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Introduction
A topic is simply a chunkof information about a particular subject. Topics are themost import-
ant part of a Flare project. Everything else is contained within topics (e.g., cross-references,
text, images) or points toward topics (e.g., tables of contents, indexes, browse sequences).
The very reason end users open a Help system or manual is to find information, a little dir-
ection. They find that help within individual topics. At thismoment, you are reading a topic
(called "About Topics") that was created in Flare and converted to PDF output.

This chapter discusses the following:

Separate Files for Topic-based Authoring 6

Size of Topics 8

Topic Content 9

Getting Behind the Scenes 10

Special Topics 11



Separate Files for Topic-based Authoring
Each topic is a separate XHTML file with an .htm extension. This enables you to take advantage of topic-based authoring.
In other words, rather than creating a few very long documents (as youmight do when working in a program such as
Adobe FrameMaker or MicrosoftWord), you createmanysmall documents and then piece those separate files together
to produce variousoutputs.

Individual topic files are stored in the Content Explorer, either at the root level or in custom folders that you create.
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In your Flare project folder (you specified the location for the folder on your computer when you created the project), the
topic files are stored in a subfolder called "Content."
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Size of Topics
How big should a topic be?

When it comes to creating print-based output from Flare, these small topics can be strung together in the output to form lar-
ger chapters. It is recommended that you try to use small topicswhen working in Flare—usually nomore than a few pages
in output. Although you can certainly create a very long topic that holdsall of the content for an entire chapter or manual,
smaller topics allow you to take full advantage of Flare'smanypowerful single-sourcing features. For example, with small
topics, you can reuse themwhen generatingmanydifferent outputs, all from the same project. Youmight want to use
some topics in some outputs, but not in others.With large documents, that is very difficult, if not impossible to do. In addi-
tion, small topics aremuch easier to send out to others for review.
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Topic Content
After you create a topic, you can add to it almost anything you want—text, tables, formatting styles, cross-references,
images, multimedia, etc. It all dependson the needsof your audience. A topic can contain simple text, or it can contain a
combination of manyelements. A topic doesnot even need to containmuch text at all; for example, you could simply use a
topic to hold a Flash-basedmovie or a few linesof text for the title page in print-based output. You are only limited bywhat
you can do with XML.

If you are not familiar with XML, that's okay. You can use the easyXMLEditor interface to edit topics in Flare, working
much like you would in a program such asMicrosoftWord. Flare creates the XML tagsbehind the scenes for you.

CHAPTER 1│Topics Guide 9



Getting Behind the Scenes
Although Flare provides you with a user interface to work on topics (i.e., the XMLEditor), you can get behind the scenes to
see and edit the code for the topic. The easiest way to do this is to open the topic in the Internal Text Editor in Flare. To do
this, open the topic asusual, then at the bottom of the XMLEditor, click the Text Editor tab. You can also use split the
editor between the XMLEditor and the Internal Text Editor.

You can also open topics in other third-party tools. One way to do this is to open the topic in Flare. Then click theSend To
button in the Standard toolbar and select another editor.
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Special Topics
In addition to the regular topics that make up your chapter content, you can create special topicswith a proxy (placeholder)
for displaying generated content. These special topics are often used for your manual's front matter and backmatter. The
most common type of generated content is a table of contents. Other kindsof output for which you can create topics
include indexes, glossaries, endnotes, lists of elements, and lists of concepts.
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Creating and Importing Top-
ics
There aremanyways to produce new topics in Flare, whether it is creating them from scratch
or importing them from another source.

This chapter discusses the following:

Creating Topics 14

Creating New Topics from the TOC Editor 17

Importing DITA Files 19

Importing FrameMaker Files 28

Importing Word Files 74

Importing HTML Files 105

Importing Topics 113



Creating Topics
Use the following steps to create a new topic using the Add File dialog.

HOW TO CREATE A NEW TOPIC

1. Do one of the following, depending on the part of the user interface you are using:

(Recommended) Right-Click In the Content Explorer, right-click on a folder and from the context menu
selectAdd Topic.

Tip: When adding a new file to the Content Explorer, the recommendedmethod is to right-click
on the folder in the Content Explorer and use the Newmenu option. This is themost efficient
way to direct the new file to the folder where you want to store it. That's because the Add File dia-
log openswhen you add a new content file, and thismethod ensures that the folder you want is
already selected in that dialog.

Ribbon Select theProject ribbon. In theContent section selectNew>Topic.

You can use theOptionsdialog to switch between ribbonsand the classic tool strip layout. For more inform-
ation see the online Help.

Keep inmind that the smaller the application window becomes, themore the options in a ribbon shrink.
Therefore, youmight only see a small icon instead of text, or youmight see only a section name displayed
with a down arrow to access the options in it. You can hover over small icons to see tooltips that describe
them. You can also enlarge the application window or click one of the section drop-downs in the ribbon to
locate a hidden feature.

Menu SelectProject>Add Topic.

Standard Toolbar Click .

Local Toolbar In the local toolbar of the Content Explorer click .

Keyboard Shortcut PressCTRL+T.

The Add File dialog opens.

2. In the File Type field at the top, make sure Topic is selected.

3. In theSource area select one of the following:

New from template This lets you choose either the factory template file or one of your own customized
template files asa starting point. The new file will take on all of the settings contained in the template. If you
want to use the factory template provided byFlare, expand the Factory Templates folder and click on a
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template file. If you want to use your own customized template file, expand the appropriate folder and click
on a file. For more information about templates, see the online Help.

Note: In some dialogsand wizards you can click theManage Templates button if you want
to open the TemplateManager. This lets youmanage anyof your template files (e.g., add new
templates, enter descriptions for templates). For more information see the online Help.

New from existing This lets you choose an existing file of the same type asa starting point for your new
file. Aswith template files, your new file will take on all of the settings contained in the file you select. To use
this option, click the browse button , use theOpen File dialog to find a file, and double-click it.

About the factory templatesavailable:

NewTopic.htm This createsa regular topicwith default text that you can replace. This is the template that
you will select most of the time.

TopicForEndnotes.htm This createsa topicwith an endnotesproxy, which can be used to generate a
list of all your end notes (footnotes) when you build print-based output.

TopicForGlossary.htm This createsa topicwith a glossary proxy, which can be used to generate a list of
all your glossary termsand definitionswhen you build print-based output.

TopicForIndex.htm This createsa topicwith an indexproxy, which can be used to generate an index
when you build print-based output.

TopicForListOfConcepts.htm This createsa topicwith a concepts proxy, which can be used to gen-
erate a list of all your concept keywordswhen you build print-based output.

TopicForListOfElements.htm This createsa topicwith a list-of proxy, which can be used to generate a
list of any kind of element you want when you build print-based output.

TopicForListOfImages.htm This createsa topicwith a list-of proxy, which can be used to generate a list
of all of your imageswhen you build print-based output.

TopicForListOfTables.htm This createsa topicwith a list-of proxy, which can be used to generate a list
of all of your tableswhen you build print-based output.

TopicForMiniTOC.htm This createsa topicwith amini-toc proxy, which can be used to generate a small
table of contentswhen you build online or print-based output.

TopicForTOC.htm This createsa topicwith a tocproxy, which can be used to generate a full table of con-
tentswhen you build print-based output.

4. (Optional) The Folder field is automatically populated with the folder that has focus in the Content Explorer. If you
want to place the file into a folder that you previously created in the Content Explorer, in the Folder field click
and select the subfolder. Otherwise, keep the default location.
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5. In the File Name field type a new name for the topic.

Note: Spacesare allowed in the file name. However, if you are publishing output to a UNIX system,
avoiding spaces in the file name is recommended. You can use underscores in place of spaces.

6. (Optional) If you want the heading for the topic to use the same text that you provide for the file name, leave the
1st Heading field blank. Otherwise, enter the text that you want to use for the heading in the topic.

7. (Optional) In the Title field you can give the topic a title for the file. This doesnot refer to the visual title (or heading)
at the top of the topic. Rather, it refers to the properties title for the topic. See "Changing TopicTitles" on
page 194.

If you leave this field blank, the text from the "1st Heading" field will automatically be used for the title.

8. (Optional) If you want the heading for the topic to use the default <h1> style, leave theStyle field blank. Other-
wise, select a style to apply to the heading in the topic.

9. (Optional) In theStylesheet field select a stylesheet to associate with the new topic. If you do not have a
stylesheet in your project, this field remainsblank. This field is disabled if you have applied amaster stylesheet.

10. ClickAdd. The topic is added to the Content Explorer and opens in its own page in the XMLEditor.

11. For regular topics, simply click inside the topic page and start typing text or adding anyother elements (e.g.,
tables, images, cross-references, multimedia) appropriate for the topic. For topics that contain proxies, you
should remove anydefault text so that the topic contains only the header and the proxy (or anyadditional text that
you want to include).
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Creating New Topics from the TOC Editor
After you start a project, you can create new topics in several different ways. This topic focuseson amethod that lets you
create topics at the same time that you create a table of contents (TOC). Thismethod is especially useful at the beginning
of a project when you are first determining the structure of your output.

HOW TO CREATE A NEW TOPIC FROM THE TOC EDITOR

1. Open your TOC.

2. Select the location in the TOC where you want to add the new topic.

E X A M P L E

If you select a topic entry that alreadyexists in the TOC, your new topicwill be placed directly after that
existing topic.

3. In the local toolbar of the TOC Editor, click .

4. Complete the options in the Add File dialog.

a. In theSource area select one of the following:

New from template This lets you choose either the factory template file or one of your own cus-
tomized template files asa starting point. The new file will take on all of the settings contained in the
template. If you want to use the factory template provided byFlare, expand the Factory Templates
folder and click on a template file. If you want to use your own customized template file, expand the
appropriate folder and click on a file. For more information about templates, see the online Help.

Note: In some dialogsand wizards you can click theManage Templates button if
you want to open the TemplateManager. This lets youmanage anyof your template files
(e.g., add new templates, enter descriptions for templates). For more information see
the online Help.

New from existing This lets you choose an existing file of the same type asa starting point for your
new file. Aswith template files, your new file will take on all of the settings contained in the file you
select. To use this option, click the browse button , use theOpen File dialog to find a file, and
double-click it.

CHAPTER 2│Topics Guide 17



b. (Optional) If you want to place the file into a subfolder that you previously created in the Project Organizer,
in the Folder field click and select the subfolder. Otherwise, keep the default location.

c. In the File Name field, type a new name for the topic.

Note: Spacesare allowed in the file name. However, if you are publishing output to a UNIX sys-
tem, avoiding spaces in the file name is recommended. You can use underscores in place of
spaces.

d. If you want the heading for the topic to use the same text that you provide for the file name, leave the 1st
Heading field blank. Otherwise, enter the text that you want to use for the heading in the topic.

e. In the Title field, you can give the topic a title for the file. This doesnot refer to the visual title (or heading) at
the top of the topic. Rather, it refers to the properties title for the topic.

If you leave this field blank, the text from the "1st Heading" field will automatically be used for the title.

f. If you want the heading for the topic to use the default <h1> style, leave theStyle field blank. Otherwise,
select a style to apply to the heading in the topic.

g. In theStylesheet field, select a stylesheet to associate with the new topic. If you do not have a stylesheet in
your project, this field remainsblank.

5. ClickAdd. The topic is added to the Content Explorer and opens in its own page in the XMLEditor, and it is linked
to a new entry (with the same name) in the TOC.

6. Now simply click inside the topic page and start typing text or adding anyother elements (e.g., tables, images,
hyperlinks, multimedia) appropriate for the topic.

It is also likely that you will want to apply formatting styles to the topic at this point.

Also, youmaywant to adjust the placement of the TOC entry in the TOC Editor. Click the tab for the TOC to return
to the TOC Editor. If you want to adjust the position of the topic entry in the TOC, select it and then use the arrow
buttons in the local toolbar ( , , , ). You can also drag and drop the topic entry to the location you want in
the TOC.
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Importing DITA Files
Darwin Information Typing Architecture (DITA) file content is supported in Flare. DITA is an XML-basedmarkup language
with its own schema for authoring, producing, and delivering technical information. It is a standard of the Organization for
the Advancement of Structured Information Standards (OASIS), and it consists of a set of design principles for creating
"information-typed" modulesat a topic level and for using that content in variousdeliverymodes.

You can import DITA files in the following ways:

Import Into a New Project

Import Into an Existing Project (From theWizard)

Import Into an Existing Project (From the Import Editor)

HOW TO IMPORT DITA FILES INTO A NEW PROJECT

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select File>New Project>DITA Document Set or Project>Import>DITA Document Set.

Menu Select File>Import Project>DITA Document Set.

The Import DITAWizard opens.

2. Select Import into a new project.

3. In theProject name field, type a name for the new Flare project that will be created after you perform the import.

4. In theProject folder field, either accept the default location for the new project or click to find and select a
folder.

5. From theOutput Type field, select the primary target for your project.

6. ClickNext.

7. Click .

8. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select DITA or DITAMAP files.

Note: You cannot select multiple DITAMAP files from different folders during the same import pro-
cess. Youmust first import the DITAMAP file(s) from one folder. Then in the project that is created asa
result, you can import the DITAMAP file(s) from a second folder.
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9. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalDITA files and the files that are created asa res-
ult of the import. This is useful if you want to continue editing the content in the originalDITA files,
instead of editing in the Flare project. Flare recognizeswhen changeshave beenmade to the
source documents and reminds you to re-import the documents to ensure the Flare project also
reflects the changes. If you use this option, a link icon is added to the top of a linked file in the
Flare interface. This lets you know that you need to edit the source file, rather than editing this
file. If you remove the connection to the source file, this icon no longer displayson the file. Please
note that if you have bound the project to source control, the iconsused for source control take
precedence over the link icon.

This removes the selected document(s) from the list.

Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

10. ClickNext.

11. You can use the following optionsasnecessary:

Import all Content files to one folder Select this option if you want all of the imported DITA file content
to be placed in just one folder in the Content Explorer.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your DITA source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import DITA fileswhen you attempt to build output.

Preserve ID attributes for elements Every element inside a DITA file hasan ID. This ID is not needed in
Flare. However, if you intend to send your output backout to DITA at anypoint, you can select this option to
make sure the ID is preserved.

12. ClickNext.
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13. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your DITA files.

Conversion Styles This opens the DITA Import StylesEditor, which lets you specify how to convert each
property of the DITA elements. If you do not enter a property value, the value from the DITA file is used. If
you enter a property value, it overrides the value from the DITA file. You can also use the dialog to import
and export styles.

