.

3. Inthe Project name field, type a name for the new Flare project that will be created after you perform the import.

4. Inthe Project folderfield, either accept the default location for the new project or click == 1to find and select a
folder.

5. Fromthe Output Type field, select the primary target for your project.

6. Click Next.

7. CIick.

8. Inthe dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select a range,

or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select DOC, DOCX, or RTF files.

Note: DOCX s Microsoft Word's platform-independent, open XML format. You must have Microsoft

Word 2007 installed in order to import this file type.

/4



9. You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- Thiscreates a connection between the original Word documents and the files that are created

erated as a result of the import. This is useful if you want to continue editing the content in the original
Files to Word documents, instead of editing in the Flare project. Flare recognizes when changes have
Source been made to the source documents and reminds you to re-import the documents to ensure the
Files Flare project also reflects the changes. If you use this option, a link icon @ is added to the top of a

linked file in the Flare interface. This lets you know that you need to edit the source file, rather
than editing thisfile. If you remove the connection to the source file, this icon no longer displays
on the file. Please note that if you have bound the project to source control, the icons used for
source control take precedence over the link icon.

This removes the selected document(s) from the list.

This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

10. Click Next. The Word documents are scanned and the next page of the wizard opens. The paragraph styles used
in the Word documents are shown on the left side of the wizard page ("Used Word Styles").

Note: You can skip the rest of the wizard pages by clicking Finish.

11. If youwant Flare to split the Word documents into smaller topics based on any of the styles shown on the left side
of the page ("Used Word Styles"), double-click that style to move it to the right side of the page ("New Topic
Styles").
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12. Click Next.

13.  You can use the following options as necessary:

»
»

»

»

»

»

/6

Add "Topic Continued" links when appropriate Select this option to place a "Topic Continued" link at
the bottom of pages when a long topic has been splitinto multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "Topic Continued
From" link at the top of continued pages when a long topic has been split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "Topic Continued" and "Topic Contin-
ued From" links. Flare provides a cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you could manually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
the Edit button.

» Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that they are converted to multiple topics (rather than one very long topic).

»  Threshold Enter the maximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topic will not start in the middle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sections are found in the Word documents without any content.

»  Threshold Enter the maximum number of empty character spaces allowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Auto-reimport before 'Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your Word source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-



»

»

»

»

imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import Word files when you attempt to build output.

Approximate Filename Length Enter the maximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The defaultis 24.

Convert all tables to "Auto-Fit to Contents"” Select this option if you want to automatically set tables
to "Auto-Fit to Contents" when they are imported into Flare. This simply ensures that column widths are not
specified on the imported tables.

Create a Page Layout for each section header/footer Select this option if you want Flare to create
new page layouts when you import Word documents that have section breaks, along with headers or foot-
ers. For each new section in the Word document that has a different header or footer than the previous sec-
tion, Flare creates a unique page layout. After the import is finished, you can open and edit the page layouts
if necessary. You can then create chapter breaks for your print-based output and assign these page lay-
outs to the different topics in the output.

Automatically set topic title Ifthis option is enabled, the properties setting for the topic title auto-
matically uses the first heading in the topic. Therefore, if you change the heading text in the future, the topic
title changes automatically as well. If this option is disabled, the properties setting for the topic title explicitly
uses the first topic heading text found during the import, and it remains so unless you manually change it
later.

14. Click Next.

15. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your Word files.

»

»

»

Stylesheet If you already have a CSSfile that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

Preserve MS Word Styles This retains any style formatting from your Word documents so that you can
continue to use thatlook and feelin Flare. For example, if you use a style called "Heading 1" in your source
documents and that style is blue, it remains blue after you finish the import to Flare and the new style is cre-
ated. Also, selecting this option affects which mapping styles are available as you continue to make your
import selections. If you select this option, you can map the Word styles to new Flare styles that keep the
name of the Word style (e.g., Heading 1 becomes h1.Heading 1in Flare).

Don't Preserve MS Word Styles This does not keep the style formatting used in the Word documents.
For example, if you use a style called "Heading 1" in your source documents and that style is blue, that color
(and any other settings for that style) are not kept after you finish the import to Flare. You will still have styles
associated with your content, but it will not look like it did in the source documents. Also, selecting this option
affects which mapping styles are available as you continue to make your import selections. If you select this
option, you can map the Word styles to new Flare styles that either keep the name of the Word style (e.g.,
Heading 1 becomes h1.Heading 1in Flare) or do not (e.g., Heading 1 becomes h1in Flare).
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» Convert inline formatting to CSS styles This creates new styles based on any local formatting that
exists in the Word documents.

O Tip: To avoid having several character styles in Flare that you do not want, itis a good idea to
clean up your source documents as much as possible before importing.

16. Click Next.

17. Use this page to map paragraph styles from the Word documents to Flare's paragraph styles, including those
from the stylesheet you may have selected. Your Word style will adopt the name of that style. To map a style, click
the style in the MS Word Styles column on the left, click a style in the Flare Styles section on the far right, and
then click the Map button. If you previously elected not to preserve the Word styles, it is recommended that you
map to a standard CSS parent style—e.g., map your first-level heading style to h1, not to h1.(MS Word Style).

The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectisloaded, the content that had been associated with the style in the Word document will now be associated
with a new style that you mapped it to.

/8



Import Microsolt Word Documents ___
Styleshest. .

Do you want to assodate a stylesheet with the new project?
If you associate a stylesheet, you can map Word-styles to CS5 styles.

Source Styles

@ Preserve MS Word Styles
(") Don't Preserve MS Word Styles

[¥] Convertinline formatting to €55 styles
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blockguote
Heading 2 blockquote. (MS Wao...

Heading 5 div
Heading & div. (M= Word Style)

1.(MS Word Style)

h2
h2.(Ms Waord Style)

List Bullet 5 h3
List Mumber h3.(Ms Waord Style)

Now h1 displays here.

18. Click Next.

19. Use this page to map character styles from the source documents to Flare's character styles, including those from
the stylesheet you may have selected. Your Word style willadopt the name of that style. This works the same as
the feature for mapping paragraph styles, except it has to do with character-level styles. To map a style, click the
style in the MS Word Style column, click a style in the Flare Styles section, and then click the Map button.
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The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the style in the Word document willnow be associated
with a new style that you mapped it to.

Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

When you are finished previewing the files to be created, click Accept. The files are imported and the project is
created.



HOW TO IMPORT WORD FILES INTO AN EXISTING PROJECT—VIA THE WIZARD
1. Do one of the following, depending on the part of the user interface you are using:
» Ribbon Select Project>Import>MS Word Documents.
»  Menu Select File>Import Project>MS Word Documents.
The Import Microsoft Word Wizard opens.

Select Import into this project.
3. Click Next.

4. CIick.

5. Inthe dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select a range,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select DOC, DOCX, or RTF files.

Note: DOCX s Microsoft Word's platform-independent, open XML format. You must have Microsoft

Word 2007 installed in order to import this file type.

6. You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- This creates a connection between the original Word documents and the files that are created

erated as aresult of the import. This is useful if you want to continue editing the content in the original
Files to Word documents, instead of editing in the Flare project. Flare recognizes when changes have
Source been made to the source documents and reminds you to re-import the documents to ensure the
Files Flare project also reflects the changes. If you use this option, a link icon @ is added to the top of a

linked file in the Flare interface. This lets you know that you need to edit the source file, rather
than editing this file. If you remove the connection to the source file, this icon no longer displays
on the file. Please note that if you have bound the project to source control, the icons used for
source control take precedence over the link icon.

This removes the selected document(s) from the list.
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This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

Click Next. The Word documents are scanned and the next page of the wizard opens. The paragraph styles used
in the Word documents are shown on the left side of the wizard page ("Used Word Styles").

Note: You can skip the rest of the wizard pages by clicking Finish.

8. IfyouwantFlare to split the Word documents into smaller topics based on any of the styles shown on the left side
of the page ("Used Word Styles"), double-click that style to move it to the right side of the page ("New Topic
Styles").

EXAMPLE

If you have a style called "Heading 2" in your Word documents, you might want new topics to be created
whenever Flare finds a Heading 2 style in a document. So you would double-click Heading 2 and move it
to the right side of the page.

9. Click Next.

10. You can use the following options as necessary:

36

» Add "Topic Continued" links when appropriate Select this option to place a "Topic Continued" link at
the bottom of pages when a long topic has been split into multiple ones.

» Add "Topic Continued From" links when appropriate Select this option to place a "Topic Continued
From" link at the top of continued pages when a long topic has been split into multiple ones.

» Cross-Reference Format Use this field to specify the format for the "Topic Continued" and "Topic Contin-
ued From"links. Flare provides a cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you could manually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link



»

»

»

»

»

»

»

instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
the Edit button.

» Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that they are converted to multiple topics (rather than one very long topic).

»  Threshold Enter the maximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topic will not start in the middle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty’ Topics Select this option if you want to ensure that new topics are not created
when large sections are found in the Word documents without any content.

»  Threshold Enter the maximum number of empty character spaces allowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Auto-reimport before 'Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your Word source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import Word files when you attempt to build output.

Approximate Filename Length Enter the maximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The defaultis 24.

Convert all tables to "Auto-Fit to Contents"™ Select this option if you want to automatically set tables
to "Auto-Fit to Contents" when they are imported into Flare. This simply ensures that column widths are not
specified on the imported tables.

Create a Page Layout for each section header/footer Select this option if you want Flare to create
new page layouts when you import Word documents that have section breaks, along with headers or foot-
ers. For each new section in the Word document that has a different header or footer than the previous sec-
tion, Flare creates a unique page layout. After the import is finished, you can open and edit the page layouts
if necessary. You can then create chapter breaks for your print-based output and assign these page lay-
outs to the different topics in the output.

Automatically set topic title Ifthisoption is enabled, the properties setting for the topic title auto-
matically uses the first heading in the topic. Therefore, if you change the heading text in the future, the topic
title changes automatically as well. If this option is disabled, the properties setting for the topic title explicitly
uses the first topic heading text found during the import, and it remains so unless you manually change it
later.

11. Click Next.
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12. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your Word files.

»  Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

»  Preserve MS Word Styles Thisretains any style formatting from your Word documents so that you can
continue to use that look and feel in Flare. For example, if you use a style called "Heading 1" in your source
documents and that style is blue, it remains blue after you finish the import to Flare and the new style is cre-
ated. Also, selecting this option affects which mapping styles are available as you continue to make your
import selections. If you select this option, you can map the Word styles to new Flare styles that keep the
name of the Word style (e.g., Heading 1 becomes h1.Heading 1in Flare).

» Don't Preserve MS Word Styles This does not keep the style formatting used in the Word documents.
For example, if you use a style called "Heading 1" in your source documents and that style is blue, that color
(and any other settings for that style) are not kept after you finish the import to Flare. You will still have styles
associated with your content, but it will not look like it did in the source documents. Also, selecting this option
affects which mapping styles are available as you continue to make your import selections. If you select this
option, you can map the Word styles to new Flare styles that either keep the name of the Word style (e.g.,
Heading 1 becomes h1.Heading 1in Flare) or do not (e.g., Heading 1 becomes h1in Flare).

» Convert inline formatting to CSS styles This creates new styles based on any local formatting that
exists in the Word documents.

0 Tip: To avoid having several character styles in Flare that you do not want, it isa good idea to
clean up your source documents as much as possible before importing.

13. Click Next.

14. Use this page to map paragraph styles from the Word documents to Flare's paragraph styles, including those
from the stylesheet you may have selected. Your Word style willadopt the name of that style. To map a style, click
the style in the MS Word Styles column on the left, click a style in the Flare Styles section on the far right, and
then click the Map button. If you previously elected not to preserve the Word styles, itis recommended that you
map to a standard CSS parent style—e.g., map your first-level heading style to h1, not to h1.(MS Word Style).

38



The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the style in the Word document will now be associated
with a new style that you mapped it to.

Import Microsolt Word Documents__.
Styleshest. .

Do you want to assodate a stylesheet with the new project?
If you assodiate a stylesheet, you can map Waord-styles to CSS styles.

Source Styles

@ Preserve MS Word Styles
(") Don't Preserve MS Word Styles

[¥] convertinline formatting to C55 styles
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Import Microsoft Word Documenis
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Now h1 displays here.

15. Click Next.

16. Use this page to map character styles from the source documents to Flare's character styles, including those from
the stylesheet you may have selected. Your Word style willadopt the name of that style. This works the same as
the feature for mapping paragraph styles, except it has to do with character-level styles. To map a style, click the
style in the MS Word Style column, click a style in the Flare Styles section, and then click the Map button.
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The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the style in the Word document willnow be associated
with a new style that you mapped it to.

Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

When you are finished previewing the files to be created, click Accept.



HOW TO IMPORT WORD FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR

1.

Do one of the following:
IF YOU DO NOT YET HAVE A WORD IMPORT FILE
a. Complete the steps for adding an import file.
b. Open the file in the Word Import Editor.
IF YOU ALREADY HAVE A WORD IMPORT FILE
a. Inthe Project Organizer, expand the Imports subfolder.
b. Double-click the appropriate import file. The file opensin the Word Import Editor to the right.

Selectthe Source Files tab.

Click .

In the dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select a range,
or you can hold the CTRL key to select individual items. When you are finished, click Open.

You can select DOC, DOCX, or RTF files.

Note: DOCX s Microsoft Word's platform-independent, open XML format. You must have Microsoft

Word 2007 installed in order to import this file type.

You can use the following options as necessary:

This opens the file that is selected in the list.

Link Gen- Thiscreates a connection between the original Word documents and the files that are created

erated as a result of the import. This is useful if you want to continue editing the content in the original
Files to Word documents, instead of editing in the Flare project. Flare recognizes when changes have
Source been made to the source documents and reminds you to re-import the documents to ensure the
Files Flare project also reflects the changes. If you use this option, a link icon @ is added to the top of a

linked file in the Flare interface. This lets you know that you need to edit the source file, rather
than editing this file. If you remove the connection to the source file, this icon no longer displays
on the file. Please note that if you have bound the project to source control, the icons used for
source control take precedence over the link icon.

This removes the selected document(s) from the list.
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This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC that is created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

Selectthe New Topic Styles tab.

If you want Flare to split the Word documents into smaller topics based on any of the styles shown on the left side
of the page ("Used Word Styles"), double-click that style to move it to the right side of the page ("New Topic
Styles").

Select the Options tab.

You can use the following options as necessary:

» Add "Topic Continued” links when appropriate Select this option to place a "Topic Continued" link at
the bottom of pages when a long topic has been splitinto multiple ones.

» Add "Topic Continued From" links when appropriate Select this option to place a "Topic Continued
From" link at the top of continued pages when a long topic has been split into multiple ones.

» Cross-Reference Format Use this field to specify the format for the "Topic Continued" and "Topic Contin-
ued From" links. Flare provides a cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you could manually enter a head-
ing in each topic that is connected to another topicincluded in the split. That text will be used in the link
instead (after you update the cross-referencesin Flare). Another option is to modify the format by clicking
the Edit button.

» Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.



»

»

»

»

»

»

»

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that they are converted to multiple topics (rather than one very long topic).

»  Threshold Enter the maximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topic will not start in the middle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sections are found in the Word documents without any content.

»  Threshold Enter the maximum number of empty character spaces allowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Auto-reimport before 'Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your Word source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import Word files when you attempt to build output.

Approximate Filename Length Enter the maximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

Convert all tables to "Auto-Fit to Contents" Select this option if you want to automatically set tables
to "Auto-Fit to Contents" when they are imported into Flare. This simply ensures that column widths are not
specified on the imported tables.

Create a Page Layout for each section header/footer Select this option if you want Flare to create
new page layouts when you import Word documents that have section breaks, along with headers or foot-
ers. For each new section in the Word document that has a different header or footer than the previous sec-
tion, Flare creates a unique page layout. After the import is finished, you can open and edit the page layouts
if necessary. You can then create chapter breaks for your print-based output and assign these page lay-
outs to the different topics in the output.

Automatically set topic title Ifthis option is enabled, the properties setting for the topic title auto-
matically uses the first heading in the topic. Therefore, if you change the heading text in the future, the topic
title changes automatically as well. If this option is disabled, the properties setting for the topic title explicitly
uses the first topic heading text found during the import, and it remains so unless you manually change it
later.

10. Selectthe Stylesheet tab.

11. Use this page to specify whether the imported topics should be associated with a stylesheet and/or styles from
your Word files.

»

Stylesheet If you already have a CSS file that you want to associate with the imported files, click the
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Stylesheet button. Then navigate to the stylesheet and select it.

» Preserve MS Word Styles Thisretains any style formatting from your Word documents so that you can
continue to use that look and feel in Flare. For example, if you use a style called "Heading 1" in your source
documents and that style is blue, it remains blue after you finish the import to Flare and the new style is cre-
ated. Also, selecting this option affects which mapping styles are available as you continue to make your
import selections. If you select this option, you can map the Word styles to new Flare styles that keep the
name of the Word style (e.g., Heading 1 becomes h1.Heading 1in Flare).

» Don't Preserve MS Word Styles This does not keep the style formatting used in the Word documents.
For example, if you use a style called "Heading 1" in your source documents and that style is blue, that color
(and any other settings for that style) are not kept after you finish the import to Flare. You will still have styles
associated with your content, but it will not look like it did in the source documents. Also, selecting this option
affects which mapping styles are available as you continue to make your import selections. If you select this
option, you can map the Word styles to new Flare styles that either keep the name of the Word style (e.g.,
Heading 1 becomes h1.Heading 1in Flare) or do not (e.g., Heading 1 becomes h1in Flare).

» Convert inline formatting to CSS styles This creates new styles based on any local formatting that
exists in the Word documents.

0 Tip: To avoid having several character styles in Flare that you do not want, itis a good idea to
clean up your source documents as much as possible before importing.

Select the Paragraph Styles tab.

Use this page to map paragraph styles from the Word documents to Flare's paragraph styles, including those
from the stylesheet you may have selected. Your Word style willadopt the name of that style. To map a style, click
the style in the MS Word Styles column on the left, click a style in the Flare Styles section on the far right, and
then click the Map button. If you previously elected not to preserve the Word styles, it is recommended that you
map to a standard CSS parent style—e.g., map your first-level heading style to h1, notto h1.(MS Word Style).

The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectisloaded, the content that had been associated with the style in the Word document will now be associated
with a new style that you mapped it to.
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14. Selectthe Character Styles tab.
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15. Use this page to map character styles from the source documents to Flare's character styles, including those from
the stylesheet you may have selected. Your Word style willadopt the name of that style. This works the same as
the feature for mapping paragraph styles, except it has to do with character-level styles. To map a style, click the
style in the MS Word Style column, click a style in the Flare Styles section, and then click the Map button.
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The style is added to the Flare Styles column. When you are finished importing the documents and the new Flare
projectis loaded, the content that had been associated with the style in the Word document willnow be associated
with a new style that you mapped it to.

16. Inthe localtoolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created as a result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

17. When you are finished previewing the files to be created, click Accept.

Note: The Imported Files tab displays the files that have been imported previously.

Note: Flare supports Microsoft Word 2003 and newer versions.

Note: When you import Word files, a stylesheet (at least a generic one) will always be created and initially be
applied at the project level, whether you choose to preserve Word styles or not. When a master stylesheetis
applied at either the target or project level, you cannot associate stylesheets at the topic level (unless you
remove the master stylesheet association at the project and/or target level).
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Importing HTML Files
You can import XHTML and HTML files (automatically converting them to XHTML) in the following ways:
»  Import Into a New Project
» Import Into an Existing Project (From the Wizard)
» Import Into an Existing Project (From the Import Editor)
HOW TO IMPORT HTML FILES INTO A NEW PROJECT
1. Do one of the following, depending on the part of the user interface you are using:
» Ribbon Select File>New Project>HTML File Set or Project>Import>HTML File Set.
»  Menu Select File>Import Project>HTML File Set.
The Import HTML Files Wizard opens.

2. Selectimport into a new project.

3. Inthe Project name field, type a name for the new Flare project that will be created after you perform the import.

4. Inthe Project folderfield, either accept the default location for the new project or click == 1to find and select a
folder.

5. Fromthe Output Type field, select the primary target for your project.

6. Click Next.

7. Click one of the following:

@ In the dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select
arange, or you can hold the CTRL key to select individual items. When you are finished, click Open.

In the dialog that opens, find and select a folder containing HT ML files you want to import. When you
select a folder to import, the wizard imports all files within that folder that have an .htm, .html, or .xhtml
extension. If you later re-import HTML files into the project, Flare checks to see if any of the files in the
source folder have changed. It also determines whether files have been deleted or added, and it updates
the source files list accordingly. When you are finished, click Open.

8. You can use the following options as necessary:

This opens the file that is selected in the list.

This opens the HTML to XHTML Conversion dialog, which lets you see how the selected file
looks in HTML and how it will look after its conversion to XHTML.
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Link Gen- This creates a connection between the original HTML files and the files that are created asares-

erated ult of the import. This is useful if you want to continue editing the content in the original HTML
Files to files, instead of editing in the Flare project. Flare recognizes when changes have been made to
Source the source documents and reminds you to re-import the documents to ensure the Flare project
Files also reflects the changes. If you use this option, a link icon Eis added to the top of a linked file in

the Flare interface. This lets you know that you need to edit the source file, rather than editing
thisfile. If you remove the connection to the source file, this icon no longer displays on the file.
Please note that if you have bound the project to source control, the icons used for source con-
trol take precedence over the link icon.

(%] This removes the selected document(s) from the list.

This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

9. Click Next.

10. You can use the following options as necessary:

» Import linked HTML files Select this option if you want to automatically bring in other files that are linked
to those you selected on the previous page. For example, if you import Doc1.htm, which contains a hyper-
link to Doc2.htm, this option imports Doc2.htm as well.

» Import resources Select this option if you want to include any supporting resource files (e.g., stylesheets,
images, multimedia files) in the import. Then select one of the following:

»  Keep existing structure The supporting resources files will be copied into folders with the same
names and hierarchy as those used in the source.

» To project resources folder The supporting files will be placed in the Resources folder in your
Flare project.

»  Auto-reimport before 'Generate Output' Thisis also known as "Easy Sync." If you created a con-
nection between your HTML source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import HT ML files when you attempt to build output.
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11. Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

12. When you are finished previewing the files to be created, click Accept. The files are imported and the projectis
created.
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HOW TO IMPORT HTML FILES INTO AN EXISTING PROJECT—VIA THE WIZARD

1. Do one of the following, depending on the part of the user interface you are using:

» Ribbon Select Project>Import>HTML File Set.
»  Menu Select File>Import Project>HTML File Set.

The Import HTML Files Wizard opens.

Select Import into this project.

3. Click Next.

4. Clickone of the following:

@ In the dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select
arange, or you can hold the CTRL key to select individual items. When you are finished, click Open.

In the dialog that opens, find and select a folder containing HT ML files you want to import. When you
select a folder to import, the wizard imports all files within that folder that have an .htm, .html, or .xhtml
extension. If you later re-import HTML files into the project, Flare checks to see if any of the files in the
source folder have changed. It also determines whether files have been deleted or added, and it updates
the source files list accordingly. When you are finished, click Open.

5. You can use the following options as necessary:

Link Gen-
erated
Files to
Source
Files
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This opens the file that is selected in the list.

This opens the HTML to XHTML Conversion dialog, which lets you see how the selected file
looks in HTML and how it will look after its conversion to XHTML.

This creates a connection between the original HTML files and the files that are created as a res-
ult of the import. This is useful if you want to continue editing the content in the original HTML
files, instead of editing in the Flare project. Flare recognizes when changes have been made to
the source documents and reminds you to re-import the documents to ensure the Flare project
also reflects the changes. If you use this option, a link icon @ is added to the top of a linked file in
the Flare interface. This lets you know that you need to edit the source file, rather than editing
this file. If you remove the connection to the source file, this icon no longer displays on the file.
Please note that if you have bound the project to source control, the icons used for source con-
trol take precedence over the link icon.

This removes the selected document(s) from the list.



This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC thatis created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

6. Click Next.

7. You can use the following options as necessary:

» Import to project content folder Select this option if you want to store the files at the root level of the
Content Explorer.

» Import to folder Select this option if you want to store the files in a specific folder. Use the Browse button
to select the folder. When you are finished click Open.

» Import linked HTML files Select this option if you want to automatically bring in other files that are linked
to those you selected on the previous page. For example, if you import Doc1.htm, which contains a hyper-
link to Doc2.htm, this option imports Doc2.htm as well.

» Import resources Select this option if you want to include any supporting resource files (e.g., stylesheets,
images, multimedia files) in the import. Then select one of the following:

» Keep existing structure The supporting resources files will be copied into folders with the same
names and hierarchy as those used in the source.

» To project resources folder The supporting files will be placed in the Resources folder in your
Flare project.

»  To folder The supporting files will be placed into whatever folder in your project that you specify.

»  Auto-reimport before 'Generate Output' Thisis also known as "Easy Sync." If you created a con-
nection between your HTML source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import HT ML files when you attempt to build output.

8. Click Finish. The Accept Imported Documents dialog opens. The files that will be created as a result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

9. When you are finished previewing the files to be created, click Accept.
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HOW TO IMPORT HTML FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR
1. Do one of the following:
IF YOU DO NOT YET HAVE AN HTML IMPORT FILE
a. Complete the steps for adding an import file.
b. Open the file in the HTML Import Editor.
IF YOU ALREADY HAVE AN HTML IMPORT FILE
a. Inthe Project Organizer, expand the Imports subfolder.
b. Double-click the appropriate import file. The file opensin the HTML Import Editor to the right.
2. Selectthe Source Files tab.

3. Click one of the following:

@ In the dialog that opens, find and select the files you want to import. You can hold the SHIFT key to select
arange, or you can hold the CTRL key to select individual items. When you are finished, click Open.

In the dialog that opens, find and select a folder containing HT ML files you want to import. When you
select a folder to import, the wizard imports all files within that folder that have an .htm, .html, or .xhtml
extension. If you later re-import HTML files into the project, Flare checks to see if any of the files in the
source folder have changed. It also determines whether files have been deleted or added, and it updates
the source files list accordingly. When you are finished, click Open.

4. You can use the following options as necessary:

This opens the file that is selected in the list.

This opens the HTML to XHTML Conversion dialog, which lets you see how the selected file
looks in HTML and how it will look after its conversion to XHTML.

Link Gen- Thiscreates a connection between the original HTML files and the files that are created as ares-

erated ult of the import. This is useful if you want to continue editing the content in the original HTML
Files to files, instead of editing in the Flare project. Flare recognizes when changes have been made to
Source the source documents and reminds you to re-import the documents to ensure the Flare project
Files also reflects the changes. If you use this option, a link icon Eis added to the top of a linked file in

the Flare interface. This lets you know that you need to edit the source file, rather than editing
this file. If you remove the connection to the source file, this icon no longer displays on the file.
Please note that if you have bound the project to source control, the icons used for source con-
trol take precedence over the link icon.
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This removes the selected document(s) from the list.

This moves the selected document higher in the list (if you have more than one document to
import). The document at the top is used for the name of the content folder holding the imported
topicsin Flare. Also, the order determines how the imported documents are arranged in the
Flare TOC that is created as a result.

This moves the selected document lower in the list (if you have more than one document to
import).

5. Selectthe Options tab.

6. You can use the following options as necessary:

»

»

»

»

»

Import to project content folder Select this option if you want to store the files at the root level of the
Content Explorer.

Import to folder Select this option if you want to store the files in a specific folder. Use the Browse button
to select the folder. When you are finished click Open.

Import linked HTML files Select this option if you want to automatically bring in other files that are linked
to those you selected on the previous page. For example, if you import Doc1.htm, which contains a hyper-
link to Doc2.htm, this option imports Doc2.htm as well.

Import resources Select this option if you want to include any supporting resource files (e.g., stylesheets,
images, multimedia files) in the import. Then select one of the following:

»  Keep existing structure The supporting resources files will be copied into folders with the same
names and hierarchy as those used in the source.

» To project resources folder The supporting files will be placed in the Resources folder in your
Flare project.

»  To folder The supporting files will be placed into whatever folder in your project that you specify.

Auto-reimport before 'Generate Output’ Thisis also known as "Easy Sync." If you created a con-
nection between your HTML source files and the Flare project earlier in the wizard, you will likely make
future content changes in the source files. When you make such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
files manually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import HT ML files when you attempt to build output.

7. Inthelocaltoolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created as a result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

8. When you are finished previewing the files to be created, click Accept.
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Note: The Imported Files tab displays the files that have been imported previously.
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Importing Topics
You can import individual XHTML files (such as those from another Flare project).
HOW TO IMPORT A TOPIC
1. Do one of the following, depending on the part of the user interface you are using:

» (Recommended) Right-Click In the Content Explorer, right-click on a folder and from the context menu
select Add Topic.

Tip: When adding a new file to the Content Explorer, the recommended method is to right-click
on the folder in the Content Explorer and use the New menu option. This is the most efficient
way to direct the new file to the folder where you want to store it. That's because the Add File dia-
log opens when you add a new content file, and this method ensures that the folder you wantis
already selected in that dialog.

» Ribbon Select the Project ribbon. In the Content section select New>Topic.
»  Menu Select Project>Add Topic.

%» Standard Toolbar Click (= Add Topic.]

To open the Standard toolbar from the menu view, you can select View>Toolbars>Standard.

» Local Toolbar Inthe local toolbar of the Content Explorer click (3]
» Keyboard Shortcut Press CTRL+T.
The Add File dialog opens.

2. Select New from existing and click L=

3. Inthe Open dialog, navigate to the XHTML file that you want to import. Then select it and click Open. The Source
File field now contains the path to the file that you are importing. Also, the name of the file is displayed in the File
Name field.

4. (Optional) The Folder field is automatically populated with the folder that has focus in the Content Explorer. If you
want to place the file into a folder that you previously created in the Content Explorer, in the Folder field cIickE]
and select the subfolder. Otherwise, keep the default location.

5. (Optional) If you want to give the topic a different name than that for the imported file, click in the File name field
and enter the text.

6. (Optional) If you want the heading for the topic to use the same text that you provide for the file name, leave the
1st Heading field blank. Otherwise, enter the text that you want to use for the heading in the topic.
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7. (Optional) If you want the heading for the topic to use the default <h1> style, leave the Style field blank. Other-
wise, select a style to apply to the heading in the topic.

8. (Optional) In the Stylesheet field, select a stylesheet to apply to the new topic. If you do not have a stylesheet in
your project, this field remains blank.

9. Click Add. The topicis added and opens in the XML Editor.

10. Now simply click inside the topic page in the XML Editor and start typing text or adding any other elements (e.g.,
tables, images, cross-references, multimedia) appropriate for the topic.

Itis also likely that you will want to apply formatting styles to the topic at this point.

Note: You can also import plain HTML files, automatically converting them to XHTML files. See "Importing

HTML Files" on page 105.
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Opening Topics

After you create topics, they are stored in the Content Explorer. You can open as many exist-
ing topics as you want at one time. Each topic displays in its own page of the XML Editor and
remains accessible as you work. As you open more topics or other elements (e.g., targets,
tables of contents, stylesheets), each page displays in the appropriate editor (e.g., XML
Editor, Target Editor, TOC Editor, Stylesheet Editor). By default, the most recently opened
page tab is on the left side of the editor section in Flare, and the tabs for the previously opened
pages shift to the right. The active page displays on top of the other pages, and you can make
any page the active one (or "the one on top") by simply clicking its tab.

You can open topics the traditional way, from inside the interface. But you can also open them
by dragging topic files from a Windows folder.
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HOW TO OPEN AN EXISTING TOPIC FROM WITHIN THE INTERFACE
1. Make sure the Content Explorer is open.

2. Allof your topics are displayed under the Content folder (or under subfolders that you have created previously
when organizing your topics). Locate the file that you want to open. You can use the "multi-view" to do this.

Shows or hides the folders that the files are stored in.

[O] Showsor hides the files. If you click this button when the "Show Folders" button is selected, the area
splits into two halves. The folder is shown on the left side, and the files and subfolders within it are
shown on the right.

Expands the folders.
5| Collapsesthe folders.
If the "Show Files" button is the only one selected, you can click this button to move up one folder level.

3. Doone of the following:
»  Locate and double-click the topic that you want to open.

OR

»  Locate and click the topic you want to open. In the local toolbar, click.
The topic opens in its own page of the XML Editor.
HOW TO OPEN AN EXISTING TOPIC BY DRAGGING IT FROM WINDOWS

Open Windows and navigate to a folder containing a Flare project file.
Open the Content subfolder and locate the topic that you want to open.

1
2
3. LaunchFlare.
4

Drag the topic file from Windows to the application window and drop it on the title bar in Flare.

Note: You can also use this method to open any file type that is supported in Flare.
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Creating Subfolders

You can create subfolders in the Content Explorer and Project Organizer in order to keep
your files organized and easier to find.

HOW TO CREATE A SUBFOLDER

1. SelectView>Content Explorer or View>Project Organizer.

2. Inthe Content Explorer or Project Organizer, select the folder under which you want
to place the new subfolder.

3. Inthelocaltoolbar, click .. Afolder with the temporary name "NewFolder" is added.
4. Type anew name for the folder and press Enter.
HOW TO MOVE A SINGLE FILE INTO A SUBFOLDER

1. Clickthe file, drag it to the subfolder, and release the mouse button.

2. Ifyour file contains links to other files, you will be asked if you want to retain those
links. If so, click Update Links.

HOW TO MOVE MULTIPLE FILES INTO A FOLDER
1. Clickthe Show Files button B The Content Explorer or Project Organizer splits
into two halves (left and right).

2. Onthe left side of the split Content Explorer or Project Organizer, select the folder
containing the files you want to move.

3. Onthe right side of the split Content Explorer or Project Organizer, select the files.
Hold down the SHIFT key and click a range of files, or hold down the CTRL key and
click individualfiles.
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Drag the files to the appropriate subfolder on the left side and release the mouse button.

If your files contain links to other files, you will be asked if you want to retain those links. If so, click Update Links.

6. To hide the split view, click the Show Files button @ again.

Note: You can generate areport to see if you have any empty folders in the Content Explorer. If you do, you

probably want to either add files to the folder or remove it.
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XML Edifor

The XML Editor is the primary editor that is used in Flare. It provides access to the underlying
XML structure of documents in a comfortable visual authoring environment. This editor is
used to enter, modify, and format the content for topics that users see in the output. Not only is
this editor used for topics, but it is also used for working with master pages and snippets.
Although this editor lets you produce XML files, you do not need to know anything about XML
touseit.

This chapter discusses the following:

EXample 120
How to Open the Editor ... ... .. ... 121
Controlling How Contentis Displayed in the Editor _.._.._.......... 122
Editing the XHTML Code ... .. ... i i, 123
What You Can Do in ThisEditor ... ... ... ... ... .......... 131
Buttons and Sections—Top of Editor .. .. . .. .. .. .. .. .. ...... 134
Buttons and Sections—Bottom of Editor in Web Layout Mode ... .. 141
Buttons and Sections—Bottom of Editor in Print Layout Mode ...... 143
Elements in Editing Area .. ... .. 145
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Example

Following is an example of a file open in the XML Editor.

This is an example of a topic
in the XML Editor. In this
example, a topic called
"LinksAndLists"is open.

Thetab displays the name of the
topic file. The asterisk indicates
that changes have been made to
the topic, but not yet saved.