Note: When you import content fromDITA files, there is a one-to-one conversion that occurs.
For each DITA element in your file, a style class is created in Flare. For example, let's say you
have a paragraph-levelDITA element called "topictitle," after you import the file, a style class
called "h1.topictitle" might be created in Flare. Or if you have a character-levelDITA element
called "cmdname," after you import the file, a style class called "span.cmdname" might be cre-
ated asa result in Flare. If necessary, you can later edit those style classes in Flare. If you gen-
erate DITA output from your project, the style classesare converted back to DITA elements.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

14. ClickNext.

15. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

16. When you are finished previewing the files to be created, clickAccept. The files are imported and the project is
created.
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HOW TO DITA FILES INTO AN EXISTING PROJECT—VIA THE WIZARD

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon SelectProject>Import>DITA Document Set.

Menu Select File>Import Project>DITA Document Set.

The Import DITAWizard opens.

2. Select Import into this project.

3. ClickNext.

4. Click .

5. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select DITA or DITAMAP files.

Note: You cannot select multiple DITAMAP files from different folders during the same import pro-
cess. Youmust first import the DITAMAP file(s) from one folder. Then in the project that is created asa
result, you can import the DITAMAP file(s) from a second folder.

6. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalDITA files and the files that are created asa res-
ult of the import. This is useful if you want to continue editing the content in the originalDITA files,
instead of editing in the Flare project. Flare recognizeswhen changeshave beenmade to the
source documents and reminds you to re-import the documents to ensure the Flare project also
reflects the changes. If you use this option, a link icon is added to the top of a linked file in the
Flare interface. This lets you know that you need to edit the source file, rather than editing this
file. If you remove the connection to the source file, this icon no longer displayson the file. Please
note that if you have bound the project to source control, the iconsused for source control take
precedence over the link icon.

This removes the selected document(s) from the list.
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Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

7. ClickNext.

8. You can use the following optionsasnecessary:

Import all Content files to one folder Select this option if you want all of the imported DITA file content
to be placed in just one folder in the Content Explorer.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your DITA source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import DITA fileswhen you attempt to build output.

Preserve ID attributes for elements Every element inside a DITA file hasan ID. This ID is not needed in
Flare. However, if you intend to send your output backout to DITA at anypoint, you can select this option to
make sure the ID is preserved.

9. ClickNext.

10. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your DITA files.

Conversion Styles This opens the DITA Import StylesEditor, which lets you specify how to convert each
property of the DITA elements. If you do not enter a property value, the value from the DITA file is used. If
you enter a property value, it overrides the value from the DITA file. You can also use the dialog to import
and export styles.

Note: When you import content fromDITA files, there is a one-to-one conversion that occurs.
For each DITA element in your file, a style class is created in Flare. For example, let's say you
have a paragraph-levelDITA element called "topictitle," after you import the file, a style class
called "h1.topictitle" might be created in Flare. Or if you have a character-levelDITA element
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called "cmdname," after you import the file, a style class called "span.cmdname" might be cre-
ated asa result in Flare. If necessary, you can later edit those style classes in Flare. If you gen-
erate DITA output from your project, the style classesare converted back to DITA elements.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

11. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

12. When you are finished previewing the files to be created, clickAccept.
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HOW TO IMPORT DITA FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR

1. Do one of the following:
IF YOU DO NOT YET HAVE A DITA IMPORT FILE

a. Complete the steps for adding an import file.

b. Open the file in the DITA Import Editor.

IF YOU ALREADY HAVE A DITA IMPORT FILE

a. In the Project Organizer, expand the Imports subfolder.

b. Double-click the appropriate import file. The file opens in the DITA Import Editor to the right.

2. Select theSource Files tab.

3. Click .

4. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select DITA or DITAMAP files.

Note: You cannot select multiple DITAMAP files from different folders during the same import pro-
cess. Youmust first import the DITAMAP file(s) from one folder. Then in the project that is created asa
result, you can import the DITAMAP file(s) from a second folder.

5. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalDITA files and the files that are created asa res-
ult of the import. This is useful if you want to continue editing the content in the originalDITA files,
instead of editing in the Flare project. Flare recognizeswhen changeshave beenmade to the
source documents and reminds you to re-import the documents to ensure the Flare project also
reflects the changes. If you use this option, a link icon is added to the top of a linked file in the
Flare interface. This lets you know that you need to edit the source file, rather than editing this
file. If you remove the connection to the source file, this icon no longer displayson the file. Please
note that if you have bound the project to source control, the iconsused for source control take
precedence over the link icon.
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This removes the selected document(s) from the list.

Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

6. Select theOptions tab.

7. You can use the following optionsasnecessary:

Import all Content files to one folder Select this option if you want all of the imported DITA file content
to be placed in just one folder in the Content Explorer.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your DITA source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import DITA fileswhen you attempt to build output.

Preserve ID attributes for elements Every element inside a DITA file hasan ID. This ID is not needed in
Flare. However, if you intend to send your output backout to DITA at anypoint, you can select this option to
make sure the ID is preserved.

8. Select theStylesheet tab.

9. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your DITA files.

Conversion Styles This opens the DITA Import StylesEditor, which lets you specify how to convert each
property of the DITA elements. If you do not enter a property value, the value from the DITA file is used. If
you enter a property value, it overrides the value from the DITA file. You can also use the dialog to import
and export styles.

Note: When you import content fromDITA files, there is a one-to-one conversion that occurs.
For each DITA element in your file, a style class is created in Flare. For example, let's say you
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have a paragraph-levelDITA element called "topictitle," after you import the file, a style class
called "h1.topictitle" might be created in Flare. Or if you have a character-levelDITA element
called "cmdname," after you import the file, a style class called "span.cmdname" might be cre-
ated asa result in Flare. If necessary, you can later edit those style classes in Flare. If you gen-
erate DITA output from your project, the style classesare converted back to DITA elements.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

10. In the local toolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created asa result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

11. When you are finished previewing the files to be created, clickAccept.

Note: The Imported Files tab displays the files that have been imported previously.
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Importing FrameMaker Files
You can import Adobe FrameMaker files in the following ways:

Import Into a New Project

Import Into an Existing Project (From theWizard)

Import Into an Existing Project (From the Import Editor)

HOW TO IMPORT FRAMEMAKER FILES INTO A NEW PROJECT

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select File>New Project>FrameMaker Documents or Project>Import>FrameMaker Docu-
ments.

Menu Select File>Import Project>FrameMaker Documents.

The Import FrameMaker DocumentsWizard opens.

2. Select Import into a new project.

3. In theProject name field, type a name for the new Flare project that will be created after you perform the import.

4. In theProject folder field, either accept the default location for the new project or click to find and select a
folder.

5. From theOutput Type field, select the primary target for your project.

6. ClickNext.

7. Click .

8. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select BOOK, FM, or MIF files.

Tip: When possible, it is recommended that you select a Adobe FrameMaker BOOK file for import
and let Flarelocate and import all the associated document fileswithin the Adobe FrameMaker book.
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9. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the original FrameMaker documents and the files that are
created asa result of the import. This is useful if you want to continue editing the content in the ori-
ginal FrameMaker documents, instead of editing in the Flare project. Flare recognizeswhen
changeshave beenmade to the source documents and reminds you to re-import the doc-
uments to ensure the Flare project also reflects the changes. If you use this option, a link icon is
added to the top of a linked file in the Flare interface. This lets you know that you need to edit the
source file, rather than editing this file. If you remove the connection to the source file, this icon no
longer displayson the file. Please note that if you have bound the project to source control, the
iconsused for source control take precedence over the link icon.

This removes the selected document(s) from the list.

Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

10. ClickNext. The FrameMaker documents are scanned and the next page of the wizard opens. The paragraph
styles used in the FrameMaker documents are shown on the left side of the wizard page ("Used FrameMaker
Styles").

Note: You can skip the rest of the wizard pagesby clicking Finish.

11. If you want Flare to split the FrameMaker documents into smaller topics based on anyof the styles shown on the
left side of the page ("Used FrameMaker Styles"), double-click that style to move it to the right side of the page
("New TopicStyles").
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E X A M P L E

If you have a style called "Heading 2" in your FrameMaker documents, youmight want new topics to be
created whenever Flare findsa Heading 2 style in a document. So you would double-clickHeading 2 and
move it to the right side of the page.

12. ClickNext.

13. You can use the following optionsasnecessary:

Add "Topic Continued" links when appropriate Select this option to place a "TopicContinued" link at
the bottom of pageswhen a long topic hasbeen split into multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "TopicContinued
From" link at the top of continued pageswhen a long topic hasbeen split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "TopicContinued" and "TopicContin-
ued From" links. Flare providesa cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you couldmanually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
theEdit button.

Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that theyare converted tomultiple topics (rather than one very long topic).

Threshold Enter themaximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topicwill not start in themiddle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sectionsare found in the FrameMaker documentswithout any content.

Threshold Enter themaximum number of empty character spacesallowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Anchored Frames With Images You can use this area to specify how Flare should handle anchored
frames that contain imagesaswell as other content (e.g., text callouts).

Generate Images Without Callouts If the anchored frame contains an image along with callout
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text, the original image is importedwithout the callout text. Youmight select this option if you have res-
ized the image in FrameMaker.With this option, the imported image is likely to be of a higher quality
than it would be otherwise. You can then add a callout to the image once it is inside Flare.

Generate Images With Callouts If the anchored frame contains an image along with callout text,
Flare createsa PROPS (i.e., properties) file along with the image file when that document is impor-
ted. Thismeans that you can open those image files in MadCapCapture to edit those callouts after
the import process is completed.

E X A M P L E

If you import anchored frame imagesand tell Flare not to include the callouts, your impor-
ted image fileswill look something like this inWindowsExplorer.

On the other hand, if you import the same imagesand tell Flare to include the callouts, it will
look something like this inWindowsExplorer.

Note: Some FrameMaker elements—such asarcsand nested frames—are not sup-
ported with this option.
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Generate Flattened Images If the anchored frame contains an image along with callout text, a
new flattened image will be created asa result. The callout is included, but you cannot edit it.

Preserve Image Size This option affects how the size of imported imagesare handled.

Option Selected The original image is imported. However, the <img> tag ismodified in the impor-
ted file to closely reflect the height and width of the image in the FrameMaker document. This is done
regardlessof whether you are importing linked or embedded images from FrameMaker documents.

Option NOT Selected The <img> tag is not modified in the imported file. Instead, the image is ref-
erenced at 100%of its original value.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your FrameMaker source files and the Flare project earlier in the wizard, you will likely
make future content changes in the source files.When youmake such changes, the source files need to be
re-imported into the project so that they can be included in the output. You have the option of re-importing
the filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have
to. Select this option if you want Flare to automatically re-import FrameMaker fileswhen you attempt to
build output.

Approximate Filename Length Enter themaximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

Enable 'Passthrough' Markers Select this checkbox to include a checkmark if you have created
passthroughmarkers in your FrameMaker source documents.A passthroughmarker is a specialmarker
that you can insert into your FrameMaker source content when you have information or code that you plan
to import to Flare and want left alone (or "passed through," leaving it exactly as you have authored it, rather
than processing it). A passthroughmarker can be just about anything, as long as supports it in the XHTML
code. You can specify how themarker content should be treated when the FrameMaker document is
imported. The first option is that you can import themarker content as regular text (which is the default set-
ting). The second option is that you can import themarker content asan XML fragment (e.g., the first part
of a bold tag—<b>—but not the second part). The third option is that you can import themarker content as
a complete XML tag. Youmight use a passthroughmarker for various reasons, such as for importing a
marker asXHTML or JavaScript code.
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E X A M P L E

Let's say you plan to import some FrameMaker documents to Flare and you have locations in
those documentswhere you want to link to CHM files. The problem is that FrameMaker doesnot
allow you to create links to CHM files in such a way that those links can then be imported into
another software application.

Therefore, you create a passthroughmarker in the FrameMaker document, providing the begin-
ning "href" tag and path to the CHM file. Like this:

Then you create a second passthroughmarker, providing the end tag for the link. Like this:
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When you import the FrameMaker document(s), you can specify that the passthroughmarkers
should be imported asXML fragments. In Flare, the link to the CHM file will lookand workas it
should.

Passthrough Marker Format After you enable passthroughmarkers, click the down arrow in this field
and select the type of format that you want to use for the import.

text Themarker content will be imported as regular text (default setting).

fragment Themarker content is imported asan XML fragment (e.g., the first part of a bold tag—
<b>—but not the second part). If you select this option, you will probably need a secondmarker in
the FrameMaker document to complete the XML tag.

xml Themarker content is imported asa complete XML tag.

Convert equations to MathML Select this option to convert MathFullForm equations (the
FrameMaker-specific format) to MathML (the web standard and Flare format). If you disable this option,
equations from FrameMaker are converted to images.

Reimport Table Styles This option displaysonly if you are working in the Import Editor, rather than the
wizard. This option is useful after you have already imported FrameMaker documents and converted the
formatting in your tables into at least one table stylesheet in Flare. You can use this option to determine
whether tables should be imported again as table styleswhen you re-import. Youmight want to keep this
checkbox selected for some re-imports, but other times youmight want to deselect it when re-importing.
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E X A M P L E

Let’s say you want the formatted tables in your FrameMaker documents to be converted to table
styleswhen you perform the initial import into a Flare project. Therefore, in the import wizard, you
turn on the "Convert Table Styles" option. Asa result, let's say that Flare createsa new table style
and calls it "FormatA.css."

After the initial import, you realize you want the tables to looka little different. Therefore, in the
Flare project, youmodify the properties of the FormatA.css table stylesheet.

Awhile later, let's say you want to re-import the FrameMaker documents. The problem is that
you've already changed the table stylesheet in Flare. You probablywant to keep the tweaked
table style so that you don’t have tomodify it again after the import.

This iswhere the new "re-import" option comes into play. It determineswhether or not a second
new table stylesheet will be created, based on the old look from the tables in the FrameMaker doc-
uments.

Here's one scenario. Let's say that before you re-imported the FrameMaker documents, you
selected the "Reimport Table Styles" option in the Frame Import Editor. And during the import
when you were prompted, you selected not to overwrite the existing FormatA.css table
stylesheet. In that case, Flare keeps your tweaked stylesheet in the project, but it also creates
another table stylesheet called "FormatA1.css" that has the old lookand feel. All of the re-impor-
ted content now links to the FormatA1.css stylesheet instead of FormatA.css.