/7] LinksAndLists htm* \
'__ﬂ » | % Layout (Web) - Medium (default) = Page Layout - ';‘; B E M E & -
= Here is some general text for atopic. Repla Thisis the top t. Here
_ _ | local toolbar for _
is some general text for a topic. Replace thil  tha XML Editor reis
some general text for a topic. Replace this i5 s0me
general text for a topic. Replace this with your own content. Here is some
general text for a topic. Replace thiswith your own content. Here is some
eneral text for a topic. Replace this with your -
. ¢ F Y This is the bottom
» Hereis a crossreference link: See Lin| l0CAI tc:-c:-lba( for the
XML Editor.
? Here is a crossreference link: See Lis
Words: 101 | Font Scales || 100% - il 3 |
| xMLEgner [/ Ten Edor | XX BME
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How to Open the Editor

1. Make sure the Content Explorer is open.
2. Navigate to a topic, master page, or snippet.

3. Double-click the topic, master page, or snippet that you want to open.
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Controlling How Contentis Displayed in the Editor

There are two modes that you can use when editing—Web Layout mode and Print Layout mode. These are necessary
because Flare lets you create many different kinds of outputs from the same content, and online output is usually meant to
look much different than print-based output. So how does the XML Editor know which way to display the content as you
are editing it? Should it look like the web output that you intend to generate, or should it look like the PDF manual that you
have in mind?

This is where the Web and Print Layout modes come into play. They let you view your work in any number of ways for both
online and print-based outputs. Coupled with a style medium and page layout settings, what you see in the XML Editor can
vary greatly. If your content doesn't look the way you expect it to in the XML Editor, it likely has something to do with these
settings.
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Editing the XHTML Code

You don't need to know XHTML or HTML to workin Flare. The XML Editor displays content just as you might expect to see
itin an editor such as Microsoft Word. However, you can get behind the display to work in the actual code if you want. This
is done in the Text Editor (or in another editor that supports XML).

The XML Editor and the Text Editor are closely synchronized with each other. They are in essence shown in a single win-
dow with options for viewing both at the same time and configuring their appearance.

HOW TO USE SPLIT VIEW

You can view the XML Editor and Text Editor in a docked state, where only one editor can be seen at a time, but you can
easily access the other editor by clicking on a tab. Alternatively, you can undock the window and view both the XML Editor
and Text Editor in a split view. Buttons allow you to switch between a horizontal split view and a vertical split view.

—_—

This s the XML v ix

Eqitorand Text Editor {m (defaul) - Page Layout - ¥ 2 - | @ T4 -
In a docked state.

-Topic 1 Heading P

Here is some general text for a topic. Replace this with your own content. Here is some general text

i

body
»

for atopic. Replace thiswith your own content. Here is some general text for a topic. Replace this with

your own content. Here is some general text for a topic. Replace this with your own content. Here is

s topic. Replace this with your own content. Here is some general text fora
Inthe docked state, you can your own content. §fL‘;’Ef;EEhapm
see tabs for both the XML the following, (Thy " L3
Editor and Text Editor. You ' ’
can click either tab o bring One way to undockthe Asecond way to
that editor to the top. window and switch to a

oned For Prir  splitview is to click and SV SRy

move this drag bar upward el
Drop- _ |Drop-Down : utput) undockbutton.

n content. Here is some general text
e general text for a topic. Replace this with

ur own content. Here is some general text fora eplace this with your own content. Here is

Font Scale: |

| sLEshe | TemEsmr
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= Topic L.htm
'j] - | Layout (Web)

This is the splitview.

Notice that the XML

top and the Text Editor
is shown at the bottom.

Editoris shownatthe f- & = =5 2 [ - T & -

If you wantto switch
positions of the editors—

placing the Text Editor on

top and the XML Editoron

m.| »

for a topic. Replace this with your own cop the bottom—you can click ith
your own content. Here is some.s thisdirectional button.
some general text for 3
tnnir Ranlars ik -
Font Scale: | " :
IR EIME
1 <?rxml version="1.0" encoding= Currently the editors are l/
z [Fl<html xmlns:MadCap="http:// shownin ahorizontal split sd" >
3 <head> view. You can clickthe
4 </head> vertical button shown here To dock the edit
5 <body> in the middle to switch to a -D 0]m 1 e E- Iors once more,
& <nlx vertical split view simply click this button. You can
7 <MadCap:concept t ) Heading glso dock the editors by moving
8 <prHere is some genera this w
o <MadCap:snippetBlock src="../Resources/Snippets/MiniTOC. t:]e drat? ?lar aII_}r_\et':vay to tth?
10 <h2 MadCap:conditions="General.Print">Heading (Condition _Gp or bottom (I inhonzonta
11 <MadCap:dropDown> VIEW)_, or a_" Fhe Way fo l_hE left
12 <MadCap:dropDownHead> orright (if in vertical view).
. 'u _ A A o £ A Pomr e B i M A 4 e A o o W e

|
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Now the editors are

Topic 1.htm - .
shownin a vertical

__E = | Layout (Web)

[=]
=
=3
1

split view. 4
é 1 > -~
- 2 software.com/Schemas/MadCap.xsd|
=
I E]
4
-
e 5
- &
3 7 roduction™ />Topic 1 Heading</h
Heading A E g for a topic. Replace this with
1 = g Resources/Snippets/MiniTOC.flsn
g 10 l1.Print">Heading (Conditioned £
= And the controls for 11
draggingand making 12

m

13 ot MadCap:conditions="General.(
14 erm="Drop-down:conditioned™ />D

adjustments are now found
vertically along this bar.

Here is some general text for a topic. A

/8

=1 o N b L RO O e[

Replace thiswith your own content.

al t = T
\\tflf you want the editors to be

Rex split evenly (each at 50%),
double-click the drag bar.

Here is some general text for a topic.

Replace thiswith your own content.

Here is some general text for a topic.

Replace thiswith your own content.
pl ¥ al text for a topic. Replace th

Here is some general text for a topic.
Replace thiswith your own content.
Snippet:chapter

b mimmin e

ot MadCap:conditions="General.O

[V VI T S T R T N T T T N N A

=

This chapter discusses the following.

Font Scale: 100% . _ -

HED

A
=

Note: You can also switch between the XML Editor and Text Editor by pressing CTRL+" (grave accent) on

your keyboard.
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FEATURES OF SPLIT VIEW

Not only does split view allow you to see the XML Editor and Text Editor jointly in different ways, but there are also special
features with split view.

» Synchronization of Text

126

»  Highlighting text in one editor automatically highlights the related text in the other editor.

Topic L.htm

Q - | Layout (Web) - Medium (default) - Page Layout - ;;J EE M EE-| G T é)v

: " When we selecttextin
-TOPIC1 2 4 the XML Editor

Replace this with your own content. Here is some general text

for a topic. Replace this with your own content. Here is some general text for a topic. Replace this with

your own content. Here is some general text for a topic. Replace this with your own content. Here is

some general text for a topic. Replace this with your owny” I text fora

tnnir Renlare thigwith vanr man_cnntent | Sninnet-rhar

100% . =] m | _.. that same text is

Font Scale: |~

»

m |

L ey e — | =S T highlightedin th
\ MLEdter o Earer ) IgTel)?t Egilg;_ E |

B0

m

1 <?xml wversion="1.0" encoding="utf-8"7?>

2 <html =mlns:MadCap="http://www.madcapsoftware.co =/MadCap.x=d" >

3 <head>

4 </head>

5 <body>

& <hl>

7 <MadCap:concept term="Intro ion" />Topic 1 Heading</hl>

8 <p>Here i=s some general text for a topic. Replace this with your own co

g <MadCap:snippetBlock =rc="../Rescurces/Snippets,/MiniTOC.flsnp" />

10 <h2 MadCap:conditions="General.Print">Heading (Conditioned for Print Ou

11 <MadCap : dropDown>

12 <MadCap:droplownHead>
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»  Clicking in one editor causes the other editor to jump to the same position.

= Topic L.htm v O %
_z - | Layout (Web) - Medium (default) = Page Layout _'7; B = b

= Figure Figure caption (conditioned for print output).
i

mamdimn- e

We clicked on some

text located far down

toward the bottom of
the topic.

Here is some general text for a topic. Replace this with your own content. Here is some general text

| |

for a topic. Replace thiswith your own content. Here is some general text for a topic. Replace this with

wour own content. Here is some general text for a topic. Replace this with your own content. Here is

Font Scale: . 100% -

XML Editor H Text Editor (=[]
E[=]=] The Text Editor also

12 moved down to the

13 MadCap:conditions="General.Online"> same location.

14 m="Drop-down:conditioned” />Drop-Down (Heading Co tput) </

15

16 N

17 text for a topic. Replace this with your own content. Her ome general tex E‘

g at"> i

19

20 sources,/Images/surfl.png” class="MaxWidth75Percent™ />

21

22 adCap:conditions="General.Printc":>

23 term="Figure caption;Caption:figure" />Figure caption (conditioned for print o il
] b o 3

Note: If you highlight areas in the XML Editor that matches non-consecutive sections of XML, no high-
lightis shown in the Text Editor. For example, in the XML Editor, you can highlight different parts of a

table, but because of the order in which table markup is written in XHTML, it cannot be similarly high-
lighted in the Text Editor.
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» Code Validation If you type characters that result in invalid XML, the Text Editor displays an error with inform-
ation as to why the error exists.
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This chapter discusses the following. (This snippet is conditioned for print output).
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In addition, the following rules are in effect, depending on whether the editors are docked or undocked.

»  Ifthe editors are not docked (i.e., you can see the XML Editor), updates (i.e., highlights, edits) stop going
from the code to the XML Editor. If you make an edit in the XML Editor while erroneous XML is in the Text
Editor, the changes in the XML Editor take precedence over any edits in the Text Editor.

»  Ifthe editors are docked (i.e., you cannot see the XML Editor), you will be unable to start a split view or click
the XML Editor tab until the error is resolved.
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» Invalid Edits Outside of Flare If the document being viewed is edited outside of Flare with invalid XML and
saved, Flare will prompt you to open the file as text. If you select “Yes”, the editors remain open in split view, but
the Text Editor becomes the main editor and the XML Editor cannot be shown until the invalid code is fixed.

CHARACTER AND SYMBOL ENTITIES IN THE CODE

Although the code for Flare is HTML, remember that this is an XML editor that follows the W3C XHTML Schema spe-
cification. Therefore, if you want or need to enter entities for characters and symbols (e.g., via a third-party tool), you need
to use the XHTML entity number.

After you add a valid entity into the Text Editor, it is converted to the actual character or symbol after you switch to the XML
Editor view and then back to the Text Editor view.

You can find a list of valid entity numbers for characters and symbols on the W3C website. See http://www.w3.or-
g/TR/html401/sgml/entities.html.

130


http://www.w3.org/TR/html401/sgml/entities.html
http://www.w3.org/TR/html401/sgml/entities.html

What You Can Do in This Editor

In addition to typing content, there are dozens of things you can do in the XML Editor. Following are some of the primary
tasks that you can perform.

»

»

»

»

»

»

»

»

Bookmarks (Insert/Edit) Abookmarkis a marker, or flag, that lets you create hyperlinks to specific locations
within topics (rather than to another topicfile in general). You can insert a bookmark at a specific location in your
topic (e.g., at a subheading) and then insert a hyperlink that "connects" to that bookmark. This is a useful feature,
for example, if you have a somewhat lengthy topic and want the user to be able to locate a specific place in the
topic quickly.

Characters and Symbols (Insert) You can insert special characters or symbols into content. This can be done
by using the Character dialog, by inserting a quick character that you have specified, by selecting a favorite char-
acter, or by selecting a recent character.

Condition Tags (Apply) A condition tag is a marker that you can apply to different areas of your content so that
some sections show up in some of your outputs but notin others.

Cross-References (Insert/Edit) A cross-reference is a navigation link that lets you connect text in one topic to
another topic (or a bookmark within a topic). This is somewhat similar to a text hyperlink. However, cross-ref-
erences differ from hyperlinks in a few ways. They are based on format commands

Drop-Down Text (Insert/Edit) Drop-down text is a feature that lets you collapse content in your topic. Let's say
you have a topic that seems to be getting quite lengthy. So you decide to condense the portion of the topic that con-
tains step-by-step procedures. When users open the topic in the output, they will see a link (also called a "drop-
down hotspot"). This hotspot is the first paragraph (or a section of the first paragraph) that you condensed. It
might be something like "How to create a thingamaijig.” When users click that hotspot, the hidden content (e.g.,

the actual steps to create the thingamaijig) is displayed below the hotspot. When users click the hotspot again, the
content becomes hidden once more.

Equations (Insert/Edit) From any location in a content file (e.g., topic, snippet) you can create an equation
(using the Equation Editor) and insert it into your content. In the markup the equation is contained in the <math>
tag, which is the MathML root of the equation. Although an equation may be composed of many different parts, in
the XML Editor it renders as a single block of content. In that way, it behaves much like an image.

Expanding Text (Insert/Edit) Expanding text is a feature that lets you collapse content in a paragraph in your
topic. Let's say you have a bulleted list in a topic. After each bullet is a feature of the software program that you are
explaining. You have given a detailed description of each feature, and now the topic seems to be getting quite
lengthy. So you decide to condense each bulleted item so that users initially see only the name of the feature,
which appears as a link (also called an "expanding text hotspot"). When users click that hotspot, the hidden con-
tent (i.e., the rest of the paragraph) "expands" and is displayed after the hotspot. When users click the hotspot
again, the content becomes hidden once more.

Formatting—Local (Apply) When you edit the content of a topic, you are working in the XML Editor. Local
formatting is a way to change the look and feel of content directly so that the changes are applied only to that spe-
cific content (as opposed to applying the changes throughout your project via the use of styles). Many easy-to-use
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»

»

»

»

»

»

»

»

»

»

tools are provided for editing and formatting topics locally in the XML Editor to give them the look and feel you
want, without having to know XML at all. Simply open the topic that you want to format, and use the tool that suits
your needs best. However, using styles is recommended instead of local formatting when possible.

Hyperlinks (Insert/Edit) Atext hyperlink is one of the most basic forms of a navigation link. It is simply a hyperlink
applied to text. When an end user clicks the hyperlinkin the output, the location specified in the hyperlink opens.
The location can be another topicin the project (including a bookmark within that topic), a topic in an imported
HTML Help file, or a file outside of the project (such as a website on the Internet).

Image Links (Insert/Edit) You caninsertimagesinto contentfiles (e.g., topics, snippets). Flare supports the fol-
lowing types of raster and vector image files: BMP, EMF, EPS, EXPS, GIF, HDP, JPG, JPEG, PNG, PS, SVG,
SWF, TIF, TIFF, WDP, WMF, XAML, XPS.

Index Keywords (Insert/Edit) You create anindexby inserting index keywords into individual topics. A
keyword is contained in a marker, which can hold multiple keywords. When you build the final output, the index is
created automatically and displays in the output.

Keyword Links (Insert/Edit) Thisis a navigation link that lets users open topics related to the current topic
based on index keywords that they share.

Master Pages—Proxies (Insert/Edit) A master page is an element that you can create in your projectin order
to apply certain content to multiple topics. A master page is useful in online outputs, as well as print-based outputs.
However, the benefits are somewhat different for online output than they are for print output. For example, you
might use a master page in online output to apply features such as breadcrumbs, mini-TOCs, or footer text to mul-
tiple topics, or even all topics in a target. For print-based output, a master page allows you to determine page spe-
cifications (such as size or orientation) and to apply certain content (such as header text or page numbers) to
many topics in a manual.

Multimedia (Insert/Edit) Notonly can you explain concepts and tasks to usersin your project, but you can also
show and tellthem through the use of multimedia (video and audio). You can insert links to MadCap Mimic
movies, as well as Flash, Windows Media, and Quicktime files.

Popups (Insert/Edit) Atextpopup isa linkthat opens a popup box containing basic text that you provide. A topic
popup is a text hyperlink that opens a topic or external file (such as a website) in a popup box.

Preview As you are working on a topic, it is likely that you will want to know what it will look like in the final output, as
well as test navigation links and condition tags. There are two ways to do this. First, you could build the output and
then view the output. However, this requires you to perform multiple steps and wait for the entire target to gen-
erate. A quicker way to see how a topic looks in the output is to preview just that topic by opening it in a preview win-
dow.

QR Codes (Insert/Edit) Youcaninserta QR code in much the same way you insert an image into a content file
(e.g., topic, snippet) .

Related Topics Links (Insert/Edit) Thisis a Help control that provides users with list of links to topics that
you've specified as being related to the current topic. This is similar to a concept link. You should use a related top-
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»

»

»

»

»

»

ics link if you are applying it to a topic that you want to associate with specific topics but you do not plan to reuse the
same link in other topics.

See Also (Concept) Links (Insert/Edit) Thisis a navigation link that lets users open topics that you've determ-
ined are related to the current topic. Itis similar to the related topics link. However, whereas you associate a
related topics link with specific individual topics (usually for a one-time use), you associate a concept link with a
group of topics (to be reused in different topics). One great benefit of this type of linkis that, if you later want to add
or delete topics from the group, you only need to do so in one place and the changes are applied to every topic con-
taining that concept link.

Snippet Links (Create/lnsert/Edit) Snippetsare pre-set chunks of content that you can use in your project
over and over. They are sort of like miniature topics and can be inserted within topics, or even within other topics.
In snippets you can insert text, tables, images, and whatever else can be included in a normal topic.

Styles (Apply) If you are using styles in your project, you can change the look of content simply by applying
stylesto it.

Tables (Insert/Edit) Atablein Flare is much like itisin any word processing program, such as Microsoft Word,
orin a printed textbook. A table is a group of intersecting columns and rows that you can add to a topic for various
purposes, such providing field descriptions for a software dialog.

Togglers (Insert/Edit) Atoggler is a feature that lets users click a hotspot to reveal one or more named ele-
ments in a topic. A named element (also called the "toggler target") is a chunk of content that can reside anywhere
in the topic. When users click the toggler hotspot, the output reveals hidden content elements. When users click
the hotspot again, the content is hidden again.

Variables (Insert) Variables are pre-set terms that you can use in your project over and over. They are stored in
variable sets, which can hold multiple variables. Depending on the template you select when creating a project,
Flare may provide you with an initial variable set, but you can add as many additional variable sets as you

like. Variables are used for brief, non-formatted pieces of content (such as the name of your company's product
or your company's phone number). There are different kinds of variables: (1) basic ones that you create, (2)
custom date/time variables that you create, (3) system variables (e.g., date and time; titles; page count; Chapter,
Section, and Volume numbers), (4) Heading variables, and (5) Running Head variables. Some of these are espe-
cially useful for page headers and footers in print-based output.
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Buttons and Sections—Top of Editor

Following are explanations of the different buttons and sections at the top of the XML Editor.

i

134

Description

As you are working on a topic, it is likely that you will want to know what it will
look like in the final output, as well as test navigation links and condition tags.
There are two ways to do this. First, you could build the output and then view
the output. However, this requires you to perform multiple steps and wait for
the entire target to generate. A quicker way to see how a topic looks in the
output is to preview just that topic by opening it in a preview window. This but-
ton lets you preview the topic. It also lets you see how the topic will look with
condition tags associated with it. If you click the face of the button, the topic
preview is shown based on the format specified in the primary target. If you
click the down arrow, you can select any of the targets in your project from a
menu. The topic preview is then displayed using the output format specified
in that target.

Note: The topic preview feature is not available for Microsoft

Word or Adobe FrameMaker formats.

Opens the Conditional Text dialog, which lets you associate condition tags
with a file while you edit it. This is similar to the feature that you can use to pre-
view a document with certain conditions set. The difference is that this asso-
ciates the conditions to the document as you edit it in the XML Editor.



Layout (Web)
Layout (Print) -
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Description

Clicking this button lets you toggle between the Web Layout mode and the
Print Layout mode. If you select the down arrow, a submenu lets you choose
between the following options.

»

»

»

»

Web Layout Thisis useful for seeing how the topic will look online.
It displays your content without showing any headers or footers
from a page layout.

Print Layout This lets you see how the pages willlook with a page
layout applied to it. In other words, it lets you see how the page will
look when you generate print-based output. This means that you
will be able to view the actual page size and orientation, as wellas
the margins and any header or footer content.

Note: Although the Print Layout mode isa WYSIWYG
(What You See Is What You Get) environment, you also
need to consider any condition tags when you are view-
ing pages in this mode. For example, let's say you have
applied a condition tag to an entire paragraph on a
page. When you are viewing the topic in the XML Editor,
you will see this paragraph, but if you generate a target
where you have elected to exclude that condition tag,
the paragraph will not be displayed in the output, and the
other paragraphs will shift to compensate for its
absence. Therefore, what you see in the Print Layout
mode is what you get, except possibly for certain con-
ditions that may be present on a page.

You can get an even more accurate look at how a topic
willlook in the output by associating conditions with it
while you are editing. This is similar to the feature that
you can use to preview a document with certain con-
ditions set. The difference is that this associates the con-
ditions to the document as you edit it in the XML Editor.

Edit Page Layout Document This opens the page layout asso-
ciated with the topic so that you can edit it in the Page Layout Editor.

Edit Master Stylesheet This opens the stylesheet associated with
the topic so that you can edit it in the Stylesheet Editor.
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Description

Note: This option is available only if you have applied a

master stylesheet to the project or target.

A medium is an alternative set of styles in a stylesheet that you use for dif-
ferent outputs. They are intended to be an exception to the default style you
want to use. Clicking the down arrow on this button lets you select a medium
so that you can view the topic with the styles from a specific medium.

When you switch from Web Layout mode to Print Layout mode, the medium
automatically changes with it ("default" medium for Web Layout mode and
"print" medium for Print Layout mode). This means that the editor will show
the content in the style associated with that medium. Therefore, if you want
to see a different medium (e.g., default, non-print) for that topic, you must
select it from the Medium drop-down in the XML Editor toolbar.

If you are viewing content using the Print Layout in the XML Editor, you can
use another drop-down in the local toolbar to choose a specific page layout.
Not only can you select a certain page layout to display a topic in the XML
Editor, but you can also choose a specific page type within that layout. This
can be especially useful when you know for certain that a particular topic will
display on the first page of a chapter, a left page, a right page, etc. The
reason Flare does not automatically show a topicin the appropriate page
type is because it won't assign page types to content until you generate the
output. However, sometimes you may know in advance which page type will
be used because of its placement in the outline TOC, so you can choose any
page type contained in the layout to display the topic in the XML Editor.

Opens the Insert Hyperlink dialog, which lets you insert a text hyperlink on
the selected text in the topic.

Opens the Insert Cross-Reference dialog, which lets you insert a cross-ref-
erence into the topic at the location of the cursor.

Opens a dialog that lets you insert an image at the location of the cursor.

Opens the Insert Snippet Link dialog, which lets you insert a snippet.



)
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Description

Opens the Variables dialog, which lets you insert a variable.

Opens the Character dialog, if you click the face of the button. You can use
this dialog to choose a character to insert or perform many other tasks. If you
click the down arrow on the button, you can select other options, such as
inserting a quick character or choosing one of your favorite or recent char-
acters.

Activates Index Entry Mode. Use this method to accomplish the same thing
as the Index window pane method. The difference is that, with this method,
you do not need to move your cursor from the topic or snippet to the Index
window pane. You simply click at the spot in the text where you want to insert
the keyword and start typing. The words you type are added directly into the
Index window pane. Thisis a good method to use if you plan to do a lot of
indexing all at once, without performing any other tasks in the topic or snip-
pet.

Activates Concept Entry Mode. Use this method to accomplish the same
thing as the Concept window pane method. The difference is that, with this
method, you do not need to move your cursor from the topic to the Concept
window pane. You simply click at the spot in the text where you want to insert
the keyword and start typing. The words you type are added directly into the
Concept window pane. This is a good method to use if you plan to create con-
ceptsin alot of topics all at once, without performing any other tasks in the
topic.

Turns paragraph and space markers on and off. When you turn this feature
on, you can see markers that show where paragraphs end and where space
exists before and after content.
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Description

If you click the face of this button, all of the content changes, showing the
XML tags surrounding the content. If you click the down arrow, you can
select the following options.

»

»

»

»

»

Show Caret Tag Neighborhood Turns this feature on and off.
The interface includes a "caret tag neighborhood." If you clickon a
line that contains inline tags (e.g., bold font, cross-reference), float-
ing tag bars display above it. You can click on a bar to open the con-
text menu and take action on the content.

Show Markers Turns markers on or off in the active topic or other
contentfile. If you have inserted elements such as variables, book-
marks, index keywords, or concepts into topics, markers indicate
where they have been added. If the "Markers" option is turned off,
you cannot determine whether such elements have been added.
Turning the "Markers" on, lets you see exactly what has been inser-
ted into the file. Markers appear in different ways, depending on the
type of elementinserted. For example, variable markers display as
brackets around the variable information, whereas bookmark mark-
ersdisplay as shaded flags where the bookmark has been inserted.

Show Inline Markers You can show or hide markers for allinline
elements in the active topic. You might find this feature useful if you
have imported DITA file content. The reason for thisis that DITA
inline tags are often for semantic purposes, rather than for chan-
ging the look of content. By enabling the inline markers feature, itis
easy to tellwhen particular content is using a tag.

Note: In order to use this feature, you must also make

sure that Show Markers is turned on.

Show invisible tags Turnsinvisible tags (e.g., <title>) on or off in
the active topic. This option is enabled only if you have selected
"Show tags."

Show Comments Turns comment tags on or off in the active
topic. Comment tags are those that you have added to a topicin
order include notes behind the scenes (without the comments being
seen in the output).
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»

»

»

»

»

»

»

»

»

Description

Show All Images As Thumbnails Toggles between showing
images in the XML Editor as thumbnails or at full size. T his is simply
a feature for you as the author, allowing you to scale allimages
down to 48 pixels high (if the original size is larger than that). This
lets you see more content and less of your images as you edit topics.
The images are only scaled for your editing purposes; they are not
shown as thumbnails in the output.

Show tags in mono-color Lets you choose whether to display
tagsin a color or in black. This option is enabled only if you have
selected "Show tags."

Show tags in mono-font Lets you choose whether to display all
tagsin the same font or in the font actually applied to each area.
This option is enabled only if you have selected "Show tags."

Enable Object Positioning Turns object positioning on and off.
Object positioning can be used with text boxes, images, and other
objects that you have inserted into topics. If this option is on, you can
easily position the object in different places in the topic (e.g., to the
right or left of the frame on a page).

Enable Orphan/Widow Control Turnswidow and orphan con-
trol on or off. If thisis turned on, you can see the effects in the Print
Layout mode in the XML Editor. Widow control determines the min-
imum number of lines in a paragraph to be left at the top of a page
or column. Orphan control determines the minimum number of lines
in a paragraph to be left at the bottom of a page or column. The
default number of lines for both is 2, but you can adjust this setting.

Show Hidden Elements Shows content that has been des-
ignated as "hidden." In other words, you can have a style where the
"display" property value is set to "none." Normally, content to which
this style is applied will not be seen. But you can display that content
by selecting this option.

Conditional Indicators If you have created and applied condition
tags, clicking this button toggles between showing and hiding them.

Show Variable Names Lets you choose whether to see the
names of variables in your markers (if you have inserted variables)
in the active topic.

Show Bookmark Names Lets you choose whether to see the
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»

»

»

»

»

Description

names of bookmarks in your markers (if you have inserted book-
marks) in the active topic.

Show Named Elements Lets you choose whether to see the yel-
low flag icon next to named elements in your markers (if you have
inserted named elements) in the active topic. Named elements are
used for inserting togglers into topics.

Enable/Disable Locks Locks or unlocks the content designated
with the gray background. After content has been locked, it cannot
be edited, and annotations cannot be added to it.

Show Locked Elements Allows you to show or hide the gray back-
ground associated with elements that have been locked or selected
to be locked.

Show Changes Displays any tracked changes or annotations
(notes) that have been attached to any content in the topic.

Marker Width Lets you adjust the width of markers in the active
topic to see more or less of the markers when they are visible.

Opens the file in the Internal Text Editor (for review packages only).



Buttons and Sections—Bottom of Editor in Web Layout Mode

Following are explanations of the different buttons and sections at the bottom of the XML Editor when you are working in
Web Layout Mode.

Words Displays the number of words in the open file. If you highlight words in the file, this area shows
you how many words are selected out of the total count. If a file contains snippets, the words
from those snippets are not included in this word count, because those are separate files.

Reduces the scale of the font by 10% each time you click the button.

Resets the scale of the font to 100%.

Increases the scale of the font by 10% each time you click the button.

100% - Lets you select a specific percentage to scale the font.

Lets you show or hide the colored shading of content to which condition tags have been applied.

Lets you show or hide the tag block bars. These bars are displayed to the left of the content
area. They show the different tags for your chunks of content, as well as the overall tag struc-
ture.

Lets you show or hide the span bars. These bars are displayed at the top of the content area.

They show formatting tags in your content.

CHAPTER 5 | Topics Guide ] 4 ]



=) Lets you show or hide a measurement ruler horizontally at the top of the editor or window pane.
If you click the ruler after it is opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.

@ Lets you show or hide a measurement ruler vertically at the left of the editor or window pane. If
you click the ruler after itis opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.
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Buttons and Sections—Bottom of Editor in Print Layout Mode

Following are explanations of the different buttons and sections at the bottom of the XML Editor when you are working in

Print Layout Mode.
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I Eight Pages

Description

Displays the number of words in the open file. If you highlight words in the file, this area shows
you how many words are selected out of the total count. If a file contains snippets, the words
from those snippets are not included in this word count, because those are separate files.

Displays the first page of the topicin Print Layout mode.
Displays the previous page of the topicin Print Layout mode.
Displays the next page of the topicin Print Layout mode.
Displays the last page of the topicin Print Layout mode.

Displays the current page of the topic, as well as the total number of pages in the topic. You can
enter another number in the field or use the arrow buttons to navigate to a different page.

The Zoom/Scale button (which looks different depending on the current selection) opens a
drop-down menu so that you can select from the following options:

» 100% Displays the page at 100% of its actual size.

» 100% (2 pages) Shows two pages of a topic at a time, displaying each one at 100%.

»  Fit Width Resizes the page so that it displays in proportion to the width of the window
pane.

»  One Page Displays only one page ata time.
»  Two Pages Displays two pages at a time.
»  Four Pages Displays three pages at a time.

» Eight Pages Displays four pages at a time.

Note: This option is available only if you are working in Print Layout mode. In this
mode, additional pages are automatically created when you add content beyond that

which can be held on a single page.
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Lets you show or hide the colored shading of content to which condition tags have been applied.

Lets you show or hide the tag block bars. These bars are displayed to the left of the content
area. They show the different tags for your chunks of content, as well as the overall tag struc-
ture.

Lets you show or hide the span bars. These bars are displayed at the top of the content area.
They show formatting tags in your content.

Lets you show or hide a measurement ruler horizontally at the top of the editor or window pane.
If you click the ruler after itis opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.

Lets you show or hide a measurement ruler vertically at the left of the editor or window pane. If
you click the ruler after it is opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.



Elements in Editing Area

Following are explanations of various elements that you may see in the editing area.

Structure These are just what the name implies—bars around the topic content that show the structure. There
Bars are two kinds of structure bars—tag and span.

Not only do structure bars let you see the tags for content, but you can also perform numerous tasks by
using them. If you right-click on a structure bar, a context menu opens. From the menu, you can select
from several options to take action on the content associated with that structure bar.

If you left-click on a structure bar, the corresponding content is selected in the editor.

Also, if you left-click on tag bars, you can drag them up or down. If you left-click on table column bars (in
the span bar area), you can drag them left or right. In this way, the chunks of topic content can easily be
repositioned. In addition, you can click on the borders between column and row bars and drag the
mouse to resize individual columns and rows.

Markers Amarker is a highlighted "flag" that shows the insertion of certain features. For example, if you inserta
variable, bookmark, or index keyword, a marker indicates where that feature has been inserted. You

can adjust marker widths or turn them off or on by using the "Show tags" button in the local tool-
bar. (Despite the name of this button, it does not display the "true code" in the topic. It shows the high-
level tags and the tag markers.)
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Description

Cursors When you edit text, the cursor changes size and shape. Sometimes it contains brackets to the right or
left. Sometimesitis larger, and sometimesiit is smaller. Each of these appearances serves a different
purpose.

Following are explanations of these cursors.
» Tag Start
Cursor signifies the start of an xhtml tag.

Text rext text.

» Tag Middle

Cursor signifies you are within an xhtmltag and can edit the contents.

» Tag End
Cursor signifies the end of an xhtml tag.

Text fext text,

» Tag Between

Cursor signifies you are between tags. Type to enter text into the parent tag.

Text @ text.

» Tag Before - Level 1

Cursor size signifies you are in the first of a series of nested tags.

Text E text.

» Tag Before - level 2

Cursor size signifies you are in the second of a series of nested tags.

Text @ text.

» Tag Before - Level 3

Cursor size signifies you are in the third of a series of nested tags.
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Description

Text pext text,

Some content Courtesy of TechWriteTips.

Caret Tag The interface includes a "caret tag neighborhood." If you click on a line that contains inline tags (e.g.,
Neigh- bold font, cross-reference), floating tag bars display above it. You can click on a bar to open the context
borhood menu and take action on the content.

If you do not want to see the caret tag neighborhood, you can turn this feature off. To do so, simply click

the down arrow in the Show Tags button and select Show Caret Tag Neighborhood to
remove the check mark.

Empty Tags |If you are working in a document in the XML Editor and have empty tags at the text level, this will be
shown.

Note: The display of empty tags is simply designed to help you as you edit content. Even if
these tags are shown in the XML Editor when you are working, they will not be shown in

your output.
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Auto
Suggestion

148

Description

When you first start typing content, a popup may display below your text as you type. This is the Auto
Suggestion feature, which analyzes text as you type and compares it to other content (e.g., phrases,
variables, snippets) that already exists in the project, like this:

In this example,
we started typing

the left “Ad.“l“‘-
e letters "Adv \Adv

- ] Most online help systems have a welco
Some matching We' P . - AW
phrases were h
fi & B Advanced concepts ... bthe
ound.
thi Advanced language... 1for
s -~ | Advanced Software | Primary.Compa... wal
Aswas a A + | Advanced technolo... Snippet
variable...
o age
) £[EZ] ENTER = inserts selection
_.and a snippet.

5. Links to other topics, such as "Wh

This means you can quickly select existing content from the popup so that you do not have to finish typ-
ingit.

By default, Auto Suggestion is enabled when you first launch Flare. However, you can disable and
enable this feature whenever you want.

There are three kinds of content that you can select when using Auto Suggestion: phrases from custom
lists, variables, snippets.

» Phrases From Custom List Rather than automatically basing auto suggestions on all of the
text throughout your entire project, you have control over the phrases that you see in the
popup when you type. You can add your own words and phrases to an auto suggestions list.



»

»

Description

That way, instead of being overwhelmed with too many suggestions every time you begin typ-
ing text, you only see suggestions that you are likely to use.

Variables Flare recognizes when you are typing content that matches existing variables in
your project. This includes system variables, such as the date and time, and custom variables
that you create.

Snippets Flare recognizes when you are typing content that matches existing snippets in
your project. This makes it a very fast and convenient way to single-source your content.