Here's a different scenario. Let's say that you perform the same stepsdescribed above, except
this time you deselected the "Reimport Table Styles" option in the Frame Import Editor. In that
case, the second FormatA1.css file is not created. The imported content is linked to the
FormatA.css table stylesheet that you previouslymodified, since it alreadyexists in the project.

14. ClickNext.

15. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your FrameMaker files.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

Preserve FrameMaker Styles This retains any style formatting from your FrameMaker documents so
that you can continue to use that lookand feel in Flare. For example, if you use a style called "Heading 1" in
your source documents and that style is blue, it remainsblue after you finish the import to Flare and the new
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style is created. Also, selecting this option affectswhichmapping styles are available as you continue to
make your import selections. If you select this option, you canmap the FrameMaker styles to new Flare
styles that keep the name of the FrameMaker style (e.g.,Heading 1 becomesh1.Heading 1 in Flare).

Don't Preserve FrameMaker Styles This doesnot keep the style formatting used in the FrameMaker
documents. For example, if you use a style called "Heading 1" in your source documents and that style is
blue, that color (and anyother settings for that style) are not kept after you finish the import to Flare. You
will still have styles associated with your content, but it will not look like it did in the source documents. Also,
selecting this option affectswhichmapping styles are available as you continue tomake your import selec-
tions. If you select this option, you canmap the FrameMaker styles to new Flare styles that either keep the
name of the FrameMaker style (e.g.,Heading 1 becomesh1.Heading 1 in Flare) or do not (e.g.,Heading 1
becomesh1 in Flare).

Conversion Styles This opens the Import StylesEditor, which lets you specify how to convert each prop-
erty of the FrameMaker styles. If you do not enter a property value, the value from the FrameMaker doc-
ument is used. If you enter a property value, it overrides the value from the FrameMaker document. This
button is used only if you have selected "Preserve FrameMaker Styles."

E X A M P L E

Youmight use this button, for example, if you need to change a cross-reference format coming
from FrameMaker into somethingmoremeaningful in Flare. There are some cross-reference
building blocks in FrameMaker that do not have an equivalent in Flare. In cases such as these, the
formats are preserved after conversion to Flare. However, the formatsmay therefore appear to
be broken, but theyare preserved to let you know that there wassome formatting in a cross-ref-
erence style that Flare did not understand; you can thenmake changes to the cross-reference
style in the stylesheet. Therefore, if you already know ahead of time that you have a cross-ref-
erence style that will need to bemodified for use in Flare, you can use the Conversion Styles but-
ton and change the cross-reference format to something that Flare understands.

16. ClickNext.

17. Use this page tomap paragraph styles from the FrameMaker documents to Flare's paragraph styles, including
those from the stylesheet youmayhave selected. Your FrameMaker style will adopt the name of that style. To
map a style, click the style in the FrameMaker Styles column on the left, click a style in the Flare Styles section
on the far right, and then click theMap button. If you previously elected not to preserve the FrameMaker styles, it
is recommended that youmap to a standard CSSparent style—e.g., map your first-level heading style to h1, not
to h1.(FrameMaker Style).
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The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that youmapped it to.

E X A M P L E — P R E S E R V E S T Y L E S

Let's say you have a style in your FrameMaker source document called "Heading1" that is using Arial 14
pt and is red, like this.

Hello
During the processof importing your FrameMaker document using the Import FrameMaker Wizard,
you select the option to preserve your FrameMaker styles.
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The next page of the wizard looks something like this.

When you finish importing, the content that wasassociated with Heading1 in the source document is still
using Arial 14 pt and is red, just like it wasbefore in FrameMaker. However, the style is now called
"h1.Heading1." In the world of cascading style sheets (CSS)—which iswhat Flare uses for controlling
the lookof content—you've created a classof the h1 style (h1 is the standard style for first-level head-
ings). But because you wanted to keep the lookof the FrameMaker style, Flare added it as a child under
its parent, h1.

If youmake any future changes in Flare to the h1 style, theywill trickle down to the h1.Heading1 child
(unless the child style hasexplicit settings that conflict with the parent). You can also apply style prop-
erties directly to the h1.Heading1 child. So while it is generally a good idea to use standard CSSparent
styles (such ash1) when possible in Flare, themapping performed in this import process—and the sub-
sequent creation of a child style—lets you keep the Arial 14 pt red look.
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E X A M P L E — D O N O T P R E S E R V E S T Y L E S

Let's say you have a style in your FrameMaker source document called "Heading1" that is using Arial 14
pt and is red, like this.

Hello
During the processof importing your FrameMaker document using the Import FrameMaker Wizard,
you select the option to not preserve your FrameMaker styles.
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The next page of the wizard looks something like this.
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When you finish importing, the content that wasassociated with Heading1 in the source document is no
longer using Arial 14 pt, red. Instead, it looks something like this.

Hello
Also, the style is now called "h1." (Keep inmind that, even if you hadmapped the style to "h1.
(FrameMaker Style) in this case, the formatting would still be removed.)

So although the formatting wasnot retained, you were able tomap to the standard CSS style for first-
level headings—h1 .

18. ClickNext.

19. Use this page tomap character styles from the source documents to Flare's character styles, including those from
the stylesheet youmayhave selected. Your FrameMaker style will adopt the name of that style. Thisworks the
same as the feature for mapping paragraph styles, except it has to do with character-level styles. Tomap a style,
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click the style in the FrameMaker Style column, click a style in the Flare Styles section, and then click theMap
button.

The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that youmapped it to.

20. ClickNext.

21. Use this page tomap cross-reference (x-ref) styles from the FrameMaker documents to Flare's cross-reference
styles, including those from the stylesheet youmayhave selected. In thisway, you can have your FrameMaker
style take on the appearance of the Flare style that youmap it to. Tomap a style, click the style in the FrameMaker
Style column on the left, click a style in the Flare Styles section on the far right, and then click theMap button.

The style is added to the Flare Style column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the FrameMaker style in the FrameMaker document
will now be associated with a new style that has the appearance of the style that youmapped it to.

What happens if you do not map a style? In the case of cross-reference styles, theyare automatically added as
style classesunder the <MadCap|xref> tag. For example, let's say you import a style called "PageOnly" from your
source document and do not map it to anything. In that case, it will be called "MadCap|xref.PageOnly" in the res-
ulting project.

22. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

23. When you are finished previewing the files to be created, clickAccept. The files are imported and the project is
created.
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HOW TO IMPORT FRAMEMAKER FILES INTO AN EXISTING PROJECT—VIA THE WIZARD

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon SelectProject>Import>FrameMaker Documents.

Menu Select File>Import Project>FrameMaker Documents.

The Import FrameMaker DocumentsWizard opens.

2. Select Import into this project.

3. ClickNext.

4. Click .

5. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select BOOK, FM, or MIF files.

Tip: When possible, it is recommended that you select a Adobe FrameMaker BOOK file for import
and let Flarelocate and import all the associated document fileswithin the Adobe FrameMaker book.

6. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the original FrameMaker documents and the files that are
created asa result of the import. This is useful if you want to continue editing the content in the ori-
ginal FrameMaker documents, instead of editing in the Flare project. Flare recognizeswhen
changeshave beenmade to the source documents and reminds you to re-import the doc-
uments to ensure the Flare project also reflects the changes. If you use this option, a link icon is
added to the top of a linked file in the Flare interface. This lets you know that you need to edit the
source file, rather than editing this file. If you remove the connection to the source file, this icon no
longer displayson the file. Please note that if you have bound the project to source control, the
iconsused for source control take precedence over the link icon.

This removes the selected document(s) from the list.
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Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

7. ClickNext. The FrameMaker documents are scanned and the next page of the wizard opens. The paragraph
styles used in the FrameMaker documents are shown on the left side of the wizard page ("Used FrameMaker
Styles").

Note: You can skip the rest of the wizard pagesby clicking Finish.

8. If you want Flare to split the FrameMaker documents into smaller topics based on anyof the styles shown on the
left side of the page ("Used FrameMaker Styles"), double-click that style to move it to the right side of the page
("New TopicStyles").

E X A M P L E

If you have a style called "Heading 2" in your FrameMaker documents, youmight want new topics to be
created whenever Flare findsa Heading 2 style in a document. So you would double-clickHeading 2 and
move it to the right side of the page.

9. ClickNext.

10. You can use the following optionsasnecessary:

Add "Topic Continued" links when appropriate Select this option to place a "TopicContinued" link at
the bottom of pageswhen a long topic hasbeen split into multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "TopicContinued
From" link at the top of continued pageswhen a long topic hasbeen split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "TopicContinued" and "TopicContin-
ued From" links. Flare providesa cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you couldmanually enter a

44



heading in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
theEdit button.

Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that theyare converted tomultiple topics (rather than one very long topic).

Threshold Enter themaximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topicwill not start in themiddle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sectionsare found in the FrameMaker documentswithout any content.

Threshold Enter themaximum number of empty character spacesallowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Anchored Frames With Images You can use this area to specify how Flare should handle anchored
frames that contain imagesaswell as other content (e.g., text callouts).

Generate Images Without Callouts If the anchored frame contains an image along with callout
text, the original image is importedwithout the callout text. Youmight select this option if you have res-
ized the image in FrameMaker.With this option, the imported image is likely to be of a higher quality
than it would be otherwise. You can then add a callout to the image once it is inside Flare.

Generate Images With Callouts If the anchored frame contains an image along with callout text,
Flare createsa PROPS (i.e., properties) file along with the image file when that document is impor-
ted. Thismeans that you can open those image files in MadCapCapture to edit those callouts after
the import process is completed.

E X A M P L E

If you import anchored frame imagesand tell Flare not to include the callouts, your impor-
ted image fileswill look something like this inWindowsExplorer.
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On the other hand, if you import the same imagesand tell Flare to include the callouts, it will
look something like this inWindowsExplorer.

Note: Some FrameMaker elements—such asarcsand nested frames—are not sup-
ported with this option.

Generate Flattened Images If the anchored frame contains an image along with callout text, a
new flattened image will be created asa result. The callout is included, but you cannot edit it.

Preserve Image Size This option affects how the size of imported imagesare handled.

Option Selected The original image is imported. However, the <img> tag ismodified in the impor-
ted file to closely reflect the height and width of the image in the FrameMaker document. This is done
regardlessof whether you are importing linked or embedded images from FrameMaker documents.

Option NOT Selected The <img> tag is not modified in the imported file. Instead, the image is ref-
erenced at 100%of its original value.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your FrameMaker source files and the Flare project earlier in the wizard, you will likely
make future content changes in the source files.When youmake such changes, the source files need to be
re-imported into the project so that they can be included in the output. You have the option of re-importing
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the filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have
to. Select this option if you want Flare to automatically re-import FrameMaker fileswhen you attempt to
build output.

Approximate Filename Length Enter themaximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

Enable 'Passthrough' Markers Select this checkbox to include a checkmark if you have created
passthroughmarkers in your FrameMaker source documents.A passthroughmarker is a specialmarker
that you can insert into your FrameMaker source content when you have information or code that you plan
to import to Flare and want left alone (or "passed through," leaving it exactly as you have authored it, rather
than processing it). A passthroughmarker can be just about anything, as long as supports it in the XHTML
code. You can specify how themarker content should be treated when the FrameMaker document is
imported. The first option is that you can import themarker content as regular text (which is the default set-
ting). The second option is that you can import themarker content asan XML fragment (e.g., the first part
of a bold tag—<b>—but not the second part). The third option is that you can import themarker content as
a complete XML tag. Youmight use a passthroughmarker for various reasons, such as for importing a
marker asXHTML or JavaScript code.
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E X A M P L E

Let's say you plan to import some FrameMaker documents to Flare and you have locations in
those documentswhere you want to link to CHM files. The problem is that FrameMaker doesnot
allow you to create links to CHM files in such a way that those links can then be imported into
another software application.

Therefore, you create a passthroughmarker in the FrameMaker document, providing the begin-
ning "href" tag and path to the CHM file. Like this:

Then you create a second passthroughmarker, providing the end tag for the link. Like this:
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When you import the FrameMaker document(s), you can specify that the passthroughmarkers
should be imported asXML fragments. In Flare, the link to the CHM file will lookand workas it
should.

Passthrough Marker Format After you enable passthroughmarkers, click the down arrow in this field
and select the type of format that you want to use for the import.

text Themarker content will be imported as regular text (default setting).

fragment Themarker content is imported asan XML fragment (e.g., the first part of a bold tag—
<b>—but not the second part). If you select this option, you will probably need a secondmarker in
the FrameMaker document to complete the XML tag.

xml Themarker content is imported asa complete XML tag.

Convert equations to MathML Select this option to convert MathFullForm equations (the
FrameMaker-specific format) to MathML (the web standard and Flare format). If you disable this option,
equations from FrameMaker are converted to images.

Reimport Table Styles This option displaysonly if you are working in the Import Editor, rather than the
wizard. This option is useful after you have already imported FrameMaker documents and converted the
formatting in your tables into at least one table stylesheet in Flare. You can use this option to determine
whether tables should be imported again as table styleswhen you re-import. Youmight want to keep this
checkbox selected for some re-imports, but other times youmight want to deselect it when re-importing.
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E X A M P L E

Let’s say you want the formatted tables in your FrameMaker documents to be converted to table
styleswhen you perform the initial import into a Flare project. Therefore, in the import wizard, you
turn on the "Convert Table Styles" option. Asa result, let's say that Flare createsa new table style
and calls it "FormatA.css."

After the initial import, you realize you want the tables to looka little different. Therefore, in the
Flare project, youmodify the properties of the FormatA.css table stylesheet.

Awhile later, let's say you want to re-import the FrameMaker documents. The problem is that
you've already changed the table stylesheet in Flare. You probablywant to keep the tweaked
table style so that you don’t have tomodify it again after the import.

This iswhere the new "re-import" option comes into play. It determineswhether or not a second
new table stylesheet will be created, based on the old look from the tables in the FrameMaker doc-
uments.

Here's one scenario. Let's say that before you re-imported the FrameMaker documents, you
selected the "Reimport Table Styles" option in the Frame Import Editor. And during the import
when you were prompted, you selected not to overwrite the existing FormatA.css table
stylesheet. In that case, Flare keeps your tweaked stylesheet in the project, but it also creates
another table stylesheet called "FormatA1.css" that has the old lookand feel. All of the re-impor-
ted content now links to the FormatA1.css stylesheet instead of FormatA.css.