Icons for If you are working on a document in the Print Layout mode, you may see icons in the margins next to

Page and text. These icons indicate where a paragraph has been moved to another page or column as a result of

Column a page or column break, or due to widow or orphan control. You can set page breaks, column breaks,

Breaks orphan control, or widow control either manually on individual paragraphs or you can setthem on
styles. You can click on any of the icons in the document to open the paragraph properties.

Following are the types of icons that you might see in a document.

=

m B d

Explicit Page Break Thisicon displays if you have created a page break before a para-
graph.

Explicit Page Break by Previous This icon displays if you have created a page break after
a paragraph.

Explicit Column Break This icon displays if you have created a column break before a para-
graph.

Explicit Column Break by Previous This icon displays if you have created a column break
after a paragraph.

Orphan Controlled Thisicon displays if a paragraph has been adjusted due to orphan con-
trol.

Widow Controlled This icon displays if a paragraph has been adjusted due to widow con-
trol.
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Page Count If you are using the Print Layout view in the XML Editor and the topic contains more than one page of
for Print content, a label appears beside the scroll bar indicating the current page.
Layout

=] Tableshtm x 1Ll StartPage x
=] Tablesh Start Pag,

| - |% Layout (Print) = Medium (print) = Page Layout - | @ @ = E @ @ v| | T

L1

In this example, we
are editing atopicin
the XML Editor using

the Print Layout view.

Aswe scroll down, a
label lets us know that
we are on page 3 of 4.

- X .

Here is some general text for a topic. Replace this with your own content. Here is some general tex
this with your own content. Here is some general text for a topic. Replace this with your own conter
text for a topic. Replace this with your own content. Here is some generaltext for a topic. Heplaceta
< m | 3
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Internal Text Editor

Thisis a simple editor that you can use to view and modify the true code, including text, tags,
and metadata. Most of the files in your project can be opened and modified in the internal text
editor (including topics, shippets, header files, stylesheets, etc.). For topic and snippet files,
this editor also lets you show or hide line numbers, collapse or expand tagged areas (out-
lines), show or hide syntax coloring, and wrap text.

This chapter discusses the following:

Split View with XML Editor ... ... ... 152
Autocomplete ... 153
Buttons and Sections ... ... ... 161
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Split View with XML Editor

The XML Editor and the Text Editor are closely synchronized with each other. They are in essence shown in a single win-
dow with options for viewing both at the same time and configuring their appearance. See "Editing the XHTML Code" on
page 123.
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Autocomplete

You can use autocomplete in the Text Editor to quickly select valid tags as you type XHTML and CSS code. To use this fea-
ture, cIick in the local toolbar of the Text Editor.

B0

[ TestEdnor |

3 i <hea

4 iH </head>

5 iH <body>

6 i <hl>

T iH

g i <p>Here i= =

9 <MadCap:=snip

10: H <h2 MadCap:c

11 <MadCap:drop

12: [ <MadCap:

13 1

14i K

ac o M A
] il

m

/>Topic 1 Heading</hl>

Beplace thi=s with your own co
nippets /MiniTOC. f1snp"™ />
ading (Conditioned for Print Cu

Click this button to
enable ordisable the
autocomplete feature.

pe
ondi
Do
dro

<MadCap:dropDownHotspot MadCap:conditions="General.Cnline™:»

<MadCap: keyword term="Drop-down:conditioned" />Drop-Down

= e, T e T

(2 _

k
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EDITING TOPICS OR SNIPPETS (SPLIT VIEW VERSION OF TEXT EDITOR)

If you are working on topics or snippets in the split view version of the Text Editor, the following autocomplete features are
available.

» Creating a tag If you press < on your keyboard, a popup shows context-aware tags that can be used at that

point.
', XML Editor a2 or z z
LEsie [ N Teassmer | Simply by typing <to HOE
|‘_||| ||| E EI /4 Name cannot beg start a tag a popup al value 0:0D. Line &, position 4.
1
ERE <head> displayswith possible .
4 i </head> valid tags to use. —
5 iE <body> L
& i <hl> T
T il adCap:concept term="Introduction” />Topic 1 Heading</hl>
B ik <]
9 i R ooy ext for a topic. Replace this with yvour own co
-
10 40 — | E"../Resources/Snippets/MiniTCOC. f1snp™ />
11 4 |abbr I—I meral.Print">Heading (Conditioned for Print Cu
12: £ < |address
130 area
14i (] artice otspot MadCap:conditions="General.Cnline">
ac aside Al = W Thanmam Aerre s e A S =S AW Tharman Thmr e (A= 4 k%
4 [0
= audio - b

As you type, the selected item in the list will jump to the tag that begins with the text you are typing.

LALEse N Taaester | S]]
| ] EI /& Name cannot ber—"tﬁdecimalvalueﬂﬁc. Line 8, position 9.

b R In this example, we i

= </head> -

50 <body> typed the lefter p. 1

§ i <nlx 3

T iH ap: concem E i s ke e e Ty - = = /hl>

8 K <p

3 ig <rmeta n As_a T_ESU", the h vour own co

10 A | meter selection jumpeddown fsnp" />

11 5 4 |nav tothe firsttag beginning g for Print Ou

126 9 |noscript with that letter.

135 object

14 ol Hot=pot Mads Online™> il

1cC wmml e W T mam Almrem s mmem sl S s memm A (% Thanmam Thmewse (LT
4 LU 2
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You can select a tag by double-clicking it, or by pressing either the Enter or > key on your keyboard. Once a tag is
selected, the ending tag is automatically created.

| XML Editor / TextEster

<head>
</head>
<body>
<hl>
<MadCa

<prk/p>

thetags so you can type

ept term contentwithinit.

The ending tag (</p=) was
added automatically, and the
cursorwas placed between

=]l

Hing</hl>

<p>rHere is some general text for a topic. Replace
10 <MadCap:snippetBlock sro="../Rescurces/Snippets/MiniTOC.flsap™ />
<h2 MadCap:conditions="General.Print">Heading
<MadCap:dropDown
<MadCap:dropDownHead>
<MadCap:dropDownHotspot MadCap:conditions=

LT P T P ——— PR 1] S yyvE VI —

this with vour own co

{Conditioned for Print Om

"General.Cnline™>
F e AN Tha . Thms e a1

2

-
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that can be used at that point.

» Adding attributes for a tag If you press the spacebar while inside of a tag, a popup shows a list of attributes

LMeeseer | W reEsner | EIOE
EIEIEEIE - _
3 <nead> Simply by typing a space =
4 </nhead> within atag (in this case,
5 <body> the <p=tag), a popup 3
& <hl> displays with possible )
7 . < pt term= attributes to use. eading</hl>
= B
g <p rdam T o X T ey e Chiz with vour own co
10 <Ma - c="../Resources/Snippets/MiniTOC. flsnp™ />
11 <h3 id General.Print">Heading (Conditioned for Print Om
12 <Mal \MadCap:conditions
13 MadCap:targetiame dx
14 style otspot MadCap:conditions="General.Online"> il
ac = B B LI CE . I ) E AT i T iy
1 [ title b
xml:lang

As you type, the selected item in the list will jump to the attribute that begins with the text you are typing.

You can select an attribute by double-clicking it or by pressing the Enter key on your keyboard. Once an attribute is
selected, the attribute text is completed and an equal sign followed by quotation marks (="") is added to the end of

the text, with the cursor being placed between the quotation marks.

\MLEdor | Y/ Tt Editor [ BEME
EHEE In this example, we selected
3 <head> "MadCap:conditions" fromthe ~
4 </head> popup. Therefore, that text 1
5 <body> was added, plus an equal sign L
& <hl> and quotation marks. I
7 <MadCap:concept ter roduction
8 <p MadCap:co:ditio:3="r5<fp>
g <prHere is some general text for a topic. Replace this with your own co
10 <MadCap:snippetBlock src="../Rescurces/Snippets/MiniTCC.flsnp" />
11 <h2 MadCap:conditions="General.Print">Heading (Conditioned for Print Ou
12 <MadCap:dropDown>
13 <MadCap:dropDownHead>
14 <MadCap:dropDownHotspot MadCap:conditions="General.Online">» i
qc R AT s T s e Al Fmwrn— T nr Aarrs s AaneAS 5 mmaAl F T man Thmr e (A=}
4 i 3
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EDITING STYLESHEETS (CSS IN TEXT EDITOR)

You can display a stylesheet in the Text Editor by right-clicking the file in the Content Explorer and selecting Open with>In-
ternal Text Editor. If you do this, you can use autocomplete to quickly select valid properties under a style.

If you press CTRL+SPACEBAR on your keyboard, a popup displays CSS3 (and earlier) properties.

Simply by typing
CTRL+SPACEBART0

start a new property, a
popup displays with
possible selections.

1 SE<met

2

3 body

4 )

: |

& [ ———

- animation-delay -

;_ animation-direction D ]

= animation-duration ]

g animation-teration-count

10 animation-name ;

11 animation-play-state

12 animation-timing-function peat:
13 - B 1in:
14

15 background-image: none;

1& font-=ize: 0.8em;

17 margin: 17px:

18 margin-top: Opx:
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As you type, the selected item in the list will jump to the property that begins with the text you are typing.

Text Editor i

1

In this example, we

S I VI 0 BT O I L

o o
ok Wk o

la

SFsmeta SxES

typed the letters fo.

body

e

= As a result, the selection

Siipiﬂl’é:ﬁ?{ue - jumped down to the first
p property beginning with

empty-cells ;

fit-position those letters. You can also
fit use the arrow keys to
float-offset

move down to the property
youwant.

float

background-image: none;
font-=ize: 0.8em;
margin: 17px:
margin-top: 0Opx:

158



You can select a property by double-clicking it or by pressing the Enter key on your keyboard. Once a property is selected,
the property text is completed and a colon (followed by a space) is added to the end of the text. The cursor is placed after
the space so you can quickly type a value for the property.

In this example, we

E SI]HES IS!'
Text Editor || | |E
1 J*<meta [fx*/
2
3 body
4 {
o font-weight:
& font-family: Arial;
7 line-height: 1.7em;
8 border-bottom-width: 4px;
g border-left-width: 4px;
10 border-right-width: 4px:
11 border-top-width: 4px;
12 background-repeat: no-repeat:;
13 background-position: 50% 1lin:
14 max-width: 100%;
15 background-image: none;
16 font-=zize: 0.Bem;
17 margin: 17px:
18 margin-top: Opx;

selected "font-weight" from
the popup. Therefore, that
text was added, plus a
colon and a space.
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The syntaxis colored to help you easily distinguish different parts of the syntax.

Comments=Green

Styles=Brown

Properties=Red

Text Editor
1 Sr<meta S/
2
3 body
4 .
5 font-familvy: Arial?;
6 line-height: 1.7em;
7 border-bottom-width: 4px;
8 border-left-width: 4px:
g border-right-width: _<4px:
10 border-top-width: 4pxX;
11 background-repeat: no-repeat:
12 background-po=sition: 50% 1limn:
13 max-width: 100%;
14 background-image: none;
15 font-=ize: 0.8em;
16 margin: 17px:
17 margin-top: 0Opx:
18
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Buttons and Sections

Description
Shows or hides numbered lines in the text editor. This makes it easier to identify a particular line
thatrequires editing.
You can also see the line and character position in the upper-right corner of the editor (see
below).

Shows or hides small minus and plus buttons next to lines with tags. These let you collapse or
expand those portions of the code.

Shows or hides syntax coloring in the Internal Text Editor. This makes it easier to identify different
parts of the file.

Enables or disables word wrapping in the Internal Text Editor. This makes it much easier to see all
of the words and tags in an area. Without the word wrap feature, lines in the Internal Text Editor
can often be quite long and require you to use the horizontal scroll bar in order to see text not
shown.

Enables the autocomplete feature.

[Character:Line] The character and line position of your cursor is shown in th

e upper-right corner of the editor.

(e
<?xml ereis e oding="utf-8" 7>
<html cursor. e/ Swww . madcapsoftware . com, mas/
<
</head>
<body>

<h2

adCap:concept term=

|m T
2
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<p agz="AdditionalInfaT - h

<p asz="AdditionalInfoM charaderpns_lllon on ha
10 <p klas=="AdditicnalInfoM the 10th line. ha
111, <p class="AdditionalInfoB en
1z class="FirstPageCfChapte ral
13 ipp rees/Snippets/Mi
- o This isthe 10th line. [zo oescon oo

It's placed at the 12th
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About Layout Modes

There are two views to choose from in the XML Editor when you edit topics and snippets:

»  Web Layout Mode This mode is useful for seeing how the topic will look online. It dis-
plays your content without showing any headers or footers from a page layout.

»  Print Layout Mode This mode lets you see how the pages will look with a page layout
applied to it. In other words, it lets you see how the page will look when you generate
print-based output. This means that you will be able to view the actual page size and ori-
entation, as well as the margins and any header or footer content.

This chapter discusses the following:

Layout Modes and Style Mediums ... ... .. .. .. ... ... ..... 164
Conditions While Editing ... .. ... ... ... 167
Opening Page Layouts .. ... .. .. ... .. 168
Pages 169
Selecting a Page Layout to View Contentin the XML Editor _.._.._. 171
Associating Condition Tags to a File While Editing ................. 186
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Layout Modes and Style Mediums

You can toggle between the two views in the XML Editor by clicking the Layout Mode button:

'j] - §_ Layout (Web) ~ Medium (default) = Page Layout -~ ';;l B = Q Q al -

| »

Thisis a topic
displayedin Web
Layout mode.

m

Hereis the n content.
toggle button.

eneral text for ato

1. Here is some general text for s with your own

content.

2. Here is some general text for a set of steps. Replace this with your own

content.

madcap

FLARE

4 T _|
Words: 2098 | Font Scale: (] |[ml| (] 100% o EE = g

|\ 0L Editer [ TextEditor |
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This is_ lhg same l[:_pi:: ([_:r at least
Q ~ % Layout (Print) ~ Medium (print) = Pagel part of It)d_lsplayed In Ennt Layout
mode. Notice the margins and the

edge of the paper.

»

m

Harskssome ganaraliax far 3 1apic. Rapi & This WiN your wn camant.
1. Hara & soma ganaralisxdfor 3 saiofslaps. Rapla e fiswilh yourown comanl.
2. Harz b same ganaralizifor 3 s21afsiaps. Rapi & iswill yourawn camant.

Here is the toolbar at
I~ AR the bottom of the editor.

Figire GEpton i

< ‘{r‘rr |
Words: 2098 | (1] [¥] 3] 5] | Page: [1 [2] of4 | 5 Fit Width m B

XML Editor A\ Text Editor

Sl [

In addition, you can switch to different style mediums to show the content with the correct styles applied.

The layout mode and the medium that you should use when editing in the XML Editor depends on what you are trying to
accomplish. Do you have web output in mind while you are editing, or are you thinking more about print output? Following

are some general guidelines, but they may vary depending on the mediums that you might have created and will be using
for your different targets.
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» If Editing With Online Output in Mind For best results, in the local toolbar of the XML Editor, select the Web
Layout mode and the default medium: [Layout Web) - Medium (default) -]

» If Editing With Print Output in Mind For best results, in the local toolbar of the XML Editor, select the Print
Layout mode and the print medium: [Layeut Print)_- Medium (print) -] |50, you can choose a specific page layout
and page type within it to better see how a topic might look in print output: . For example, if you know
you are looking at a topic that willend up being the first page of a new chapter, you can select the Page Layout
drop-down, choose the appropriate page layout, and then select First Right. Or if you know it will be on a sub-
sequent page of the chapter, you might select Left or Right.

Soif the topic looks kind of crazy when you first open it, that is probably due to the fact that the proper layout mode, page
type, and/or medium is not selected in the local toolbar.

When using the Web Layout mode and default medium, the topics should look pretty close in the XML Editor to how they
will be displayed in the online output. For the Print Layout mode and print medium, it's a bit of a different story. The main
reason is that online output is designed to have many independent pages, whereas print output is intended to be read one
page after the other in one long document. Flare has no way of knowing exactly where a particular topic willland in a PDF
until you actually generate it. However, by selecting the appropriate layout mode, page layout, and page type, you can get
relatively close.
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Conditions While Editing

Another way to get closer to how a topic will actually look in the output is to associate condition tags in the topic when you
are editing it. This allows you to see only the content that is intended for a particular output that you want to produce. To do

this, in the local toolbar of the XML Editor click and in the Target Expressions drop-down field, choose one of your tar-
gets. The content in the XML Editor changes to include only the conditions for that target. Doing this doesn't affect the out-
putatall. It's simply a way to see how a particular topic will look in a specific output without building or previewing it. You can
always repeat these steps to return the topic to its previous state in the XML Editor or to see how it looks with a different tar-
get selected. See "Associating Condition Tags to a File While Editing" on page 186.
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Opening Page Layouts

If you double-click on a topic page in Print Layout mode (outside the flow of the main body text), the associated page layout
willopen in the Page Layout Editor.
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Pages

As you add more and more content to the topic, pages are added below. A navigation toolbar at the bottom of the editor
lets you see how many pages are in the topic and quickly navigate to any of them as necessary.

Q = | % Layout (Print) = Medium (print) = Page Layout ~ g EE b & (a -

Hereis an example of a topic

l opened inthe Print Layoutmode § —

[

Hiaraks same ganaraliax fr 3 10pc. RepRe his W your awn caman.
1. Hara & soma ganaraliaxifar 3 s2tafsiaps. Reple Miswilh your awn caman.
Hara E same ganaral i far 3 $2107sieps. R pa @ Tiswilh yourawn camant

Z

he page (outside of the

associated page layout

Ifyou double-click on
body flow), the

will open so that you
can editit.

FLARKE

This particular topic is 4
pages long, with the first
page currently shown.You
can use this toolbar to
navigate to the other pages.

=

al Figre Gpton
[ n \

Words: 2098 | &8 Page: |1 2| of4 | [ Fit Width

|\ xMLEsnor | TewtEdiar BOE

appears beside

CHAPTER

the scroll bar indicating the current page.
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If you are using the Print Layout view in the XML Editor and the topic contains more than one page of content, a label
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/" [Z] Tebleshtm = Start Page *
ﬁ + | %5 layout (Print) + Medium (print) ~ Page Layout - a B E - T

41

- 1st Head 2nd Head 3rd Head 4th Head 5th Head Iﬂ
In this example, we
are editing atopic in
the XML Editor using x x x x
the Print Layout view. p ¢
S x X
X X
Aswe scroll down, a L
label lets us know that 'J

we are on page 3 of 4.

X X

Here is some general text for a topic. Replace this with your own content. Here is some generaltex
this with your own content. Here is some generaltext for a topic. Replace this with your own conter
text for a topic. Replace this with your own content. Here is some general text for a topic. Replaceﬂﬂ
] m | ¥

Note: Different operating systems render text differently in the XML Editor. For example, if you are using
Microsoft Vista, the text may look a bit smaller than it does in other operating systems. Therefore, if you and
another author are looking at the same topic from the same project, but you have different operating systems,
the topic may look differently for you than it does for the other person.

Note: If you set a table to a specific height, that height may not be represented accurately if you are viewing the
topicin Print Layout mode.
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Selecting a Page Layout to View Content in the XML Editor

There are two views to choose from in the XML Editor when you edit topics—Web Layout mode and Print Layout mode.
The Print Layout mode lets you see how the pages will look with a page layout applied to it. In other words, it lets you see
how the page willlook when you generate print-based output. This means that you will be able to view the actual page size
and orientation, as well as the margins and any header or footer content. You can toggle between the two views in the
XML Editor by clicking the Layout button: [Layout Web)] or [Layout (Print)_+| See "About Layout Modes" on page 163 and "XML
Editor" on page 119.

If you are viewing content using the Print Layout in the XML Editor, you can use another drop-down in the local toolbar to
choose a specific page layout.

Currently this topicis
beingshown in the
Web Layout view.
Glossary.htm =
| ] = | % Layout (Web) ~ Medium (default) = Page Layout - | &l & = = -|E@E| T - |

{text markup)
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Because this topicis to be used in print-based outputs only, you switch to the Page Layout view.

Now the topicis
showninthe Print

Also, the style
medium
automatically

LRl switched to print.

co N

h
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% Layout (Print) - Medium (print) ~ Page Layout -

| 5

But just because the topic is being displayed in Print
Layout view with print styles, this does not mean the
specific page layout intended for this topic in the
output is being used here. In this case, a page
layout called "Chapters" is being used. But we don't
want the glossary to look like regular chapters in the
output. It has its own look and will use a page layout
called "FrontBackmatter3" in the output. So it
makes more sense to switch to that page layout to
view this topic in the XML Editor.




To geta more accurate preview of how the topic will look in the output, we switch to the page layout that will be
used for the glossary.

= Glossary.htm -

Glossary.htm =

From the Page Layout drop-

- | %5 Layout (Print) ~ Medium (print) - | Page Layout || & = & L 4 ¥ down,we can select the page
v | Chaptersflpgl - /Resources/Page layout that we created
Copyright.flpgl - /Resources/ &1 specifically forthe glossary

and other elements like it.

FrontBackmatterl flpgl - &
FrontBackmatter? flpgi# Resources/

FrontBackmatter3.flpgl - /Resources/Pagelayouts/

ha

Titleflpgl - /Resources/Pagelayouts/

Volumes.flpgl - /Resources/Pagelayouts/
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= Glossary.htm -

Glossary.htm = Start Page

11,
B
4
&
@
-
@
4
P

- | %5 Layout (Print) ~ Medium (print) ~ Page Layout - | & = &

Afterswitching the page
layout view, we can see
changes in the XML Editor,
such as a two-column
configurafion.
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Not only can you select a certain page layout to display a topic in the XML Editor, but you can also choose a specific page
type within that layout. This can be especially useful when you know for certain that a particular topic will display on the first
page of a chapter, a left page, a right page, etc. The reason Flare does not automatically show a topic in the appropriate
page type is because it won't assign page types to content until you generate the output. However, sometimes you may
know in advance which page type will be used because of its placement in the outline TOC, so you can choose any page
type contained in the layout to display the topic in the XML Editor.

|
[ 7] Copyright
[ ] PrintTOC

L[] 1 Company
[ ] 11 Intreduction

[ ] 1.2 Mission Statement
[ [] 1.3 Company History
[ ] 1.4 Organizational Chart
[ 1] 2 Palicies
D [ ] 21 Policy: Equal Opportunity
[ ] 2.2 Policy: Code of Conduct

[ ] 2.3 Policy: Drugs and Alcohel

[ [] 2.4 Policy: Health and Safety
1] 3 Procedures

[ ] 3.1 Procedure: Setting the Alarm

D [] 3.2 Procedure: Turning On the Lights

D [] 3.3 Procedure: Completing Your Timesheet

D || 3.4 Procedure: Reserving an Conference Room
[ [ List of Tables

[ ] Index
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The topiclinked to "1 Company" is set to be the first page of a new chapter.You've configured your page layout to
use the "First Right" page type for the first page of a chapter. Here is how that page looks in your layout:

Thisis the "First Right”

page type in the layout,
whichis being used forthe
first page of new chapters.

176

m

o MNote 1: You can quickly open a linked topic d
Mete 2: You can build the TOC by dragging t

Title
Copyright
PrintTOC

1.1 Introduction

il 1.2 Mission Statement

1.3 Company History

1.4 Organizational Chart

4 ¢ Policies

i Equal Opportunity
This is linked to a topic §Code of Conduct
thatwill be displayed |(Drugs and Alcohal
onthe firstpage of  jHealth and Safety
Chapter 1.

ure: Setting the Alar
3.2 Procedure: Turning On the
3.3 Procedure: Completing Yo
3.4 Procedure: Reserving an Cof
List of Tables
Index




The other pages in the layout are used for Left, Empty Left, and Right pages. Each of these has a white back-
ground and different footer content.

This is for Left
pages.

Thisis for
Empty Left
pages.

This is for Right
pages.
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] [ Title|
' 1[] Copyright
" [] PrintTOC

L] 1 Compa
D - |11 Introduction

' [ | T2 Mission Statement
"1 [] 13 Company History
" [ ] 1.4 Organizational Chart
L] 2 Policies
"1 [] 21 Policy: Equal Opportunity
1 [] 2.2 Policy: Code of Conduct
" [] 23 Policy: Drugs and Alcohol
[ ] 24 Policy: Health and Safety
L] 3 Procedures
1 [] 31 Procedure: Setting the Alarm
D [ ] 3.2 Procedure: Turning On the Lig
D [ ] 3.3 Procedure: Completing Your Ti
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Although it can be difficult to determine which page types will use each topic (or even parts of a topic) in the gen-
erated output, you know enough about these two topics to get an accurate representation of them in the XML
Editor. You know that the "1 Company" topic will use the First Right page type, and you also know that there is so
little content in that topic that it will not continue to the next page. Furthermore, you know that the "1.1 Intro-
duction" topic will not be displayed on the first page of the chapter, because you have placed a page break on the
heading, ensuring that it begins on the second page of the chapter, which, in this case, uses a Left page type.

. will be
_ This page appliedto the
type. .. "1 Company”

Copyright
PrintTOC

Andthis page :E ”ﬁg',ﬁzﬁﬁ’ﬁ"e“

type... id Infroduction” topic

3 Procedures
3.1 Procedure: Setting the Alarm
3.2 Procedure: Turning On the Ligh
3.3 Precedure: Completing Your Ti
3.4 Procedure: Reserving an Confers
List of Tables
Index

4 i
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| ] = | % Layout (Web) - Medium (default) - Page Layout - | &) =8 &=l b x) [a) - | GD [E

{text markup)

1 Company

T |
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By doing this alone, you may or may not see the appropriate page type used for the topic. In the following
example, the correct First Right page layout is being used to display the "1 Company" topic.

% Layout (Print] - Medium (print) ~ Page Layout ~ | & = & = [a] -~ |GD ED

& “InlFduc Ban™ an page 1.
“Misshan Stalemant onpage 1.

¥ anpage 1.
Charr onpage 1.
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Now let's say you open the "1.1 Introduction" topic, which will display on the next page of the output, using the Left
page type. Initially, it might look like this, with the First Right page type.

Layout (Print) - Medium (print} -~ Page Layout ~ & =8 & = [a) - |GD €D

Text for Firct Tahle Calumn Head Text for 2ssand Tabile Column Hesd

beat b & iebie. Repiace B o % fbr & lebie: Replace IS

Tm moie Ragmcess
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The topic doesn't look like it will in the output, because it's pointing to the wrong page type in the XML Editor. To fix

this, you click the Page Layout drop-down in the local toolbar. After hovering over the Chapters page layout,

which is already selected, a submenu shows the list of page types from that layout. You select Left.

s -mal

Layout (Print) - Medium (print) ~ | Page Layout -|| W IE-S =Y
e Chapters.flpgl - /Resources/Pagelayouts/

4 | v | First Right

2

1. Click Page Zopyrightflpgl - /Resources/Pagelayouts/

Layout.

ndex.flpgl - /Resources/Pagelayouts/

ListOfTables.flpgl - /Resources/Pagelayouts/

Titleflpgl - /Resources/Pagelayouts/

TOC flpgl - /Resources/Pagelayy
2. Hover over i e
Chapters.flpgl.

3. Select Left.

Right
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1 Introduction

Here s som e general iext for e topic. R epiace s with yourown conbent. Here 5 some generad et fora
toplic. Replace s with your own conbent. Here | some general bext for at gl Replace B with your own
conberk. Herels some gemeral baxt for e boplc. ReplacetHs with your owniconbent. Herels. som e geneml
fmxf for m fopic. R epimce fhis with yourown conbent. Hens & some gemeral | ek fore foplc. Replace Bk wik
WO ol Dort et Hene |5 some pererad beat dor aboplc. Replace s with yowr own conbent. Hene |5 some
gl bexf for e boplc. Replmce ik with your own conbenk. Hens & somes generl Bet for e loplc. Repiaos

s with o ow i conbank.

Here s som e general iext for e topic. R epiace s with yourown conbent. Here 5 some general et fora
toplc. Replace s with your own conbent. Henels some gereral bext for at gplc. Replace B with your own
content. Hene s some genesl hext for & topic. ReplacetHs with your ow ncontent. Hensis. som egenes
Bt dor i Ropic. Fepimce Bl with wourow n conternt Hene i 5o gananel et for m hopic. Rapace Bs Wik
your o corfent. Hese |5 some penerad bext for atoplc. Feplace Blis with your own conbent. Heme |5 some
gl bext for e hopic. R epimce s with your ow R content. Hiene i some genesal text for s topic. Repiece
s, vl your caw mConbant.

Tede 77 This isthe cagiion forthe frsd iabis b the dooument

Hanz Is sorme: gemeral ek T s bl FRepince his. Hane s sorme gemeral ek T e bl Feplace s
Wit ¥ oW Conbenk. wilh) you oA conbent.

[=hare | gorme gl beod b & mble S [t d et e m fminde_ Feplaceinls
ik wousrown conband withi your —amlg et o
fminle_ Fosplace s with woourmown combenk.

Henz s somne gl baof D s Rble. Repisce hk Hepe s sormne gl e D minle_ Replace i
Wit o oawe Conbend Wit i Owan ConRenl

Hare I some genel e T a Bble. Repiace his Hare s some genenl e T a bde. Replace fis.
with yorown conbent Herels somegeneraient tra with your own conkent.
il Rapimcs TR, wilh your own conbent.

HOW TO SELECT A PAGE LAYOUT AND PAGE TYPE TO VIEW CONTENT

Open the contentfile (e.g., topic, snippet).
2. Ifthe Print Layout mode is not already being used, click Layout (Web) in the local toolbar to switch to the Print
Layout view.

3. Inthelocaltoolbar, clickthe Page Layout drop-down and select a page layout. If you want to select a particular
page type included in that layout, select it from the submenu.
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Note: Because topics can end up anywhere in your output, based on your settings, Flare won't know exactly
how a particular page will look until you generate the output. Once you generate the output, Flare takes all of

the information that you've given it in different places (e.g., Target Editor, outline TOC) and puts it all together
according to your rules.

Note: You can getan even more accurate look at how a topic will look in the output by associating conditions
with it while you are editing. This is similar to the feature that you can use to preview a document with certain
conditions set. The difference is that this associates the conditions to the document as you edit it in the XML
Editor. See "Associating Condition Tags to a File While Editing" on the next page.
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Associating Condition Tags to a File While Editing

When editing a document in the XML Editor, you can click in the local toolbar to open the Conditional Text dialog and
include and exclude conditions on that file. This is similar to the feature that you can use to preview a document with certain
conditions set. The difference is that this associates the conditions to the document as you edit it in the XML Editor.

Select this bufton..

__to open this dialog, and

ayout (Web) - Medium (default) = Page Layout - @3 ';Bﬁ =] ';a l include or exclude

od | conditions.

body

7

Here is some ge

Conditions
Here is some ge

Here is some ge

I

content.

\
| i

Conditional Text -

=| |Conditions

I

~Ny
Condtion Tag Tags Include  Exclude
General Online H

[l
General General. POF ]
PrintGuides = | PrintGuides. UserGuide A &)
PrintGuides UserGuideB ]
@ Basic ) Advanced Target Expressions: | ({none) -
General.PDF or PrintGuides. UserGuideA or not { General .Online or PrintGuides. UserGuideB ) -

Please note that this is not the same as applying conditions to actual content. Nor does this feature affect the output, as do
the settings in the Target Editor. Rather, this functions more like a preview feature. It simply lets you temporarily remove
from view content that is associated with certain condition tags so that you can see how the file looks without that content.

Usually when editing, you want to see the file as it is intended for a particular target. Therefore, although you can manually
select conditions to include or exclude from view, the best approach is usually to click the Target Expressions drop-down
and choose a target. The condition settings from that target are then replicated in this dialog, thus saving you time and

effort.

186



4 Conditional Text

[ e

Condition Tag Sets Tags Include  Bxclude
(show all tags) General Online 0o
General General. PDF ]
PrintGuides PrintGuides.UserGuideA ]

PrintGuides. UserGuideB ]
Afteryou select a
target from this field..
... the appropriate
check boxes are
automatically selected.
@ Basic () Advanced Target Expressions:  |Online Output/Webs -

General Onling or not ( General POF or F‘|'irrtG|.|irdes.Usvar(3|.|irdva.~“«::'3 nut/Website Outn I

PDF/UserGuideATXI

PDF/UserGuideAS 5X11

PDF/UserGuideB7XS

PDF/UserGuideB8_5X11

PDF - Crop Reg Marks (CRM)/UserGuide A7X5CRM
PDF - Crop Reg Marks {CRM)/UserGuide A8_5X11CRM
PDF - Crop Reg Marks (CRM)/UserGuide B7X3CRM
PDF - Crop Reg Marks {CRM)/UserGuide BE_5X11CRM

[ ok

] [ Cancel

Note: If you associate conditions with a file while editing and then open the Send Files For Review Wizard,
those settings are preserved. Therefore, you can quickly send the file to a reviewer and that person will initially

only see content with conditions that you have included.
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Previewing Topics

This feature is supported in Adobe PDF, EPUB, Microsoft XPS, and XHTML, as well as
in allonline outputs (DotNet Help, Eclipse Help, Microsoft HTML Help, HTMLS5,

WebHelp, WebHelp AIR, WebHelp Mobile, and WebHelp Plus).

As you are working on a topic, it is likely that you will want to know what it will look like in the final
output, as well as test navigation links and condition tags. There are two ways to do this. First,
you could build the output and then view the output. However, this requires you to perform
multiple steps and wait for the entire target to generate. A quicker way to see how a topic looks
in the outputis to preview just that topic by opening itin a preview window. You can preview
the topic based on the output format used in any of the targets in your project. The following
steps show you how to do this.
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HOW TO PREVIEW TOPICS
1. Open the topic that you want to preview.
2. Doone of the following, depending on the part of the user interface you are using:
» Local Toolbar In the localtoolbar of the XML Editor click . If you click the face of the button, the topic
preview is shown based on the format specified in the primary target. If you click the down arrow, you can

select any of the targets in your project from a menu. The topic preview is then displayed using the output
format specified in that target.

Clickingthe face of
the button previews
the fopic based on
the primary target.

Clickingthe down
arrow lets you
choose any ofthe

targets in the project.

Layout (Web) - Medium (default
Preview as DITA
Preview as DotMNet Help
Preview as EPUB

Preview as FrameMaker
Preview as HTML Help
Preview as HTMLS

Preview as PDF

Preview as WebHelp AIR
Preview as WebHelp Mobile
Preview as WebHelp Plus

Body |

pcedure or task.
Preview as WebHelp

Preview as Word atask.

Preview as XHTML

DEDEDDEDDEDD DD 5

Preview as XPS

i ~Tar

» Keyboard Shortcut To preview using the primary target, press CTRL+W.
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3. (Optional) When you preview for a specific target, the condition tags set for that target are automatically used in

the preview. However, if you want to test the output with certain condition tags included or excluded, cIick in
the upper-right corner of the dialog.

The Conditional Text dialog opens. Either the Basic or Advanced mode is already selected, depending on which
mode is being used in the target.

4. You can use the same stepsthat are used in the target for including and excluding certain condition tags. For
more information about the Basic and Advanced modes, see the online Help.

Changes in the Preview window are not transferred to the target settings. They're simply temporary so that you
can see what a topic looks like with certain condition settings.

When you are finished, click OK.

Click the X in the top-right corner of the Preview dialog to close it.

Note: The preview feature is useful because it is a quick way to see how a topic looks in the output. However,
there may be times when you need to generate the entire target and test the output. For example, you might

want to click hyperlinks or verify cross-references.
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Additional Topic Tasks

There are many more topic-related tasks that you can performin Flare.