Here's a different scenario. Let's say that you perform the same stepsdescribed above, except
this time you deselected the "Reimport Table Styles" option in the Frame Import Editor. In that
case, the second FormatA1.css file is not created. The imported content is linked to the
FormatA.css table stylesheet that you previouslymodified, since it alreadyexists in the project.

11. ClickNext.

12. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your FrameMaker files.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

Preserve FrameMaker Styles This retains any style formatting from your FrameMaker documents so
that you can continue to use that lookand feel in Flare. For example, if you use a style called "Heading 1" in
your source documents and that style is blue, it remainsblue after you finish the import to Flare and the new
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style is created. Also, selecting this option affectswhichmapping styles are available as you continue to
make your import selections. If you select this option, you canmap the FrameMaker styles to new Flare
styles that keep the name of the FrameMaker style (e.g.,Heading 1 becomesh1.Heading 1 in Flare).

Don't Preserve FrameMaker Styles This doesnot keep the style formatting used in the FrameMaker
documents. For example, if you use a style called "Heading 1" in your source documents and that style is
blue, that color (and anyother settings for that style) are not kept after you finish the import to Flare. You
will still have styles associated with your content, but it will not look like it did in the source documents. Also,
selecting this option affectswhichmapping styles are available as you continue tomake your import selec-
tions. If you select this option, you canmap the FrameMaker styles to new Flare styles that either keep the
name of the FrameMaker style (e.g.,Heading 1 becomesh1.Heading 1 in Flare) or do not (e.g.,Heading 1
becomesh1 in Flare).

Conversion Styles This opens the Import StylesEditor, which lets you specify how to convert each prop-
erty of the FrameMaker styles. If you do not enter a property value, the value from the FrameMaker doc-
ument is used. If you enter a property value, it overrides the value from the FrameMaker document. This
button is used only if you have selected "Preserve FrameMaker Styles."

E X A M P L E

Youmight use this button, for example, if you need to change a cross-reference format coming
from FrameMaker into somethingmoremeaningful in Flare. There are some cross-reference
building blocks in FrameMaker that do not have an equivalent in Flare. In cases such as these, the
formats are preserved after conversion to Flare. However, the formatsmay therefore appear to
be broken, but theyare preserved to let you know that there wassome formatting in a cross-ref-
erence style that Flare did not understand; you can thenmake changes to the cross-reference
style in the stylesheet. Therefore, if you already know ahead of time that you have a cross-ref-
erence style that will need to bemodified for use in Flare, you can use the Conversion Styles but-
ton and change the cross-reference format to something that Flare understands.

13. ClickNext.

14. Use this page tomap paragraph styles from the FrameMaker documents to Flare's paragraph styles, including
those from the stylesheet youmayhave selected. Your FrameMaker style will adopt the name of that style. To
map a style, click the style in the FrameMaker Styles column on the left, click a style in the Flare Styles section
on the far right, and then click theMap button. If you previously elected not to preserve the FrameMaker styles, it
is recommended that youmap to a standard CSSparent style—e.g., map your first-level heading style to h1, not
to h1.(FrameMaker Style).
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The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that youmapped it to.

E X A M P L E — P R E S E R V E S T Y L E S

Let's say you have a style in your FrameMaker source document called "Heading1" that is using Arial 14
pt and is red, like this.

Hello
During the processof importing your FrameMaker document using the Import FrameMaker Wizard,
you select the option to preserve your FrameMaker styles.
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The next page of the wizard looks something like this.

When you finish importing, the content that wasassociated with Heading1 in the source document is still
using Arial 14 pt and is red, just like it wasbefore in FrameMaker. However, the style is now called
"h1.Heading1." In the world of cascading style sheets (CSS)—which iswhat Flare uses for controlling
the lookof content—you've created a classof the h1 style (h1 is the standard style for first-level head-
ings). But because you wanted to keep the lookof the FrameMaker style, Flare added it as a child under
its parent, h1.

If youmake any future changes in Flare to the h1 style, theywill trickle down to the h1.Heading1 child
(unless the child style hasexplicit settings that conflict with the parent). You can also apply style prop-
erties directly to the h1.Heading1 child. So while it is generally a good idea to use standard CSSparent
styles (such ash1) when possible in Flare, themapping performed in this import process—and the sub-
sequent creation of a child style—lets you keep the Arial 14 pt red look.
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E X A M P L E — D O N O T P R E S E R V E S T Y L E S

Let's say you have a style in your FrameMaker source document called "Heading1" that is using Arial 14
pt and is red, like this.

Hello
During the processof importing your FrameMaker document using the Import FrameMaker Wizard,
you select the option to not preserve your FrameMaker styles.
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The next page of the wizard looks something like this.
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When you finish importing, the content that wasassociated with Heading1 in the source document is no
longer using Arial 14 pt, red. Instead, it looks something like this.

Hello
Also, the style is now called "h1." (Keep inmind that, even if you hadmapped the style to "h1.
(FrameMaker Style) in this case, the formatting would still be removed.)

So although the formatting wasnot retained, you were able tomap to the standard CSS style for first-
level headings—h1 .

15. ClickNext.

16. Use this page tomap character styles from the source documents to Flare's character styles, including those from
the stylesheet youmayhave selected. Your FrameMaker style will adopt the name of that style. Thisworks the
same as the feature for mapping paragraph styles, except it has to do with character-level styles. Tomap a style,
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click the style in the FrameMaker Style column, click a style in the Flare Styles section, and then click theMap
button.

The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that youmapped it to.

17. ClickNext.

18. Use this page tomap cross-reference (x-ref) styles from the FrameMaker documents to Flare's cross-reference
styles, including those from the stylesheet youmayhave selected. In thisway, you can have your FrameMaker
style take on the appearance of the Flare style that youmap it to. Tomap a style, click the style in the FrameMaker
Style column on the left, click a style in the Flare Styles section on the far right, and then click theMap button.

The style is added to the Flare Style column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the FrameMaker style in the FrameMaker document
will now be associated with a new style that has the appearance of the style that youmapped it to.

What happens if you do not map a style? In the case of cross-reference styles, theyare automatically added as
style classesunder the <MadCap|xref> tag. For example, let's say you import a style called "PageOnly" from your
source document and do not map it to anything. In that case, it will be called "MadCap|xref.PageOnly" in the res-
ulting project.

19. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

20. When you are finished previewing the files to be created, clickAccept.

CHAPTER 2│Topics Guide 57



HOW TO IMPORT FRAMEMAKER FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR

1. Do one of the following:
IF YOU DO NOT YET HAVE A FRAMEMAKER IMPORT FILE

a. Complete the steps for adding an import file.

b. Open the file in the Frame Import Editor.

IF YOU ALREADY HAVE A FRAMEMAKER IMPORT FILE

a. In the Project Organizer, expand the Imports subfolder.

b. Double-click the appropriate import file. The file opens in the Frame Import Editor to the right.

2. Select theSource Files tab.

3. Click .

4. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select BOOK, FM, or MIF files.

Tip: When possible, it is recommended that you select a Adobe FrameMaker BOOK file for import
and let Flarelocate and import all the associated document fileswithin the Adobe FrameMaker book.

5. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the original FrameMaker documents and the files that are
created asa result of the import. This is useful if you want to continue editing the content in the ori-
ginal FrameMaker documents, instead of editing in the Flare project. Flare recognizeswhen
changeshave beenmade to the source documents and reminds you to re-import the doc-
uments to ensure the Flare project also reflects the changes. If you use this option, a link icon is
added to the top of a linked file in the Flare interface. This lets you know that you need to edit the
source file, rather than editing this file. If you remove the connection to the source file, this icon no
longer displayson the file. Please note that if you have bound the project to source control, the
iconsused for source control take precedence over the link icon.

This removes the selected document(s) from the list.
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Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

6. Select theNew Topic Styles tab.

7. If you want Flare to split the FrameMaker documents into smaller topics based on anyof the styles shown on the
left side of the page ("Used FrameMaker Styles"), double-click that style to move it to the right side of the page
("New TopicStyles").

E X A M P L E

If you have a style called "Heading 2" in your FrameMaker documents, youmight want new topics to be
created whenever Flare findsa Heading 2 style in a document. So you would double-clickHeading 2 and
move it to the right side of the page.

8. Select theOptions tab.

9. You can use the following optionsasnecessary:

Add "Topic Continued" links when appropriate Select this option to place a "TopicContinued" link at
the bottom of pageswhen a long topic hasbeen split into multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "TopicContinued
From" link at the top of continued pageswhen a long topic hasbeen split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "TopicContinued" and "TopicContin-
ued From" links. Flare providesa cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you couldmanually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
theEdit button.

Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.
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Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that theyare converted tomultiple topics (rather than one very long topic).

Threshold Enter themaximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topicwill not start in themiddle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sectionsare found in the FrameMaker documentswithout any content.

Threshold Enter themaximum number of empty character spacesallowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Anchored Frames With Images You can use this area to specify how Flare should handle anchored
frames that contain imagesaswell as other content (e.g., text callouts).

Generate Images Without Callouts If the anchored frame contains an image along with callout
text, the original image is importedwithout the callout text. Youmight select this option if you have res-
ized the image in FrameMaker.With this option, the imported image is likely to be of a higher quality
than it would be otherwise. You can then add a callout to the image once it is inside Flare.

Generate Images With Callouts If the anchored frame contains an image along with callout text,
Flare createsa PROPS (i.e., properties) file along with the image file when that document is impor-
ted. Thismeans that you can open those image files in MadCapCapture to edit those callouts after
the import process is completed.

E X A M P L E

If you import anchored frame imagesand tell Flare not to include the callouts, your impor-
ted image fileswill look something like this inWindowsExplorer.

On the other hand, if you import the same imagesand tell Flare to include the callouts, it will
look something like this inWindowsExplorer.
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Note: Some FrameMaker elements—such asarcsand nested frames—are not sup-
ported with this option.

Generate Flattened Images If the anchored frame contains an image along with callout text, a
new flattened image will be created asa result. The callout is included, but you cannot edit it.

Preserve Image Size This option affects how the size of imported imagesare handled.

Option Selected The original image is imported. However, the <img> tag ismodified in the impor-
ted file to closely reflect the height and width of the image in the FrameMaker document. This is done
regardlessof whether you are importing linked or embedded images from FrameMaker documents.

Option NOT Selected The <img> tag is not modified in the imported file. Instead, the image is ref-
erenced at 100%of its original value.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your FrameMaker source files and the Flare project earlier in the wizard, you will likely
make future content changes in the source files.When youmake such changes, the source files need to be
re-imported into the project so that they can be included in the output. You have the option of re-importing
the filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have
to. Select this option if you want Flare to automatically re-import FrameMaker fileswhen you attempt to
build output.

Approximate Filename Length Enter themaximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

Enable 'Passthrough' Markers Select this checkbox to include a checkmark if you have created
passthroughmarkers in your FrameMaker source documents.A passthroughmarker is a specialmarker
that you can insert into your FrameMaker source content when you have information or code that you plan
to import to Flare and want left alone (or "passed through," leaving it exactly as you have authored it, rather
than processing it). A passthroughmarker can be just about anything, as long as supports it in the XHTML
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code. You can specify how themarker content should be treated when the FrameMaker document is
imported. The first option is that you can import themarker content as regular text (which is the default set-
ting). The second option is that you can import themarker content asan XML fragment (e.g., the first part
of a bold tag—<b>—but not the second part). The third option is that you can import themarker content as
a complete XML tag. Youmight use a passthroughmarker for various reasons, such as for importing a
marker asXHTML or JavaScript code.
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E X A M P L E

Let's say you plan to import some FrameMaker documents to Flare and you have locations in
those documentswhere you want to link to CHM files. The problem is that FrameMaker doesnot
allow you to create links to CHM files in such a way that those links can then be imported into
another software application.

Therefore, you create a passthroughmarker in the FrameMaker document, providing the begin-
ning "href" tag and path to the CHM file. Like this:

Then you create a second passthroughmarker, providing the end tag for the link. Like this:
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When you import the FrameMaker document(s), you can specify that the passthroughmarkers
should be imported asXML fragments. In Flare, the link to the CHM file will lookand workas it
should.

Passthrough Marker Format After you enable passthroughmarkers, click the down arrow in this field
and select the type of format that you want to use for the import.

text Themarker content will be imported as regular text (default setting).

fragment Themarker content is imported asan XML fragment (e.g., the first part of a bold tag—
<b>—but not the second part). If you select this option, you will probably need a secondmarker in
the FrameMaker document to complete the XML tag.

xml Themarker content is imported asa complete XML tag.

Convert equations to MathML Select this option to convert MathFullForm equations (the
FrameMaker-specific format) to MathML (the web standard and Flare format). If you disable this option,
equations from FrameMaker are converted to images.

Reimport Table Styles This option displaysonly if you are working in the Import Editor, rather than the
wizard. This option is useful after you have already imported FrameMaker documents and converted the
formatting in your tables into at least one table stylesheet in Flare. You can use this option to determine
whether tables should be imported again as table styleswhen you re-import. Youmight want to keep this
checkbox selected for some re-imports, but other times youmight want to deselect it when re-importing.
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E X A M P L E

Let’s say you want the formatted tables in your FrameMaker documents to be converted to table
styleswhen you perform the initial import into a Flare project. Therefore, in the import wizard, you
turn on the "Convert Table Styles" option. Asa result, let's say that Flare createsa new table style
and calls it "FormatA.css."

After the initial import, you realize you want the tables to looka little different. Therefore, in the
Flare project, youmodify the properties of the FormatA.css table stylesheet.

Awhile later, let's say you want to re-import the FrameMaker documents. The problem is that
you've already changed the table stylesheet in Flare. You probablywant to keep the tweaked
table style so that you don’t have tomodify it again after the import.

This iswhere the new "re-import" option comes into play. It determineswhether or not a second
new table stylesheet will be created, based on the old look from the tables in the FrameMaker doc-
uments.

Here's one scenario. Let's say that before you re-imported the FrameMaker documents, you
selected the "Reimport Table Styles" option in the Frame Import Editor. And during the import
when you were prompted, you selected not to overwrite the existing FormatA.css table
stylesheet. In that case, Flare keeps your tweaked stylesheet in the project, but it also creates
another table stylesheet called "FormatA1.css" that has the old lookand feel. All of the re-impor-
ted content now links to the FormatA1.css stylesheet instead of FormatA.css.