This chapter discusses the following:

Changing Topic Titles ... ... el 194
Meta Descriptions for Topics ... ... ... . .. 197
CloSiNg TOPICS - .o e e 199
Creating a Nonscrolling Region ... ... .. ... .. .. . .. .. .......... 201
Creating Watermarks ... ... ... . ... 206
Deleting TopiCS ... e e 208
Include/Exclude Topicsin Search ... ... .. .. .. .. . . .. ......... 209
Movie Links in TOpICS ... .. . 210
Overwriting Imported Documents ... .. .. .. .. .. .. ... ....... 212
Pasting Text from Other Programs ... ... .. . .. ... . ... .. ...... 213
Printing TopiCS ... . 217
Renaming TopiCs ... .. . 218
Setting Style Classes for Topics ... ... ... ... . ... ........... 219
Setting the Default Paste Behavior ... ... .. .. .. .. .. ... ..... 221
Specifying the Startup Topicina Target ... .. ... .. ... .......... 222
Using the Zoom/Scale Feature .. ... ... .. .. .. .. ... 223



Changing Topic Titles

You can change the name of a topic itle.
WHERE THE TITLE IS USED

This title is used in the following situations.

» Help Control Links The title displays as a selection when users click Help control links (i.e., related topics links,
conceptor "see also" links, and keyword links) that are associated with that topic.

» Search Results When someone performs a search in online output, each result has a title to identify it.

»  TOC Entrylfyou drag the topic from the Content Explorer to the TOC Editor in Flare, the label for that new entry
automatically takes on the property title of the topic.

»  Window Title Bar Ifthe topicis opened in a new window or outside of the project, the title is shown in the title bar
of that window.

There is an order of precedence for which elementis used:

1. Topic Title in Properties Dialog The title set in the Properties dialog has the highest level of precedence.

2. Headings in Topic Ifthere is no topic title specified in the Properties dialog, Flare uses text associated with <h1>
through <h6> heading styles.

3. File Name Ifthere is no topic itle or headings in a topic, Flare uses the topic file name.
HOW TO CHANGE THE TITLE OF A TOPIC

1. Make sure the Content Explorer is open.

2. Locate and click on the topicfile.

3. Inthelocaltoolbar, click . The Properties dialog for the file opens.

4. Clickthe Topic Properties tab.

5. Inthe Topic Title field, you can enter a title.

If you leave this field empty, it will automatically use the first heading text it finds in the topic. Therefore, the title will
be adjusted automatically if you later change the heading text in the topic.

6. Click OK.
WORD IMPORT—USE FIRST HEADING FOR TOPIC TITLE

You can use an automatic topic title option when importing Word documents (via the Import Microsoft Word Wizard or
Word Import Editor).

If this option is enabled, the properties setting for the topic title automatically uses the first heading in the topic.
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Import Microsoft Word Documents__
Options...

[] add "Topic Continued” links when appropriate

T . s 1y
Cross-Reference Format: (continued in {tite})

[ Add "Tepic Continued From..." links when appropriate

Cross-Reference Format: (continued from {title})

[7] split Long Topics
Threshold: 10000 characters

This option ensures that the
imported topic title automatically
Threshold: 50 v character changes if you edit the topic
headingtextin the future.

Avoid Creating 'Empty’ Topics

[ Auto-reimport befaore 'Generate Qutpu

Approximate Filename Length:

241= characters

[T convert all tables to -Fit to Contents™

out for each section header ffooter

Automatically set topic tite

<Back || MNed> || Fnmsh || Cancel
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5eneral

Topic Tite: (Always use first topic heading)

Topic Properties

File Tags Topic Style Class:

Conditional Text Stylesheet: Test word import

Snippet Conditions
As a result, the Topic Title
field in the Properties dialogis
automatically set to use the
firsttopic heading.

Language

Searchable

Indude topic when full-text search database is generated
This feature is available only for DotNet Help and all of the WebHelp targets.

Therefore, if you later change the heading text in the topic, the title adjusts automatically as well.

If this option is disabled, the properties setting is based on that text as it existed at the time of the import only, and it remains
so unless you manually change it later.
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Meta Descriptions for Topics
This feature is supported in HTMLS5, WebHelp, and WebHelp Plus output.

You can add a meta description to a topic in the Properties dialog. Meta descriptions are brief summaries of web pages
and are displayed in search engine results pages (SERPs). Therefore, they are useful for search engine optimization in
HTML5, WebHelp, and WebHelp Plus outputs.

=
General
Topic Title: (Always use first topic heading)
Topic Properties
File Tags Topic Style Class: -
Conditional Ted¢ Stylesheet: v =
Snippet Conditions —
Description: This topic provides a general introduction to MadCap Flare, its benefits,
Language and basic steps for getting started.
Searchable
Include topic when full-text search database is generated
This feature is available only for DotMet Help and all of the WebHelp targets.

This description is stored as metadata in the <head> tag of the topic file. The markup looks like this:

<meta name="description" content="This topic provides a general introduction to MadCap Flare,
its benefits, and basic steps for getting started." />

In addition, topic meta descriptions are used in the search results for HTML5 output. If you do not provide a meta descrip-
tion, the first text found in the topicis used in the search results abstract. Also, the meta description itself is searchable.
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HOW TO ADD A META DESCRIPTION FOR A TOPIC
Make sure the Content Explorer is open.

Locate and click on the topicfile.

1.
2.
3. Inthelocaltoolbar, click . The Properties dialog for the file opens.
4. Clickthe Topic Properties tab.

5

Inthe Description field, enter the meta text.

Tip: Itisrecommended that you keep meta descriptions to fewer than 155 characters.

6. Click OK.
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Closing Topics

You can have as many topics open as you want at one time. Each topic displays in its own page of the XML Editor and
remains accessible as you work. As you open more topics or other elements (e.g., targets, tables of contents), each page
displays in the appropriate editor (e.g., XML Editor, Target Editor, TOC Editor).

You can close any single topic page that you want. You can also close all open topics (and other open editors, such as tar-
getsand TOCs) at the same time. The steps below show you how to do both.

HOW TO CLOSE A SINGLE TOPIC

1. Clickthe Xin the tab of the topic page.

Note: If you have several elements open, you may need to click the ellipsis (...) or the two down

arrows to access the topic you want to close, which may be hidden from view.

2. Ifthe topic has an asterisk next to its file name, that means changes have been made to the topic, but the changes
have not yet been saved. If this happens, you will be asked if you want to save your work to the file. If you do, click
Yes. The topicis closed.

HOW TO CLOSE ALL OPEN TOPICS AT THE SAME TIME
1. Do one of the following, depending on the part of the user interface you are using:

» Ribbon Select the Window ribbon. In the Open Windows section select the face of the Close All Docu-
ments. If you want to close all windows except the one you have open, click the down arrow and select
Close All Documents Except This One.

You can use the Options dialog to switch between ribbons and the classic tool strip layout. For more inform-
ation see the online Help.

Keep in mind that the smaller the application window becomes, the more the options in a ribbon shrink.
Therefore, you might only see a smallicon instead of text, or you might see only a section name displayed
with a down arrow to access the options in it. You can hover over smallicons to see tooltips that describe
them. You can also enlarge the application window or click one of the section drop-downsin the ribbon to
locate a hidden feature.

»  Menu Select Window>Close All Documents or Window>Close All Documents Except This One.

2. Ifanyelements, including topic pages, have an asterisk next to the file name, that means changes have been
made to the element, but the changes have not yet been saved. If this happens, you will be asked if you want to
save your work to the files. If you do, click Yes. The topics are closed.
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Note: You can also set up Flare so that documents close automatically under certain conditions. This can be

done from the General tab in the Options dialog.
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Creating a Nonscrolling Region

For online output you can specify that a certain portion of the content (usually a heading and breadcrumbs, if included)
should remain fixed in place. This means that when the end user scrolls down to see more content, the fixed areas do not
scroll with the rest of the text. You can see an example of this in any Flare online Help topic.

In order to create this type of effect, you need to make changes to multiple properties for at least two or three different
styles—<body>, the heading style (usually <h1> or a variant of it), and <MadCap|breadcrumbsProxy> (if you include
breadcrumbs).

HOW TO CREATE A NONSCROLLING REGION

1. Fromthe Content Explorer, open the stylesheet that you want to modify. By default, stylesheets are stored in the
Resources\Stylesheets folder, but you can store them elsewhere if you like.

2. Make sure the appropriate medium is selected. If you are not using stylesheet mediums for your different outputs
or if you want all mediums to have the same settings, just leave the medium set to "default" and continue.

Mediums can be used if you want to use one group of settings for online output types (DotNet Help, Eclipse Help,
Microsoft HTML Help, HTML5, WebHelp, WebHelp AIR, WebHelp Mobile, WebHelp Plus) and another group of
settings for print-based output types (Adobe FrameMaker, Adobe PDF, Microsoft Word, Microsoft XPS,
XHTML). For example, you might use the "default" medium for your online outputs and you might use the "print"
medium for your print outputs.

[Show Paragraph Styles v] [T] Hide Inherited
Styles Properties

Medium: (default)

Medium: CustornA

- address Medium: nen-print
- blockquote Medium: print
- center

nd-attachment

- dir

?.i"' Whenworking inthe Stylesheet
. fieldset ; i

H Editor, you can switch from one

B medium to another by selecting itin
this drop-down field. Once a medium
is selected, any changes that you
make in the Stylesheet Editor will be
appliedto that medium.
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In the case of nonscrolling regions, you probably want at least some of the settings described below to be different
for online outputs than for print-based outputs.

3. Inthelocaltoolbar, make sure the first button displays (which means that the Advanced view is cur-
rently shown in the editor). If the button displays instead, then click it.

[Show Heading Styles -]

4. Inthe upper-left corner of the editor, click in the Show Styles field and select

5. Fromthe Styles area, select the h1 tag (or whatever tag you are using for headings at the top of topics).
6. From the Show drop-down list on the upper-right side of the editor, seloct[Show: Alphabetical List 7|
7. Make changes to the following properties in the list. For each property, click in the cell to the right of it and enter the

appropriate values.

» background-color Select the background color you want for your nonscrolling region. If you already have
a background color set for your breadcrumbs (using the <MadCap|breadcrumbsProxy> style), you might
want to use the same color.

» border-bottom Select the border type (e.g., solid), width (e.g., 2px), and color you want for the line under
your nonscrolling region.

»  left Set the distance from the left edge of the browser window. This should be 0.

» margin Setthe distance to the edge of the browser window. The values for the top, bottom, left, and right
may vary. Start with 0 and adjust as necessary.

» padding Setthe distance from the edge of the "container" holding the content to the content itself. Again,
the values for the top, bottom, left, and right may vary.

» position Thisis the most critical property, which keeps the content from scrolling. Set it to fixed.
» right Set the distance from the right edge of the browser window. This should be 0.

»  top Setthe distance to the top of the browser window. If you are not using breadcrumbs then enter 0.
Otherwise enter enough space to clear the breadcrumbs (e.g., 30px).

»  width Set the width to 100% to make sure that the nonscrolling region fills the width of the page.
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Here is an example of how the settings might look in the Stylesheet Editor. The properties relevant for non-
scrolling regions are highlighted.

Properties

background-color #iofefs
border-bottom solid Zpx #006400
color . #002000
display block
font-family Arial
font-size 13pt
font-weight bold

left Opac

margin &lem{
margin-bottom 2pt
margin-top Opt
me-auto-number-offset 0
mc-auto-number-position inside-head
mc-disable-glossary-terms true
me-dita-type P
me-heading-level 1
padding-bottom 10px
padding-left 10pic
padding-top Bpx
page-break-before always
pasition fixed

right Dpx
text-transtorm capitalize
top I0pic

width 100%
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8. (Optional—complete the next three steps only if you are using breadcrumbs) In the upper-left corner of the editor,
’Show Reusable Content Styles v]

clickin the Show Styles field and select

9. Fromthe Styles area, select the MadCap|breadcrumbsProxy tag.

10. Make adjustments to the same style attributes as you did for the <h1>tag. You may need to make minor variations
so that the breadcrumbs render above the <h1> text.

Here is an example of how the settings might look in the Stylesheet Editor. The properties relevant for non-
scrolling regions are highlighted.

Froperties

background-color | Hfbfafh
border-bottom solid Dpi #5855
border-bottom-color | #5565
border-bottom-style solid
border-bottom-width O
border-top solid Dpx
font-size 10pt

left Op=c

margin Oipoc
margin-bottom Opec
me-breaderumbs-count 3
me-breaderumbs-divider >
me-breaderumbs-prefix You are here:
padding 10px
padding-bottom 10px
padding-left 20pux
position fixed

right Opac

top Opc

width 100%
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11. Inthe upper-left corner of the editor, make sure the Show Styles field is set to lSh""" QllStyles ']

12. Fromthe Styles area, select the body tag.

13. Find and select the margin-top property and in the cell to the right enter a value high enough to ensure that none
of the topic text ends up hidden behind the nonscrolling region.

A value of 100px might work well for some people, but 50px might work better for others. Enter a number some-
where in that range, preview a topic, and adjust the value as necessary.

14. CIickHto save your work.
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Creating Watermarks

Awatermarkis animage that is set in the background behind all your other content. You can make watermarks for both
online and print-based output.

Manage Movie Sound Library DialogI

This dialog lists any audio files (such as MP3 and WA files) that you have importedinto

he movie or recorded. Y'ou can use this dialogto do the following.

@ Add audio to frames See Adding Audio to Frames.

@ Add audio to movies See Adding Audio to Movies.

@ Add audio to objects See Adding Audio to Objects.

@ Rename audio files See Renaming audio Files.

The MadCap logo is being

used as a watermark in this

example. Notice how it sits
behindthe the text.

HOW TO CREATE A WATERMARK

1. Create animage watermark with the watermark you want to use. Using your graphics software, you may need to
edit the image to lighten appropriately for background use.

2. Fromthe Content Explorer, open the stylesheet that you want to modify. By default, stylesheets are stored in the
Resources\Stylesheets folder, but you can store them elsewhere if you like.

3. Inthelocaltoolbar, make sure the first button displays (which means that the Advanced view is cur-
rently shown in the editor). If the button displays instead, then click it.

4. Inthe upper-left corner of the editor, make sure the Show Styles field is set to lSh""" QllStyles

5. Inthe Styles section on the left side of the editor, find and select the body tag.

6. From the Show drop-down list on the upper-right side of the editor, select[Sh""‘" Broperty,Cioups ']

7. Inthe Properties section, expand the Background group.
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8. Totherightof background-image, click and select an image file.

9. Ifyou want a specific position for the background image, click in the cell to the right of background-position and
enter the appropriate command (definitions from http://www.w3.org).

»

»

»
»
»
»
»

percentage A percentage X aligns the point X% across (for horizontal) or down (for vertical) the image
with the point X% across (for horizontal) or down (for vertical) the element's padding box. For example,

with a value pair of '0% 0%',the upper left corner of the image is aligned with the upper left corner of the pad-
ding box. A value pair of '100% 100%' places the lower right corner of the image in the lower right corner of
the padding box. With a value pair of '14% 84 %), the point 14% across and 84% down the image is to be
placed at the point 14% across and 84% down the padding box.

length Alength L aligns the top left corner of the image a distance L to the right of (for horizontal) or below
(for vertical) the top left corner of the element's padding box. For example, with a value pair of '2cm 1cm’,
the upper left corner of the image is placed 2cm to the right and 1cm below the upper left corner of the pad-
ding box.

top Equivalentto '0%' for the vertical position.

right Equivalentto '100%' for the horizontal position.
bottom Equivalent to '100%' for the vertical position.
left Equivalentto '0%' for the horizontal position.

center Equivalentto '50%' for the horizontal position if it is not otherwise given, or '50%' for the vertical pos-
ition if it is.

10. If you want the background image to repeat, click in the cell to the right of background-repeat and select one of
the options (definitions from http://www.w3.org).

»
»
»
»

no-repeat The image is not repeated. Only one copy of the image is drawn.
repeat The image is repeated both horizontally and vertically.
repeat-x The image is repeated horizontally only.

repeat-y The image isrepeated vertically only.

11. CIickHto save your work.
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Deleting Topics
You can delete a topic any time you want. When you delete a topic, be aware of the following.
»  Ifthe topic contains any index keywords, those specific keywords will not be included in the generated index.

»  If other topics contain hyperlinks to the topic you are deleting, you are asked if you want to keep or remove those
links. However, even if you have the links removed, the text for the hyperlink remains in the other topic.

HOW TO DELETE A TOPIC

1. Make sure the Content Explorer is open.

2. Allof your topics are displayed under the Content folder (or under subfolders that you have created previously
when organizing your topics). Locate and select the topic that you want to delete.

3. Onyour keyboard press Delete.
4. You may be asked if you are certain you want to send the file to the recycle bin. If so, click Yes.
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Include/Exclude Topics in Search

This feature is supported in DotNet Help and in all WebHelp outputs (HTML5, WebHelp, WebHelp AIR, WebHelp
Mobile, and WebHelp Plus).

You can include or exclude a topic when full-text search is generated. If you disable this feature, the topic will be excluded
from the search, but it will still be included in the generated output.

HOW TO INCLUDE OR EXCLUDE TOPICS IN SEARCH
Make sure the Content Explorer is open.
Locate and click on the topicfile.

In the local toolbar, click . The Properties dialog for the file opens.

Click the check box labeled Include topic when full-text search database is generated.

1.
2.
3
4. Clickthe Topic Properties tab.
5
6. Click OK.

Note: In Microsoft HTML Help, all topics are always searchable.
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Movie Links in Topics

If you have used Mimic to produce a movie, you can use this feature to create a link in a topic to the movie's output. When
you are finished, a link to the finished movie is inserted into the topic. When a user clicks the link in the output, the movie
playsin the appropriate window (e.g., movies generated in the Mimic Movie Format (MMF) are viewed in the MadCap
Movie Viewer; HTML5, Silverlight, and Flash movies play inside your online output).