Here's a different scenario. Let's say that you perform the same stepsdescribed above, except
this time you deselected the "Reimport Table Styles" option in the Frame Import Editor. In that
case, the second FormatA1.css file is not created. The imported content is linked to the
FormatA.css table stylesheet that you previouslymodified, since it alreadyexists in the project.

10. Select theStylesheet tab.

11. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your FrameMaker files.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

Preserve FrameMaker Styles This retains any style formatting from your FrameMaker documents so
that you can continue to use that lookand feel in Flare. For example, if you use a style called "Heading 1" in
your source documents and that style is blue, it remainsblue after you finish the import to Flare and the new
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style is created. Also, selecting this option affectswhichmapping styles are available as you continue to
make your import selections. If you select this option, you canmap the FrameMaker styles to new Flare
styles that keep the name of the FrameMaker style (e.g.,Heading 1 becomesh1.Heading 1 in Flare).

Don't Preserve FrameMaker Styles This doesnot keep the style formatting used in the FrameMaker
documents. For example, if you use a style called "Heading 1" in your source documents and that style is
blue, that color (and anyother settings for that style) are not kept after you finish the import to Flare. You
will still have styles associated with your content, but it will not look like it did in the source documents. Also,
selecting this option affectswhichmapping styles are available as you continue tomake your import selec-
tions. If you select this option, you canmap the FrameMaker styles to new Flare styles that either keep the
name of the FrameMaker style (e.g.,Heading 1 becomesh1.Heading 1 in Flare) or do not (e.g.,Heading 1
becomesh1 in Flare).

Conversion Styles This opens the Import StylesEditor, which lets you specify how to convert each prop-
erty of the FrameMaker styles. If you do not enter a property value, the value from the FrameMaker doc-
ument is used. If you enter a property value, it overrides the value from the FrameMaker document. This
button is used only if you have selected "Preserve FrameMaker Styles."

E X A M P L E

Youmight use this button, for example, if you need to change a cross-reference format coming
from FrameMaker into somethingmoremeaningful in Flare. There are some cross-reference
building blocks in FrameMaker that do not have an equivalent in Flare. In cases such as these, the
formats are preserved after conversion to Flare. However, the formatsmay therefore appear to
be broken, but theyare preserved to let you know that there wassome formatting in a cross-ref-
erence style that Flare did not understand; you can thenmake changes to the cross-reference
style in the stylesheet. Therefore, if you already know ahead of time that you have a cross-ref-
erence style that will need to bemodified for use in Flare, you can use the Conversion Styles but-
ton and change the cross-reference format to something that Flare understands.

12. Select theParagraph Styles tab.

13. Use this page tomap paragraph styles from the FrameMaker documents to Flare's paragraph styles, including
those from the stylesheet youmayhave selected. Your FrameMaker style will adopt the name of that style. To
map a style, click the style in the FrameMaker Styles column on the left, click a style in the Flare Styles section
on the far right, and then click theMap button. If you previously elected not to preserve the FrameMaker styles, it
is recommended that youmap to a standard CSSparent style—e.g., map your first-level heading style to h1, not
to h1.(FrameMaker Style).
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The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that youmapped it to.

E X A M P L E — P R E S E R V E S T Y L E S

Let's say you have a style in your FrameMaker source document called "Heading1" that is using Arial 14
pt and is red, like this.

Hello
During the processof importing your FrameMaker document using the Import FrameMaker Wizard,
you select the option to preserve your FrameMaker styles.
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The next page of the wizard looks something like this.

When you finish importing, the content that wasassociated with Heading1 in the source document is still
using Arial 14 pt and is red, just like it wasbefore in FrameMaker. However, the style is now called
"h1.Heading1." In the world of cascading style sheets (CSS)—which iswhat Flare uses for controlling
the lookof content—you've created a classof the h1 style (h1 is the standard style for first-level head-
ings). But because you wanted to keep the lookof the FrameMaker style, Flare added it as a child under
its parent, h1.

If youmake any future changes in Flare to the h1 style, theywill trickle down to the h1.Heading1 child
(unless the child style hasexplicit settings that conflict with the parent). You can also apply style prop-
erties directly to the h1.Heading1 child. So while it is generally a good idea to use standard CSSparent
styles (such ash1) when possible in Flare, themapping performed in this import process—and the sub-
sequent creation of a child style—lets you keep the Arial 14 pt red look.
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E X A M P L E — D O N O T P R E S E R V E S T Y L E S

Let's say you have a style in your FrameMaker source document called "Heading1" that is using Arial 14
pt and is red, like this.

Hello
During the processof importing your FrameMaker document using the Import FrameMaker Wizard,
you select the option to not preserve your FrameMaker styles.
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The next page of the wizard looks something like this.
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When you finish importing, the content that wasassociated with Heading1 in the source document is no
longer using Arial 14 pt, red. Instead, it looks something like this.

Hello
Also, the style is now called "h1." (Keep inmind that, even if you hadmapped the style to "h1.
(FrameMaker Style) in this case, the formatting would still be removed.)

So although the formatting wasnot retained, you were able tomap to the standard CSS style for first-
level headings—h1 .

14. Select theCharacter Styles tab.

15. Use this page tomap character styles from the source documents to Flare's character styles, including those from
the stylesheet youmayhave selected. Your FrameMaker style will adopt the name of that style. Thisworks the
same as the feature for mapping paragraph styles, except it has to do with character-level styles. Tomap a style,
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click the style in the FrameMaker Style column, click a style in the Flare Styles section, and then click theMap
button.

The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in the FrameMaker document will now be
associated with a new style that youmapped it to.

16. Select theCross-Reference Styles tab.

17. Use this page tomap cross-reference (x-ref) styles from the FrameMaker documents to Flare's cross-reference
styles, including those from the stylesheet youmayhave selected. In thisway, you can have your FrameMaker
style take on the appearance of the Flare style that youmap it to. Tomap a style, click the style in the FrameMaker
Style column on the left, click a style in the Flare Styles section on the far right, and then click theMap button.

The style is added to the Flare Style column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the FrameMaker style in the FrameMaker document
will now be associated with a new style that has the appearance of the style that youmapped it to.

What happens if you do not map a style? In the case of cross-reference styles, theyare automatically added as
style classesunder the <MadCap|xref> tag. For example, let's say you import a style called "PageOnly" from your
source document and do not map it to anything. In that case, it will be called "MadCap|xref.PageOnly" in the res-
ulting project.

18. In the local toolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created asa result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

19. When you are finished previewing the files to be created, clickAccept.

Note: The Imported Files tab displays the files that have been imported previously.

Note: Youmust have FrameMaker installed on your computer in order to import FrameMaker files.

Note: For eachmaster page used in your FrameMaker documents, a corresponding page layout is auto-
matically created in your Flare project. You can use the page layouts to configure pages for print-based output.
You can then create chapter breaks for your print-based output and assign these page layouts to the different
topics in the output.
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Note: Flare supportsFrameMaker 7.0 and newer versions.

Note: A link icon displayson tabs in the XMLEditor next to file names that are imported from and linked to
another file or Flare project. However, if you are also using the built-in source control technology, the source
control iconshave a higher precedence and will therefore be displayed instead.
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Importing Word Files
You can import MicrosoftWord files in the following ways:

Import Into a New Project

Import Into an Existing Project (From theWizard)

Import Into an Existing Project (From the Import Editor)

HOW TO IMPORT WORD FILES INTO A NEW PROJECT

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select File>New Project>MS Word Documents or Project>Import>MS Word Documents.

Menu Select File>Import Project>MS Word Documents.

The Import MicrosoftWordWizard opens.

2. Select Import into a new project.

3. In theProject name field, type a name for the new Flare project that will be created after you perform the import.

4. In theProject folder field, either accept the default location for the new project or click to find and select a
folder.

5. From theOutput Type field, select the primary target for your project.

6. ClickNext.

7. Click .

8. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select DOC, DOCX, or RTF files.

Note: DOCX isMicrosoftWord's platform-independent, open XML format. Youmust haveMicrosoft
Word 2007 installed in order to import this file type.

74



9. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalWord documents and the files that are created
asa result of the import. This is useful if you want to continue editing the content in the original
Word documents, instead of editing in the Flare project. Flare recognizeswhen changeshave
beenmade to the source documents and reminds you to re-import the documents to ensure the
Flare project also reflects the changes. If you use this option, a link icon is added to the top of a
linked file in the Flare interface. This lets you know that you need to edit the source file, rather
than editing this file. If you remove the connection to the source file, this icon no longer displays
on the file. Please note that if you have bound the project to source control, the iconsused for
source control take precedence over the link icon.

This removes the selected document(s) from the list.

Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

10. ClickNext. TheWord documents are scanned and the next page of the wizard opens. The paragraph styles used
in theWord documents are shown on the left side of the wizard page ("UsedWord Styles").

Note: You can skip the rest of the wizard pagesby clicking Finish.

11. If you want Flare to split theWord documents into smaller topics based on anyof the styles shown on the left side
of the page ("UsedWord Styles"), double-click that style to move it to the right side of the page ("New Topic
Styles").
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E X A M P L E

If you have a style called "Heading 2" in your Word documents, youmight want new topics to be created
whenever Flare findsa Heading 2 style in a document. So you would double-clickHeading 2 andmove it
to the right side of the page.

12. ClickNext.

13. You can use the following optionsasnecessary:

Add "Topic Continued" links when appropriate Select this option to place a "TopicContinued" link at
the bottom of pageswhen a long topic hasbeen split into multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "TopicContinued
From" link at the top of continued pageswhen a long topic hasbeen split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "TopicContinued" and "TopicContin-
ued From" links. Flare providesa cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you couldmanually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
theEdit button.

Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that theyare converted tomultiple topics (rather than one very long topic).

Threshold Enter themaximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topicwill not start in themiddle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sectionsare found in theWord documentswithout any content.

Threshold Enter themaximum number of empty character spacesallowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your Word source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
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imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-importWord fileswhen you attempt to build output.

Approximate Filename Length Enter themaximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

Convert all tables to "Auto-Fit to Contents" Select this option if you want to automatically set tables
to "Auto-Fit to Contents" when theyare imported into Flare. This simply ensures that columnwidthsare not
specified on the imported tables.

Create a Page Layout for each section header/footer Select this option if you want Flare to create
new page layoutswhen you importWord documents that have section breaks, along with headers or foot-
ers. For each new section in theWord document that hasa different header or footer than the previous sec-
tion, Flare createsa unique page layout. After the import is finished, you can open and edit the page layouts
if necessary. You can then create chapter breaks for your print-based output and assign these page lay-
outs to the different topics in the output.

Automatically set topic title If this option is enabled, the properties setting for the topic title auto-
matically uses the first heading in the topic. Therefore, if you change the heading text in the future, the topic
title changesautomatically aswell. If this option is disabled, the properties setting for the topic title explicitly
uses the first topic heading text found during the import, and it remains so unless youmanually change it
later.

14. ClickNext.

15. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your Word files.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

Preserve MS Word Styles This retains any style formatting from your Word documents so that you can
continue to use that lookand feel in Flare. For example, if you use a style called "Heading 1" in your source
documents and that style is blue, it remainsblue after you finish the import to Flare and the new style is cre-
ated. Also, selecting this option affectswhichmapping styles are available as you continue tomake your
import selections. If you select this option, you canmap theWord styles to new Flare styles that keep the
name of theWord style (e.g.,Heading 1 becomesh1.Heading 1 in Flare).

Don't Preserve MS Word Styles This doesnot keep the style formatting used in theWord documents.
For example, if you use a style called "Heading 1" in your source documents and that style is blue, that color
(and anyother settings for that style) are not kept after you finish the import to Flare. You will still have styles
associated with your content, but it will not look like it did in the source documents. Also, selecting this option
affectswhichmapping styles are available as you continue tomake your import selections. If you select this
option, you canmap theWord styles to new Flare styles that either keep the name of theWord style (e.g.,
Heading 1 becomesh1.Heading 1 in Flare) or do not (e.g.,Heading 1 becomesh1 in Flare).
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Convert inline formatting to CSS styles This createsnew styles based on any local formatting that
exists in theWord documents.

E X A M P L E

If you have applied bold and italic formatting to some text (without using a style), Flare will create a
new style based on that formatting.

Tip: To avoid having several character styles in Flare that you do not want, it is a good idea to
clean up your source documents asmuch aspossible before importing.

16. ClickNext.

17. Use this page tomap paragraph styles from theWord documents to Flare's paragraph styles, including those
from the stylesheet youmayhave selected. Your Word style will adopt the name of that style. Tomap a style, click
the style in theMS Word Styles column on the left, click a style in the Flare Styles section on the far right, and
then click theMap button. If you previously elected not to preserve theWord styles, it is recommended that you
map to a standard CSSparent style—e.g., map your first-level heading style to h1, not to h1.(MSWord Style).

The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in theWord document will now be associated
with a new style that youmapped it to.
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E X A M P L E — P R E S E R V E S T Y L E S

Let's say you have a style in your Word source document called "Heading 1" that is using Arial 14 pt and
is red, like this.

Hello
During the processof importing your Word document using the Import MicrosoftWordWizard, you
select the option to preserve your Word styles.
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The next page of the wizard looks something like this.

When you finish importing, the content that wasassociated with Heading 1 in the source document is still
using Arial 14 pt and is red, just like it wasbefore inWord. However, the style is now called "h1.Heading
1." In the world of cascading style sheets (CSS)—which iswhat Flare uses for controlling the lookof con-
tent—you've created a classof the h1 style (h1 is the standard style for first-level headings). But because
you wanted to keep the lookof theWord style, Flare added it as a child under its parent, h1.

If youmake any future changes in Flare to the h1 style, theywill trickle down to the h1.Heading 1 child
(unless the child style hasexplicit settings that conflict with the parent). You can also apply style prop-
erties directly to the h1.Heading 1 child. So while it is generally a good idea to use standard CSSparent
styles (such ash1) when possible in Flare, themapping performed in this import process—and the sub-
sequent creation of a child style—lets you keep the Arial 14 pt red look.
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E X A M P L E — D O N O T P R E S E R V E S T Y L E S

Let's say you have a style in your Word source document called "Heading 1" that is using Arial 14 pt and
is red, like this.

Hello
During the processof importing your Word document using the Import MicrosoftWordWizard, you
select the option to not preserve your Word styles.
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The next page of the wizard looks something like this.
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When you finish importing, the content that wasassociated with Heading 1 in the source document is no
longer using Arial 14 pt, red. Instead, it looks something like this.

Hello
Also, the style is now called "h1." (Keep inmind that, even if you hadmapped the style to "h1.(Word
Style) in this case, the formatting would still be removed.)

So although the formatting wasnot retained, you were able tomap to the standard CSS style for first-
level headings—h1 .

18. ClickNext.

19. Use this page tomap character styles from the source documents to Flare's character styles, including those from
the stylesheet youmayhave selected. Your Word style will adopt the name of that style. Thisworks the same as
the feature for mapping paragraph styles, except it has to do with character-level styles. Tomap a style, click the
style in theMS Word Style column, click a style in the Flare Styles section, and then click theMap button.
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The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in theWord document will now be associated
with a new style that youmapped it to.

20. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

21. When you are finished previewing the files to be created, clickAccept. The files are imported and the project is
created.
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HOW TO IMPORT WORD FILES INTO AN EXISTING PROJECT—VIA THE WIZARD

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon SelectProject>Import>MS Word Documents.

Menu Select File>Import Project>MS Word Documents.

The Import MicrosoftWordWizard opens.

2. Select Import into this project.

3. ClickNext.

4. Click .

5. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select DOC, DOCX, or RTF files.

Note: DOCX isMicrosoftWord's platform-independent, open XML format. Youmust haveMicrosoft
Word 2007 installed in order to import this file type.

6. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalWord documents and the files that are created
asa result of the import. This is useful if you want to continue editing the content in the original
Word documents, instead of editing in the Flare project. Flare recognizeswhen changeshave
beenmade to the source documents and reminds you to re-import the documents to ensure the
Flare project also reflects the changes. If you use this option, a link icon is added to the top of a
linked file in the Flare interface. This lets you know that you need to edit the source file, rather
than editing this file. If you remove the connection to the source file, this icon no longer displays
on the file. Please note that if you have bound the project to source control, the iconsused for
source control take precedence over the link icon.

This removes the selected document(s) from the list.
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Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

7. ClickNext. TheWord documents are scanned and the next page of the wizard opens. The paragraph styles used
in theWord documents are shown on the left side of the wizard page ("UsedWord Styles").

Note: You can skip the rest of the wizard pagesby clicking Finish.

8. If you want Flare to split theWord documents into smaller topics based on anyof the styles shown on the left side
of the page ("UsedWord Styles"), double-click that style to move it to the right side of the page ("New Topic
Styles").

E X A M P L E

If you have a style called "Heading 2" in your Word documents, youmight want new topics to be created
whenever Flare findsa Heading 2 style in a document. So you would double-clickHeading 2 andmove it
to the right side of the page.

9. ClickNext.

10. You can use the following optionsasnecessary:

Add "Topic Continued" links when appropriate Select this option to place a "TopicContinued" link at
the bottom of pageswhen a long topic hasbeen split into multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "TopicContinued
From" link at the top of continued pageswhen a long topic hasbeen split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "TopicContinued" and "TopicContin-
ued From" links. Flare providesa cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you couldmanually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link
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instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
theEdit button.

Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.

Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that theyare converted tomultiple topics (rather than one very long topic).

Threshold Enter themaximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topicwill not start in themiddle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sectionsare found in theWord documentswithout any content.

Threshold Enter themaximum number of empty character spacesallowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your Word source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-importWord fileswhen you attempt to build output.

Approximate Filename Length Enter themaximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

Convert all tables to "Auto-Fit to Contents" Select this option if you want to automatically set tables
to "Auto-Fit to Contents" when theyare imported into Flare. This simply ensures that columnwidthsare not
specified on the imported tables.

Create a Page Layout for each section header/footer Select this option if you want Flare to create
new page layoutswhen you importWord documents that have section breaks, along with headers or foot-
ers. For each new section in theWord document that hasa different header or footer than the previous sec-
tion, Flare createsa unique page layout. After the import is finished, you can open and edit the page layouts
if necessary. You can then create chapter breaks for your print-based output and assign these page lay-
outs to the different topics in the output.

Automatically set topic title If this option is enabled, the properties setting for the topic title auto-
matically uses the first heading in the topic. Therefore, if you change the heading text in the future, the topic
title changesautomatically aswell. If this option is disabled, the properties setting for the topic title explicitly
uses the first topic heading text found during the import, and it remains so unless youmanually change it
later.

11. ClickNext.
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12. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your Word files.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
Stylesheet button. Then navigate to the stylesheet and select it.

Preserve MS Word Styles This retains any style formatting from your Word documents so that you can
continue to use that lookand feel in Flare. For example, if you use a style called "Heading 1" in your source
documents and that style is blue, it remainsblue after you finish the import to Flare and the new style is cre-
ated. Also, selecting this option affectswhichmapping styles are available as you continue tomake your
import selections. If you select this option, you canmap theWord styles to new Flare styles that keep the
name of theWord style (e.g.,Heading 1 becomesh1.Heading 1 in Flare).

Don't Preserve MS Word Styles This doesnot keep the style formatting used in theWord documents.
For example, if you use a style called "Heading 1" in your source documents and that style is blue, that color
(and anyother settings for that style) are not kept after you finish the import to Flare. You will still have styles
associated with your content, but it will not look like it did in the source documents. Also, selecting this option
affectswhichmapping styles are available as you continue tomake your import selections. If you select this
option, you canmap theWord styles to new Flare styles that either keep the name of theWord style (e.g.,
Heading 1 becomesh1.Heading 1 in Flare) or do not (e.g.,Heading 1 becomesh1 in Flare).

Convert inline formatting to CSS styles This createsnew styles based on any local formatting that
exists in theWord documents.

E X A M P L E

If you have applied bold and italic formatting to some text (without using a style), Flare will create a
new style based on that formatting.

Tip: To avoid having several character styles in Flare that you do not want, it is a good idea to
clean up your source documents asmuch aspossible before importing.

13. ClickNext.

14. Use this page tomap paragraph styles from theWord documents to Flare's paragraph styles, including those
from the stylesheet youmayhave selected. Your Word style will adopt the name of that style. Tomap a style, click
the style in theMS Word Styles column on the left, click a style in the Flare Styles section on the far right, and
then click theMap button. If you previously elected not to preserve theWord styles, it is recommended that you
map to a standard CSSparent style—e.g., map your first-level heading style to h1, not to h1.(MSWord Style).
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The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in theWord document will now be associated
with a new style that youmapped it to.

E X A M P L E — P R E S E R V E S T Y L E S

Let's say you have a style in your Word source document called "Heading 1" that is using Arial 14 pt and
is red, like this.

Hello
During the processof importing your Word document using the Import MicrosoftWordWizard, you
select the option to preserve your Word styles.
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The next page of the wizard looks something like this.

When you finish importing, the content that wasassociated with Heading 1 in the source document is still
using Arial 14 pt and is red, just like it wasbefore inWord. However, the style is now called "h1.Heading
1." In the world of cascading style sheets (CSS)—which iswhat Flare uses for controlling the lookof con-
tent—you've created a classof the h1 style (h1 is the standard style for first-level headings). But because
you wanted to keep the lookof theWord style, Flare added it as a child under its parent, h1.

If youmake any future changes in Flare to the h1 style, theywill trickle down to the h1.Heading 1 child
(unless the child style hasexplicit settings that conflict with the parent). You can also apply style prop-
erties directly to the h1.Heading 1 child. So while it is generally a good idea to use standard CSSparent
styles (such ash1) when possible in Flare, themapping performed in this import process—and the sub-
sequent creation of a child style—lets you keep the Arial 14 pt red look.
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E X A M P L E — D O N O T P R E S E R V E S T Y L E S

Let's say you have a style in your Word source document called "Heading 1" that is using Arial 14 pt and
is red, like this.

Hello
During the processof importing your Word document using the Import MicrosoftWordWizard, you
select the option to not preserve your Word styles.
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The next page of the wizard looks something like this.

92



When you finish importing, the content that wasassociated with Heading 1 in the source document is no
longer using Arial 14 pt, red. Instead, it looks something like this.

Hello
Also, the style is now called "h1." (Keep inmind that, even if you hadmapped the style to "h1.(Word
Style) in this case, the formatting would still be removed.)

So although the formatting wasnot retained, you were able tomap to the standard CSS style for first-
level headings—h1 .

15. ClickNext.

16. Use this page tomap character styles from the source documents to Flare's character styles, including those from
the stylesheet youmayhave selected. Your Word style will adopt the name of that style. Thisworks the same as
the feature for mapping paragraph styles, except it has to do with character-level styles. Tomap a style, click the
style in theMS Word Style column, click a style in the Flare Styles section, and then click theMap button.
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The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in theWord document will now be associated
with a new style that youmapped it to.

17. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

18. When you are finished previewing the files to be created, clickAccept.
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HOW TO IMPORT WORD FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR

1. Do one of the following:
IF YOU DO NOT YET HAVE A WORD IMPORT FILE

a. Complete the steps for adding an import file.

b. Open the file in theWord Import Editor.

IF YOU ALREADY HAVE A WORD IMPORT FILE

a. In the Project Organizer, expand the Imports subfolder.

b. Double-click the appropriate import file. The file opens in theWord Import Editor to the right.

2. Select theSource Files tab.

3. Click .

4. In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select a range,
or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

You can select DOC, DOCX, or RTF files.

Note: DOCX isMicrosoftWord's platform-independent, open XML format. Youmust haveMicrosoft
Word 2007 installed in order to import this file type.

5. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalWord documents and the files that are created
asa result of the import. This is useful if you want to continue editing the content in the original
Word documents, instead of editing in the Flare project. Flare recognizeswhen changeshave
beenmade to the source documents and reminds you to re-import the documents to ensure the
Flare project also reflects the changes. If you use this option, a link icon is added to the top of a
linked file in the Flare interface. This lets you know that you need to edit the source file, rather
than editing this file. If you remove the connection to the source file, this icon no longer displays
on the file. Please note that if you have bound the project to source control, the iconsused for
source control take precedence over the link icon.

This removes the selected document(s) from the list.
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Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

6. Select theNew Topic Styles tab.

7. If you want Flare to split theWord documents into smaller topics based on anyof the styles shown on the left side
of the page ("UsedWord Styles"), double-click that style to move it to the right side of the page ("New Topic
Styles").

E X A M P L E

If you have a style called "Heading 2" in your Word documents, youmight want new topics to be created
whenever Flare findsa Heading 2 style in a document. So you would double-clickHeading 2 andmove it
to the right side of the page.

8. Select theOptions tab.

9. You can use the following optionsasnecessary:

Add "Topic Continued" links when appropriate Select this option to place a "TopicContinued" link at
the bottom of pageswhen a long topic hasbeen split into multiple ones.

Add "Topic Continued From" links when appropriate Select this option to place a "TopicContinued
From" link at the top of continued pageswhen a long topic hasbeen split into multiple ones.

Cross-Reference Format Use this field to specify the format for the "TopicContinued" and "TopicContin-
ued From" links. Flare providesa cross-reference format for you—(continued in {title}) or (continued from
{title}). With this cross-reference format, the link contains the words "continued in" or "continued from"
within parentheses, followed by the text of the first paragraph in the connected topic. If you do not want the
link to use that particular text, you have a couple of options. First, in Flare, you couldmanually enter a head-
ing in each topic that is connected to another topic included in the split. That text will be used in the link
instead (after you update the cross-references in Flare). Another option is to modify the format by clicking
theEdit button.

Edit If you want to modify the cross-reference format provided, click this button, which opens the
Cross-Reference Format dialog.
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Split Long Topics Select this option if you have long sections in your source documents and want to
make sure that theyare converted tomultiple topics (rather than one very long topic).

Threshold Enter themaximum number of characters to be converted to a topic before a new topic
is created. Flare will break the topic at the nearest paragraph to the threshold value. That way, a
new topicwill not start in themiddle of a sentence or word, but at the beginning of a paragraph.

Avoid Creating 'Empty' Topics Select this option if you want to ensure that new topics are not created
when large sectionsare found in theWord documentswithout any content.

Threshold Enter themaximum number of empty character spacesallowed in a topic. If this number
is exceeded, Flare will not create a new topic from that empty space.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your Word source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-importWord fileswhen you attempt to build output.

Approximate Filename Length Enter themaximum number of characters to use for naming new topic
files that are automatically created after splitting a long topic. The default is 24.

Convert all tables to "Auto-Fit to Contents" Select this option if you want to automatically set tables
to "Auto-Fit to Contents" when theyare imported into Flare. This simply ensures that columnwidthsare not
specified on the imported tables.

Create a Page Layout for each section header/footer Select this option if you want Flare to create
new page layoutswhen you importWord documents that have section breaks, along with headers or foot-
ers. For each new section in theWord document that hasa different header or footer than the previous sec-
tion, Flare createsa unique page layout. After the import is finished, you can open and edit the page layouts
if necessary. You can then create chapter breaks for your print-based output and assign these page lay-
outs to the different topics in the output.

Automatically set topic title If this option is enabled, the properties setting for the topic title auto-
matically uses the first heading in the topic. Therefore, if you change the heading text in the future, the topic
title changesautomatically aswell. If this option is disabled, the properties setting for the topic title explicitly
uses the first topic heading text found during the import, and it remains so unless youmanually change it
later.

10. Select theStylesheet tab.

11. Use this page to specifywhether the imported topics should be associated with a stylesheet and/or styles from
your Word files.

Stylesheet If you alreadyhave a CSS file that you want to associate with the imported files, click the
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Stylesheet button. Then navigate to the stylesheet and select it.

Preserve MS Word Styles This retains any style formatting from your Word documents so that you can
continue to use that lookand feel in Flare. For example, if you use a style called "Heading 1" in your source
documents and that style is blue, it remainsblue after you finish the import to Flare and the new style is cre-
ated. Also, selecting this option affectswhichmapping styles are available as you continue tomake your
import selections. If you select this option, you canmap theWord styles to new Flare styles that keep the
name of theWord style (e.g.,Heading 1 becomesh1.Heading 1 in Flare).