HOW TO INSERT A MIMIC MOVIE LINK INTO A TOPIC
1. Open the contentfile (e.g., topic, snippet).
2. Inthe XML Editor, place your cursor where you want to insert the link.
3. Doone of the following, depending on the part of the user interface you are using:
» Ribbon Selectthe Insert ribbon. In the Multimedia section select Multimedia>Mimic Movie.
»  Menu Select Insert>Multimedia>Mimic Movie.

4. Inthe dialog that opens, find and select an individual Mimic movie or a movie collection that you want to link to. You
can select any of the following types of files.

»  MIMOV Thisis an individual Mimic movie file (whether part of a collection or standalone). When you want
to work on an individual movie, you open this file.

» MIPRJ Thisis the main Mimic collection file, which contains one or more movie (MIMOV) files. Itis not
required that you create a collection in Mimic; it is simply an option that you can use if you want to create a
movie collection, as opposed to a standalone movie. Neither the MIPRJ nor the MIMOV files are finalized
movies. They are merely the files that are used to generate the finalized movies. When you want to work on
a movie collection, you open the MIPRJ file.

» MCMOVIE Thisisan output file that is created when you generate a movie (whether the movie is part of a
collection or standalone). A Mimic collection can contain several movies. When you generate the finalized
movies in Mimic, an MCMOVIE file is created for each movie in the collection (e.g., myfirstmovie.mcmovie,
mysecondmovie.mcmovie). The output plays in the MadCap Movie Viewer.

» MCMV Thisis an optional output file that lets you view the movie(s) in the MadCap Movie Viewer, rather
than in a browser window.

» MCMOVIESYS Thisis an output file that is created when you generate a movie collection. The file is
named after your collection (e.g., mycollection.mcmoviesys) and can be used as an entry point to view the
movie collection. The output plays in the MadCap Movie Viewer.

5. Click Open.The Edit Mimic Movie dialog opens.
6. Change the optionsin the dialog as necessary.
» File Displaysthe path to the movie or collection file after you select t.

» [ Lets you find and select a different movie or collection file.
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» Format You can use this drop-down to select the type of output to be generated.

»  (default) The most appropriate movie format is used, based on the Flare output type that you gen-
erate. If you build a DotNet Help target, the movie uses the Mimic Movie Format (MMF). If you build
a Microsoft HTML Help, WebHelp, HTML5, or WebHelp Plus target, the movie uses the HTML5
movie format. If you build a WebHelp AIR target, the movie uses the Adobe Flash format. If you want
to override these settings, select one of the specific movie types below.

» MadCap Movie Player The movie is generated in MMF and displays in the MadCap Movie Viewer
or MadCap Help Viewer.

» Adobe Flash The movie is generated in a Flash SWF file.

» Adobe Flash (Embed) The movie is generated in a Flash SWF file and is embedded in your out-
put.

» Microsoft Silverlight The movie is generated in the Microsoft Silverlight format.
» HTMLS5 The movie is generated in the HTML5 movie format.

» HTMLS5 (Embed) The movie is generated in the HTML5 movie format and is embedded in your out-
put.

» Style Class Selectthe kind of style class to be used for the link to affect the way it looks and behaves. You
can select the main hyperlink style tag (<a>) or a class of that style.

» Link Text Displays the text that you highlighted in the topic, which will be used as the movie link. Leave the
textasitis, unless you decide you would like to change it. If you want to change the link text, type the new
textin the field. It will replace the previously selected text in the topic. If you do not provide link text, the file
name for the movie or collection willbe used.

» Screen Tip Type a phrase that willappear when the end user hovers over the movie link in the output.
7. Click OK. The movie link is added to the topic with a small movie frame icon £ displayed next to it.

8. CIickHto save your work.

Note: You do not need to add the Mimic movie files to your Flare project. When you generate the target(s) in

Flare, the movie output file(s) willautomatically be copied to the target output file or folder.
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Overwriting Imported Documents

If you have imported Microsoft Word or Adobe FrameMaker documents and maintained a link with the source documents,
you receive a warning when you try to save changes in the imported document. One of the options that you can select is to
save the document and ignore the warning. In this case, the local file remains linked to the source file, even though it is dif-
ferent. When you attempt to re-import that file from the source, you are given the opportunity to overwrite the localfile.

HOW TO OVERWRITE IMPORTED DOCUMENTS

1. Fromthe Imports folder in the Project Organizer, open an import file, and attempt to re-import a file that you have
changed locally. The Confirm Overwrite Documents dialog opens.

2. Clickthe Overwrite check box next to any files that you want to overwrite with the source file. You can use the
options at the bottom of the dialog to quickly select multiple files.

»  Select All Use this button to automatically add check marks next to all files in the list.
»  Clear All Use this button to automatically remove check marks from all files in the list.

» Check Selected Use this button to automatically add check marks next to all files in the list that are selec-
ted (i.e., you have highlighted them). You can hold the SHIFT key to select a range, or you can hold the
CTRL key to select individual items.

»  Clear Selected Use this button to automatically remove check marks from allfiles in the list that are selec-
ted (i.e., you have highlighted them). You can hold the SHIFT key to select a range, or you can hold the
CTRL key to select individual items.

3. Click OK.

4. Inthedialog that opens, click either Yes or Yes All to replace the files.
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Pasting Text from Other Programs

If you want to copy text from another program—such as Notepad, Microsoft Word, or a page in an Internet browser—you

can paste itinto Flare , and by clicking the paste icon E next to the copied content, you can specify how it should be
broughtinto Flare.

HOW TO PASTE TEXT FROM OTHER PROGRAMS

1. After copying the text in the other program, open acontent file (e.g., topic, snippet) in Flare.

2. Place your cursor where you want to paste the text.

3. Doone of the following, depending on the part of the user interface you are using:

»
»
»

»
»

Ribbon Selectthe Home ribbon. In theClipboardsection select Paste.
Menu Select Edit>Paste.
Standard TooIbarCIick@.

Right-click Right-click and from the context menu select Paste.
Keyboard Shortcut Press CTRL+V.

The contentis pasted using the default behavior, and the paste icon E appears after it. The drop-down arrow
is visible when you hover over the icon.

4. (Optional) If you want to change the way the content is added to the file, click the drop-down arrow in the paste
icon and select the option that best suits your needs.

»

»

»

»
»
»
»

Paste Paragraphs Select this option if you want to paste the text as regular paragraphs. The pasted text
will take on the style of the location where its being pasted. New paragraphs will become default para-
graphs.

Paste Paragraph Block Select this option if you want to paste the text as paragraph blocks, such as
<div>, <blockquote>, or <fieldset>.

Paste Inline Text Select this option if you want to paste the text asinline text, so that it takes on the style of
the location where it is being pasted. If you have copied multiple lines of text from the source document and
use this option, the text will be pasted in one line, not multiple lines.

Paste Table Select this option if you want to paste the text into a table.
Paste List Select this option if you want to paste the text as a list.
Paste HTML Select this option if you want to paste text from an HTML source, such as a website.

Set Default Select this option to open the Default Behavior dialog. Then choose the type of behavior you
want to use automatically when performing this action in the future, and click OK.

CHAPTER 9 | Topics Guide 2 ] 3



ha Paste Example

The following text has been pasted froma Word
document.

| Ttem1

| Ttem2

= Item
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hﬂ Paste Example

The following text has been pasted froma Word
document.

= Item1
~| Item?2

= Iteml)j
-

Paste
Paste Paragraphs
Paste Paragraph Block
Paste Inline Text
Paste Table
Paste List

Set Default...
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Paste Example

The following text has been pasted from a Word
document.

« Item1

s [tem?2

. Item

5. Click/&lto save your work.
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Printing Topics
You can print a topic show in the Flare interface, whether it is a topic you are writing for your own project or a topic you are
viewing in the online Help.

HOW TO PRINT A TOPIC

1. Open the topic.
2. Doone of the following, depending on the part of the user interface you are using:

» Ribbon or Menu Select File>Print.
» Keyboard Shortcut Press CTRL+P.

3. Inthe Print dialog, complete the options and select OK.

Note: Atthistime, itis possible to print only one topic at a time.
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Renaming Topics
You can rename any of your topics in the Content Explorer.
HOW TO RENAME A TOPIC IN THE CONTENT EXPLORER
1. Make sure the Content Explorer is open.
2. Click on the topic you wantto rename.
3. PressF2onyour keyboard. The topic name (but not the file extension) is highlighted.

4. Typeanew name for the topicand press Enter.
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Setting Style Classes for Topics

You can select a topic style class (i.e., based on the <htmI>tag) to associate with any topic in your project. The properties
for this style class will be applied to the entire topic. The following style classes are provided in the drop-down list: task,
concept, reference, topic. These options are typically used if you are generating DITA output from the project. If you do not
select any of these, the "topic" class is applied to the topic by default. If you want to use a custom style class instead, you can
open the stylesheet, select the html style, and create your own topic style class. In order for you to use this feature, the
appropriate stylesheet must be selected in the Stylesheet field in the Properties dialog (not enabled if you are using a mas-
ter stylesheet).

You can set style classes for one topic at a time or for multiple topics at once.
HOW TO SET STYLE CLASSES FOR ONE TOPIC AT A TIME

Make sure the Content Explorer is open.

Find and select the topic.

In the local toolbar of the Content Explorer, cIick. The Properties dialog opens.

1.

2.

3

4. Selectthe Topic Properties tab.

5. Inthe Topic Style Class field, click the down arrow and select a style class from the list.
6

Click OK.
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HOW TO SET STYLE CLASSES FOR MULTIPLE TOPICS AT ONCE

1.

w

N o g »

Do one of the following, depending on the part of the user interface you are using:
» Ribbon Select the View ribbon. In the Explorer section select File List.
»  Menu Select View>File List.
» Keyboard Shortcut Press CTRL+SHIFT+J.

The File List window pane opens.

From the Filter list in the local toolabr, select Topic Files (*.htm;*.html).

Select the files to which you want to set a style class. You can hold the SHIFT key to select a range, or you can hold
the CTRL key to select individual items.

In the local toolbar, click . The Properties dialog opens.

Selectthe Topic Properties tab.

Inthe Topic Style Class field, click the down arrow and select a style class from the list.
Click OK.

Note: If you have imported DITA file content, the topic types associated with each of those files previously will

remain that way, unless you override the settings in the Properties dialog.
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Setting the Default Paste Behavior

When you perform certain paste actions with tables or content from outside of Flare, a paste icon appearsin the
editor. This icon allows you to provide further information about how you want to handle the content (e.g., convert tables to
paragraphs, paste content as a list). There is always more than one method that you can choose from when you click on
the paste icon. And at the bottom of every list of options is one to set the default behavior for similar actions in the future.

HOW TO SET THE DEFAULT PASTE BEHAVIOR

1. Open a contentfile (e.g., topic, snippet) and perform one of the actions that causes the paste icon to display.

»
»
»
»
»

Converting Tables to Text

Cutting Table Columns and Rows
Merging Tables

Pasting Cells Within a Table
Pasting Text from Other Programs

2. Hover over the Paste icon that appears after the content, click the drop-down arrow, and from the menu
select Set Default.

3. Inthe Default Behavior dialog, select the paste method that you want to use as the default for that type of action.

4. Click OK.

5. CIick@to save your work.
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Specifying the Startup Topic in a Target
This feature is supported in Microsoft HTML Help, HTML5, WebHelp, WebHelp AIR, and WebHelp Plus output.

You can specify which topicis the first one that users see when they open the online output. If you have written a welcome
or introduction topic, you will likely want this to be the "startup" topic displayed in your output.

HOW TO SPECIFY THE STARTUP TOPIC IN A TARGET
1. Openthetarget.
2. Onthe General tab of the Target Editor, click the browse button L. Inexttothe Startup Topic field.
3. Inthe Linkto Topicdialog, find and double-click the appropriate topic.
4 CIickHto save your work.
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Using the Zoom/Scale Feature

The bottom part of the XML Editor includes a toolbar that lets you use zoom/scale features to better see your content. The
features that are available depend on whether you are working in Web Layout mode or Print Layout mode. See "About
Layout Modes" on page 163.

Web Layout Mode

If you are using the Web Layout mode, the following toolbar appears at the bottom of the XML Editor:

|Font5ca|e: = 110% - |8 | hE Z |mm E§||

You can use the buttons in this toolbar to adjust the size of the text displayed in the XML Editor. Please note that the fontis
scaled only so that you can more easily see it in the editor. The actual font size is not adjusted for the output. Also, objects
such asimages remain at their original scale; only the font increases or decreases in scale.
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HOW TO USE THE ZOOM/SCALE FEATURE IN WEB LAYOUT MODE

1. Open the contentfile (e.g., topic, snippet).
2. Make sure the topicis displayed in the XML Editor in Web Layout mode. Ifit is instead shown in Print Layout mode,

then click[laveut ®rint)_~]in the local toolbar.

-

This is a topic displayed
in Print Layout mode.

|
[

] » % Layout (Print) - Medium (print) ~ Page Layout - | & & =] &3 [2

»

Here is the toggle button.

\

m

Herals some genaraliexd for 3 flopic. Repla e This with your o'wn camiznl.
1. Hans B sma ganaral i 117 3 1075108, RapEE s W U oW coment.
2. Herz b some ganaraliad for a satofsiaps. Rapae Miswill your own camant.

2

FLARE

S|e

< 1
Words: 2098 | [ | | Page: |1 + ofd EFitWidth "] H

| oaLEsrer [ TexEdier |
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']; - ﬁ_ Layout (Web) - Medium (default) = Page Layout - :gl E

Here is some general text for a topic. Replace this with your own content.

1. Here is some general text for a set of steps. Replace this with your own

content.

2. Here is some general text for a set of steps. Replace this with your own

content.

Here is the toolbar at
the bottom of the editor.

4| 1

4 |
Words: 2098 | Font Scale: 100% . m H

Thisis the same topic
displayedin Web
Layout mode.

XML Editor Text Editor
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3. Inthe toolbar at the bottom of the topic, click any of the available buttons to zoom in or out on the font in the topic:

Reduces the scale of the font by 10% each time you click the button.
Resets the scale of the font to 100%.

Increases the scale of the font by 10% each time you click the button.

Lets you select a specific percentage to scale the font.
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Print Layout Mode

If you are using the Print Layout mode, the following toolbar appears at the bottom of the XML Editor:

Page: |3 =] ofd |[m100% | [ |[E = |mx E
jal = i

You can use the buttons on the left side of this toolbar for navigating through a topic that is long enough to consist of mul-
tiple pages. And you can use the Zoom/Scale button to adjust the size and number of pages shown for the open

topic.
HOW TO USE THE ZOOM/SCALE FEATURE IN PRINT LAYOUT MODE

1. Open the contentfile (e.g., topic, snippet).

2. Make sure the topicis displayed in the XML Editor in Print Layout mode. If it is instead shown in Web Layout mode,

then click [layeut Webl] in the local toolbar.

1%,
By
1

Q - | %5 Layout (Web) - Medium (default) ~ Page Layout - 'a =]

This is a topic An A = (| i
displayedin Web .‘ Image Within a List
Layout mode.
heneral text for atop Here is the n content
toggle button.

1. Here is some general text for 3

content

2. Here is some general text for a set of steps. Replace this with your own

content.

<

L
Words: 2098 | Font Scale: [~ [ml] (] 100% o == R

|\ xMLEdor [ TaxtEdtor |
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This is the same topic (or at least

m 4 ﬁ_ Layout (Print) = Medium (print) ~ PageL

44T
Words: 2008 | [1] (] &) 3 | Page: [1 2] of 4 | [5Fit Width lE[=

| XML Editor /| TextEditor |

part of ity displayed in Print Layout
mode. Notice the margins and the
edge of the paper.

m

Harals soma ganaralias fr 3 pc. REpEcE Mis Wi yow own comant.
1. Harals some ganaratediora si0fsians. R2 0 @ Mis wiln yowr own comant.
2. Hare s some ganaraliaiora s21ofsiaps. Repia o2 Wiks wilh your awn cament.

Here is the toolbar at

LA the bottom of the editor.

Floure Gption.

4 | »

E

H

=jn|a|

3. Inthe toolbar at the bottom of the topic, click the Zoom/Scale button to adjust the size and number of
pages shown. When you select this button, you can choose from any of the following options:

228

»
»
»
»
»

100% Displays the page at 100% of its actual size.

100% (2 pages) Shows two pages of a topic at a time, displaying each one at 100%.

Fit Width Resizes the page so that it displays in proportion to the width of the window pane.
One Page Displays only one page at atime.

Two Pages Displays two pages at a time.



»  Four Pages Displays three pages at a time.

» Eight Pages Displays four pages at a time.
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PDF Guides

Accessibility Guide

Analyzer Guide
Autonumbers Guide
Condition Tags Guide
Context-sensitive Help Guide
DotNet Help Guide

Eclipse Help Guide

Getting Started Guide
Global Project Linking Guide
HTML Help Guide

HTML5 Guide

Images Guide

Importing Guide

Index Guide

The following PDF guides are available for download from the online Help.

Key Features Guide
Language Support Guide
Movies Guide

Navigation Links Guide
Print-based Output Guide
Project Creation Guide
Pulse Guide

QR Codes Guide
Reports Guide

Reviews & Contributions Guide
Search Guide
SharePoint Guide
Shortcuts Guide

Skins Guide

OO



Snippets Guide

Source Control Guide
Styles Guide

Tables Guide

Tables of Contents Guide
Targets Guide

Templates Guide

Topics Guide

Touring the Workspace Guide
Transition From FrameMaker Guide
Variables Guide

WebHelp Outputs Guide

What's New Guide
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