Don't Preserve MS Word Styles This doesnot keep the style formatting used in theWord documents.
For example, if you use a style called "Heading 1" in your source documents and that style is blue, that color
(and anyother settings for that style) are not kept after you finish the import to Flare. You will still have styles
associated with your content, but it will not look like it did in the source documents. Also, selecting this option
affectswhichmapping styles are available as you continue tomake your import selections. If you select this
option, you canmap theWord styles to new Flare styles that either keep the name of theWord style (e.g.,
Heading 1 becomesh1.Heading 1 in Flare) or do not (e.g.,Heading 1 becomesh1 in Flare).

Convert inline formatting to CSS styles This createsnew styles based on any local formatting that
exists in theWord documents.

E X A M P L E

If you have applied bold and italic formatting to some text (without using a style), Flare will create a
new style based on that formatting.

Tip: To avoid having several character styles in Flare that you do not want, it is a good idea to
clean up your source documents asmuch aspossible before importing.

12. Select theParagraph Styles tab.

13. Use this page tomap paragraph styles from theWord documents to Flare's paragraph styles, including those
from the stylesheet youmayhave selected. Your Word style will adopt the name of that style. Tomap a style, click
the style in theMS Word Styles column on the left, click a style in the Flare Styles section on the far right, and
then click theMap button. If you previously elected not to preserve theWord styles, it is recommended that you
map to a standard CSSparent style—e.g., map your first-level heading style to h1, not to h1.(MSWord Style).

The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in theWord document will now be associated
with a new style that youmapped it to.
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E X A M P L E — P R E S E R V E S T Y L E S

Let's say you have a style in your Word source document called "Heading 1" that is using Arial 14 pt and
is red, like this.

Hello
During the processof importing your Word document using the Import MicrosoftWordWizard, you
select the option to preserve your Word styles.
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The next page of the wizard looks something like this.

When you finish importing, the content that wasassociated with Heading 1 in the source document is still
using Arial 14 pt and is red, just like it wasbefore inWord. However, the style is now called "h1.Heading
1." In the world of cascading style sheets (CSS)—which iswhat Flare uses for controlling the lookof con-
tent—you've created a classof the h1 style (h1 is the standard style for first-level headings). But because
you wanted to keep the lookof theWord style, Flare added it as a child under its parent, h1.

If youmake any future changes in Flare to the h1 style, theywill trickle down to the h1.Heading 1 child
(unless the child style hasexplicit settings that conflict with the parent). You can also apply style prop-
erties directly to the h1.Heading 1 child. So while it is generally a good idea to use standard CSSparent
styles (such ash1) when possible in Flare, themapping performed in this import process—and the sub-
sequent creation of a child style—lets you keep the Arial 14 pt red look.
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E X A M P L E — D O N O T P R E S E R V E S T Y L E S

Let's say you have a style in your Word source document called "Heading 1" that is using Arial 14 pt and
is red, like this.

Hello
During the processof importing your Word document using the Import MicrosoftWordWizard, you
select the option to not preserve your Word styles.
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The next page of the wizard looks something like this.
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When you finish importing, the content that wasassociated with Heading 1 in the source document is no
longer using Arial 14 pt, red. Instead, it looks something like this.

Hello
Also, the style is now called "h1." (Keep inmind that, even if you hadmapped the style to "h1.(Word
Style) in this case, the formatting would still be removed.)

So although the formatting wasnot retained, you were able tomap to the standard CSS style for first-
level headings—h1 .

14. Select theCharacter Styles tab.

15. Use this page tomap character styles from the source documents to Flare's character styles, including those from
the stylesheet youmayhave selected. Your Word style will adopt the name of that style. Thisworks the same as
the feature for mapping paragraph styles, except it has to do with character-level styles. Tomap a style, click the
style in theMS Word Style column, click a style in the Flare Styles section, and then click theMap button.
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The style is added to the Flare Styles column.When you are finished importing the documents and the new Flare
project is loaded, the content that had been associated with the style in theWord document will now be associated
with a new style that youmapped it to.

16. In the local toolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created asa result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

17. When you are finished previewing the files to be created, clickAccept.

Note: The Imported Files tab displays the files that have been imported previously.

Note: Flare supportsMicrosoftWord 2003 and newer versions.

Note: When you importWord files, a stylesheet (at least a generic one) will alwaysbe created and initially be
applied at the project level, whether you choose to preserveWord styles or not.When amaster stylesheet is
applied at either the target or project level, you cannot associate stylesheets at the topic level (unless you
remove themaster stylesheet association at the project and/or target level).
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Importing HTML Files
You can import XHTML and HTML files (automatically converting them to XHTML) in the following ways:

Import Into a New Project

Import Into an Existing Project (From theWizard)

Import Into an Existing Project (From the Import Editor)

HOW TO IMPORT HTML FILES INTO A NEW PROJECT

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select File>New Project>HTML File Set or Project>Import>HTML File Set.

Menu Select File>Import Project>HTML File Set.

The Import HTML FilesWizard opens.

2. Select Import into a new project.

3. In theProject name field, type a name for the new Flare project that will be created after you perform the import.

4. In theProject folder field, either accept the default location for the new project or click to find and select a
folder.

5. From theOutput Type field, select the primary target for your project.

6. ClickNext.

7. Click one of the following:

In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select
a range, or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

In the dialog that opens, find and select a folder containing HTML files you want to import. When you
select a folder to import, the wizard imports all fileswithin that folder that have an .htm, .html, or .xhtml
extension. If you later re-import HTML files into the project, Flare checks to see if anyof the files in the
source folder have changed. It also determineswhether files have been deleted or added, and it updates
the source files list accordingly.When you are finished, clickOpen.

8. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

This opens the HTML to XHTMLConversion dialog, which lets you see how the selected file
looks in HTML and how it will lookafter its conversion to XHTML.
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Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalHTML files and the files that are created asa res-
ult of the import. This is useful if you want to continue editing the content in the originalHTML
files, instead of editing in the Flare project. Flare recognizeswhen changeshave beenmade to
the source documents and reminds you to re-import the documents to ensure the Flare project
also reflects the changes. If you use this option, a link icon is added to the top of a linked file in
the Flare interface. This lets you know that you need to edit the source file, rather than editing
this file. If you remove the connection to the source file, this icon no longer displayson the file.
Please note that if you have bound the project to source control, the iconsused for source con-
trol take precedence over the link icon.

This removes the selected document(s) from the list.

Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

9. ClickNext.

10. You can use the following optionsasnecessary:

Import linked HTML files Select this option if you want to automatically bring in other files that are linked
to those you selected on the previouspage. For example, if you import Doc1.htm, which contains a hyper-
link to Doc2.htm, this option importsDoc2.htm aswell.

Import resources Select this option if you want to include any supporting resource files (e.g., stylesheets,
images, multimedia files) in the import. Then select one of the following:

Keep existing structure The supporting resources fileswill be copied into folderswith the same
namesand hierarchyas those used in the source.

To project resources folderThe supporting fileswill be placed in the Resources folder in your
Flare project.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your HTML source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import HTML fileswhen you attempt to build output.
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11. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

12. When you are finished previewing the files to be created, clickAccept. The files are imported and the project is
created.
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HOW TO IMPORT HTML FILES INTO AN EXISTING PROJECT—VIA THE WIZARD

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon SelectProject>Import>HTML File Set.

Menu Select File>Import Project>HTML File Set.

The Import HTML FilesWizard opens.

2. Select Import into this project.

3. ClickNext.

4. Click one of the following:

In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select
a range, or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

In the dialog that opens, find and select a folder containing HTML files you want to import. When you
select a folder to import, the wizard imports all fileswithin that folder that have an .htm, .html, or .xhtml
extension. If you later re-import HTML files into the project, Flare checks to see if anyof the files in the
source folder have changed. It also determineswhether files have been deleted or added, and it updates
the source files list accordingly.When you are finished, clickOpen.

5. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

This opens the HTML to XHTMLConversion dialog, which lets you see how the selected file
looks in HTML and how it will lookafter its conversion to XHTML.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalHTML files and the files that are created asa res-
ult of the import. This is useful if you want to continue editing the content in the originalHTML
files, instead of editing in the Flare project. Flare recognizeswhen changeshave beenmade to
the source documents and reminds you to re-import the documents to ensure the Flare project
also reflects the changes. If you use this option, a link icon is added to the top of a linked file in
the Flare interface. This lets you know that you need to edit the source file, rather than editing
this file. If you remove the connection to the source file, this icon no longer displayson the file.
Please note that if you have bound the project to source control, the iconsused for source con-
trol take precedence over the link icon.

This removes the selected document(s) from the list.

108



Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

6. ClickNext.

7. You can use the following optionsasnecessary:

Import to project content folder Select this option if you want to store the files at the root level of the
Content Explorer.

Import to folder Select this option if you want to store the files in a specific folder. Use theBrowse button
to select the folder.When you are finished clickOpen.

Import linked HTML files Select this option if you want to automatically bring in other files that are linked
to those you selected on the previouspage. For example, if you import Doc1.htm, which contains a hyper-
link to Doc2.htm, this option importsDoc2.htm aswell.

Import resources Select this option if you want to include any supporting resource files (e.g., stylesheets,
images, multimedia files) in the import. Then select one of the following:

Keep existing structure The supporting resources fileswill be copied into folderswith the same
namesand hierarchyas those used in the source.

To project resources folderThe supporting fileswill be placed in the Resources folder in your
Flare project.

To folderThe supporting fileswill be placed into whatever folder in your project that you specify.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your HTML source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import HTML fileswhen you attempt to build output.

8. ClickFinish. The Accept Imported Documents dialog opens. The files that will be created asa result of the import
are listed on the left. A preview of each file can be seen to the right when you click the file.

9. When you are finished previewing the files to be created, clickAccept.
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HOW TO IMPORT HTML FILES INTO AN EXISTING PROJECT—VIA THE IMPORT EDITOR

1. Do one of the following:
IF YOU DO NOT YET HAVE AN HTML IMPORT FILE

a. Complete the steps for adding an import file.

b. Open the file in the HTML Import Editor.

IF YOU ALREADY HAVE AN HTML IMPORT FILE

a. In the Project Organizer, expand the Imports subfolder.

b. Double-click the appropriate import file. The file opens in the HTML Import Editor to the right.

2. Select theSource Files tab.

3. Click one of the following:

In the dialog that opens, find and select the files you want to import. You can hold theSHIFT key to select
a range, or you can hold theCTRL key to select individual items.When you are finished, clickOpen.

In the dialog that opens, find and select a folder containing HTML files you want to import. When you
select a folder to import, the wizard imports all fileswithin that folder that have an .htm, .html, or .xhtml
extension. If you later re-import HTML files into the project, Flare checks to see if anyof the files in the
source folder have changed. It also determineswhether files have been deleted or added, and it updates
the source files list accordingly.When you are finished, clickOpen.

4. You can use the following optionsasnecessary:

This opens the file that is selected in the list.

This opens the HTML to XHTMLConversion dialog, which lets you see how the selected file
looks in HTML and how it will lookafter its conversion to XHTML.

Link Gen-
erated
Files to
Source
Files

This createsa connection between the originalHTML files and the files that are created asa res-
ult of the import. This is useful if you want to continue editing the content in the originalHTML
files, instead of editing in the Flare project. Flare recognizeswhen changeshave beenmade to
the source documents and reminds you to re-import the documents to ensure the Flare project
also reflects the changes. If you use this option, a link icon is added to the top of a linked file in
the Flare interface. This lets you know that you need to edit the source file, rather than editing
this file. If you remove the connection to the source file, this icon no longer displayson the file.
Please note that if you have bound the project to source control, the iconsused for source con-
trol take precedence over the link icon.
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This removes the selected document(s) from the list.

Thismoves the selected document higher in the list (if you havemore than one document to
import). The document at the top is used for the name of the content folder holding the imported
topics in Flare. Also, the order determineshow the imported documents are arranged in the
Flare TOC that is created asa result.

Thismoves the selected document lower in the list (if you havemore than one document to
import).

5. Select theOptions tab.

6. You can use the following optionsasnecessary:

Import to project content folder Select this option if you want to store the files at the root level of the
Content Explorer.

Import to folder Select this option if you want to store the files in a specific folder. Use theBrowse button
to select the folder.When you are finished clickOpen.

Import linked HTML files Select this option if you want to automatically bring in other files that are linked
to those you selected on the previouspage. For example, if you import Doc1.htm, which contains a hyper-
link to Doc2.htm, this option importsDoc2.htm aswell.

Import resources Select this option if you want to include any supporting resource files (e.g., stylesheets,
images, multimedia files) in the import. Then select one of the following:

Keep existing structure The supporting resources fileswill be copied into folderswith the same
namesand hierarchyas those used in the source.

To project resources folderThe supporting fileswill be placed in the Resources folder in your
Flare project.

To folderThe supporting fileswill be placed into whatever folder in your project that you specify.

Auto-reimport before 'Generate Output' This is also known as "EasySync." If you created a con-
nection between your HTML source files and the Flare project earlier in the wizard, you will likelymake
future content changes in the source files.When youmake such changes, the source files need to be re-
imported into the project so that they can be included in the output. You have the option of re-importing the
filesmanually. However, you can also tell Flare to do this for you automatically, so that you do not have to.
Select this option if you want Flare to automatically re-import HTML fileswhen you attempt to build output.

7. In the local toolbar click Import (if this is the first time importing files) or Reimport (if files have been imported pre-
viously). The Accept Imported Documents dialog opens. The files that will be created asa result of the import are
listed on the left. A preview of each file can be seen to the right when you click the file.

8. When you are finished previewing the files to be created, clickAccept.
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Note: The Imported Files tab displays the files that have been imported previously.
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Importing Topics
You can import individualXHTML files (such as those from another Flare project).

HOW TO IMPORT A TOPIC

1. Do one of the following, depending on the part of the user interface you are using:

(Recommended) Right-Click In the Content Explorer, right-click on a folder and from the context menu
selectAdd Topic.

Tip: When adding a new file to the Content Explorer, the recommendedmethod is to right-click
on the folder in the Content Explorer and use the Newmenu option. This is themost efficient
way to direct the new file to the folder where you want to store it. That's because the Add File dia-
log openswhen you add a new content file, and thismethod ensures that the folder you want is
already selected in that dialog.

Ribbon Select theProject ribbon. In theContent section selectNew>Topic.

Menu SelectProject>Add Topic.

Standard ToolbarClick .

To open the Standard toolbar from themenu view, you can selectView>Toolbars>Standard.

Local Toolbar In the local toolbar of the Content Explorer click .

Keyboard Shortcut PressCTRL+T.

The Add File dialog opens.

2. SelectNew from existing and click .

3. In the Open dialog, navigate to the XHTML file that you want to import. Then select it and clickOpen. The Source
File field now contains the path to the file that you are importing. Also, the name of the file is displayed in the File
Name field.

4. (Optional) The Folder field is automatically populated with the folder that has focus in the Content Explorer. If you
want to place the file into a folder that you previously created in the Content Explorer, in the Folder field click
and select the subfolder. Otherwise, keep the default location.

5. (Optional) If you want to give the topic a different name than that for the imported file, click in the File name field
and enter the text.

6. (Optional) If you want the heading for the topic to use the same text that you provide for the file name, leave the
1st Heading field blank. Otherwise, enter the text that you want to use for the heading in the topic.
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7. (Optional) If you want the heading for the topic to use the default <h1> style, leave theStyle field blank. Other-
wise, select a style to apply to the heading in the topic.

8. (Optional) In theStylesheet field, select a stylesheet to apply to the new topic. If you do not have a stylesheet in
your project, this field remainsblank.

9. ClickAdd. The topic is added and opens in the XMLEditor.

10. Now simply click inside the topic page in the XMLEditor and start typing text or adding anyother elements (e.g.,
tables, images, cross-references, multimedia) appropriate for the topic.

It is also likely that you will want to apply formatting styles to the topic at this point.

Note: You can also import plain HTML files, automatically converting them to XHTML files. See "Importing
HTML Files" on page 105.
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Opening Topics
After you create topics, theyare stored in the Content Explorer. You can open asmanyexist-
ing topics as you want at one time. Each topic displays in its own page of the XMLEditor and
remainsaccessible as you work. As you openmore topics or other elements (e.g., targets,
tables of contents, stylesheets), each page displays in the appropriate editor (e.g., XML
Editor, Target Editor, TOC Editor, Stylesheet Editor). Bydefault, themost recently opened
page tab is on the left side of the editor section in Flare, and the tabs for the previously opened
pages shift to the right. The active page displayson top of the other pages, and you canmake
anypage the active one (or "the one on top") by simply clicking its tab.

You can open topics the traditionalway, from inside the interface. But you can also open them
bydragging topic files from aWindows folder.



HOW TO OPEN AN EXISTING TOPIC FROM WITHIN THE INTERFACE

1. Make sure the Content Explorer is open.

2. All of your topics are displayed under the Content folder (or under subfolders that you have created previously
when organizing your topics). Locate the file that you want to open. You can use the "multi-view" to do this.

Showsor hides the folders that the files are stored in.

Showsor hides the files. If you click this button when the "Show Folders" button is selected, the area
splits into two halves. The folder is shown on the left side, and the files and subfolderswithin it are
shown on the right.

Expands the folders.

Collapses the folders.

If the "Show Files" button is the only one selected, you can click this button tomove up one folder level.

3. Do one of the following:

Locate and double-click the topic that you want to open.

OR

Locate and click the topic you want to open. In the local toolbar, click .

The topic opens in its own page of the XMLEditor.

HOW TO OPEN AN EXISTING TOPIC BY DRAGGING IT FROM WINDOWS

1. OpenWindowsand navigate to a folder containing a Flare project file.

2. Open the Content subfolder and locate the topic that you want to open.

3. Launch Flare.

4. Drag the topic file fromWindows to the application window and drop it on the title bar in Flare.

Note: You can also use thismethod to open any file type that is supported in Flare.
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Creating Subfolders
You can create subfolders in the Content Explorer and Project Organizer in order to keep
your files organized and easier to find.

HOW TO CREATE A SUBFOLDER

1. SelectView>Content Explorer or View>Project Organizer.

2. In the Content Explorer or Project Organizer, select the folder under which you want
to place the new subfolder.

3. In the local toolbar, click . A folder with the temporary name "NewFolder" is added.

4. Type a new name for the folder and pressEnter.

HOW TO MOVE A SINGLE FILE INTO A SUBFOLDER

1. Click the file, drag it to the subfolder, and release themouse button.

2. If your file contains links to other files, you will be asked if you want to retain those
links. If so, clickUpdate Links.

HOW TO MOVE MULTIPLE FILES INTO A FOLDER

1. Click theShow Files button . The Content Explorer or Project Organizer splits
into two halves (left and right).

2. On the left side of the split Content Explorer or Project Organizer, select the folder
containing the files you want to move.

3. On the right side of the split Content Explorer or Project Organizer, select the files.
Hold down theSHIFT keyand click a range of files, or hold down theCTRL keyand
click individual files.



4. Drag the files to the appropriate subfolder on the left side and release themouse button.

5. If your files contain links to other files, you will be asked if you want to retain those links. If so, clickUpdate Links.

6. To hide the split view, click theShow Files button again.

Note: You can generate a report to see if you have anyempty folders in the Content Explorer. If you do, you
probablywant to either add files to the folder or remove it.
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XML Editor
The XMLEditor is the primary editor that is used in Flare. It providesaccess to the underlying
XML structure of documents in a comfortable visual authoring environment. This editor is
used to enter, modify, and format the content for topics that users see in the output. Not only is
this editor used for topics, but it is also used for working with master pagesand snippets.
Although this editor lets you produce XML files, you do not need to know anything about XML
to use it.

This chapter discusses the following:

Example 120

How to Open the Editor 121

Controlling How Content is Displayed in the Editor 122

Editing the XHTML Code 123

What You Can Do in This Editor 131

Buttons and Sections—Top of Editor 134

Buttons and Sections—Bottom of Editor in Web Layout Mode 141

Buttons and Sections—Bottom of Editor in Print Layout Mode 143

Elements in Editing Area 145



Example
Following is an example of a file open in the XMLEditor.
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How to Open the Editor
1. Make sure the Content Explorer is open.

2. Navigate to a topic, master page, or snippet.

3. Double-click the topic, master page, or snippet that you want to open.
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Controlling How Content is Displayed in the Editor

There are twomodes that you can use when editing—Web Layout mode and Print Layout mode. These are necessary
because Flare lets you createmanydifferent kindsof outputs from the same content, and online output is usuallymeant to
lookmuch different than print-based output. So how does the XMLEditor know which way to display the content as you
are editing it? Should it look like the web output that you intend to generate, or should it look like the PDF manual that you
have inmind?

This iswhere theWeb and Print Layout modes come into play. They let you view your work in anynumber of ways for both
online and print-based outputs. Coupled with a style medium and page layout settings, what you see in the XMLEditor can
vary greatly. If your content doesn't look the wayyou expect it to in the XMLEditor, it likely has something to do with these
settings.
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Editing the XHTML Code
You don't need to know XHTML or HTML to work in Flare. The XMLEditor displays content just as youmight expect to see
it in an editor such asMicrosoftWord. However, you can get behind the display to work in the actual code if you want. This
is done in the Text Editor (or in another editor that supportsXML).

The XMLEditor and the Text Editor are closely synchronized with each other. Theyare in essence shown in a single win-
dow with options for viewing both at the same time and configuring their appearance.

HOW TO USE SPLIT VIEW

You can view the XMLEditor and Text Editor in a docked state, where only one editor can be seen at a time, but you can
easily access the other editor by clicking on a tab. Alternatively, you can undock the window and view both the XML Editor
and Text Editor in a split view. Buttonsallow you to switch between a horizontal split view and a vertical split view.
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Note: You can also switch between the XMLEditor and Text Editor bypressing CTRL+` (grave accent) on
your keyboard.
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FEATURES OF SPLIT VIEW

Not only does split view allow you to see the XMLEditor and Text Editor jointly in different ways, but there are also special
featureswith split view.

Synchronization of Text

Highlighting text in one editor automatically highlights the related text in the other editor.

126



Clicking in one editor causes the other editor to jump to the same position.

Note: If you highlight areas in the XMLEditor that matchesnon-consecutive sectionsof XML, no high-
light is shown in the Text Editor. For example, in the XMLEditor, you can highlight different parts of a
table, but because of the order in which tablemarkup iswritten in XHTML, it cannot be similarly high-
lighted in the Text Editor.
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Code Validation If you type characters that result in invalid XML, the Text Editor displaysan error with inform-
ation as to why the error exists.
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In addition, the following rules are in effect, depending on whether the editors are docked or undocked.

If the editors are not docked (i.e., you can see the XMLEditor), updates (i.e., highlights, edits) stop going
from the code to the XMLEditor. If youmake an edit in the XMLEditor while erroneousXML is in the Text
Editor, the changes in the XMLEditor take precedence over anyedits in the Text Editor.

If the editors are docked (i.e., you cannot see the XMLEditor), you will be unable to start a split view or click
the XMLEditor tab until the error is resolved.
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Invalid Edits Outside of Flare If the document being viewed is edited outside of Flare with invalid XML and
saved, Flare will prompt you to open the file as text. If you select “Yes”, the editors remain open in split view, but
the Text Editor becomes themain editor and the XMLEditor cannot be shown until the invalid code is fixed.

CHARACTER AND SYMBOL ENTITIES IN THE CODE

Although the code for Flare isHTML, remember that this is an XML editor that follows theW3C XHTMLSchema spe-
cification. Therefore, if you want or need to enter entities for characters and symbols (e.g., via a third-party tool), you need
to use the XHTML entity number.

After you add a valid entity into the Text Editor, it is converted to the actual character or symbol after you switch to the XML
Editor view and then back to the Text Editor view.

You can find a list of valid entity numbers for characters and symbols on theW3C website. See http://www.w3.or-
g/TR/html401/sgml/entities.html.

E X A M P L E

Let's say you are working in the code and want to add an en dash (—). To do so, you would enter the following:

&#8211;

Do not enter &ndash; (because it is not valid XML).
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What You Can Do in This Editor
In addition to typing content, there are dozensof things you can do in the XMLEditor. Following are some of the primary
tasks that you can perform.

Bookmarks (Insert/Edit) Abookmark is amarker, or flag, that lets you create hyperlinks to specific locations
within topics (rather than to another topic file in general). You can insert a bookmarkat a specific location in your
topic (e.g., at a subheading) and then insert a hyperlink that "connects" to that bookmark. This is a useful feature,
for example, if you have a somewhat lengthy topic and want the user to be able to locate a specific place in the
topic quickly.

Characters and Symbols (Insert) You can insert special characters or symbols into content. This can be done
byusing the Character dialog, by inserting a quick character that you have specified, by selecting a favorite char-
acter, or by selecting a recent character.

Condition Tags (Apply) A condition tag is amarker that you can apply to different areasof your content so that
some sections show up in some of your outputs but not in others.

Cross-References (Insert/Edit) A cross-reference is a navigation link that lets you connect text in one topic to
another topic (or a bookmarkwithin a topic). This is somewhat similar to a text hyperlink. However, cross-ref-
erencesdiffer from hyperlinks in a few ways. Theyare based on format commands

Drop-Down Text (Insert/Edit) Drop-down text is a feature that lets you collapse content in your topic. Let's say
you have a topic that seems to be getting quite lengthy. So you decide to condense the portion of the topic that con-
tains step-by-step procedures.When users open the topic in the output, theywill see a link (also called a "drop-
down hotspot"). This hotspot is the first paragraph (or a section of the first paragraph) that you condensed. It
might be something like "How to create a thingamajig." When users click that hotspot, the hidden content (e.g.,
the actual steps to create the thingamajig) is displayed below the hotspot.When users click the hotspot again, the
content becomeshidden oncemore.

Equations (Insert/Edit) From any location in a content file (e.g., topic, snippet) you can create an equation
(using the Equation Editor) and insert it into your content. In themarkup the equation is contained in the <math>
tag, which is theMathML root of the equation. Although an equationmaybe composed of manydifferent parts, in
the XMLEditor it renders asa single blockof content. In that way, it behavesmuch like an image.

Expanding Text (Insert/Edit) Expanding text is a feature that lets you collapse content in a paragraph in your
topic. Let's say you have a bulleted list in a topic. After each bullet is a feature of the software program that you are
explaining. You have given a detailed description of each feature, and now the topic seems to be getting quite
lengthy. So you decide to condense each bulleted item so that users initially see only the name of the feature,
which appears asa link (also called an "expanding text hotspot"). When users click that hotspot, the hidden con-
tent (i.e., the rest of the paragraph) "expands" and is displayed after the hotspot.When users click the hotspot
again, the content becomeshidden oncemore.

Formatting—Local (Apply) When you edit the content of a topic, you are working in the XMLEditor. Local
formatting is a way to change the lookand feel of content directly so that the changesare applied only to that spe-
cific content (as opposed to applying the changes throughout your project via the use of styles). Manyeasy-to-use
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tools are provided for editing and formatting topics locally in the XMLEditor to give them the lookand feel you
want, without having to know XML at all. Simply open the topic that you want to format, and use the tool that suits
your needsbest. However, using styles is recommended instead of local formatting when possible.

Hyperlinks (Insert/Edit) A text hyperlink is one of themost basic formsof a navigation link. It is simply a hyperlink
applied to text. When an end user clicks the hyperlink in the output, the location specified in the hyperlink opens.
The location can be another topic in the project (including a bookmarkwithin that topic), a topic in an imported
HTMLHelp file, or a file outside of the project (such asa website on the Internet).

Image Links (Insert/Edit) You can insert images into content files (e.g., topics, snippets). Flare supports the fol-
lowing typesof raster and vector image files: BMP, EMF, EPS, EXPS, GIF, HDP, JPG, JPEG, PNG, PS, SVG,
SWF, TIF, TIFF,WDP,WMF, XAML, XPS.

Index Keywords (Insert/Edit) You create an indexby inserting index keywords into individual topics. A
keyword is contained in amarker, which can holdmultiple keywords.When you build the final output, the index is
created automatically and displays in the output.

Keyword Links (Insert/Edit) This is a navigation link that lets users open topics related to the current topic
based on index keywords that they share.

Master Pages—Proxies (Insert/Edit) Amaster page is an element that you can create in your project in order
to apply certain content to multiple topics. Amaster page is useful in online outputs, aswell as print-based outputs.
However, the benefits are somewhat different for online output than theyare for print output. For example, you
might use amaster page in online output to apply features such asbreadcrumbs, mini-TOCs, or footer text to mul-
tiple topics, or even all topics in a target. For print-based output, a master page allowsyou to determine page spe-
cifications (such as size or orientation) and to apply certain content (such asheader text or page numbers) to
many topics in amanual.

Multimedia (Insert/Edit) Not only can you explain concepts and tasks to users in your project, but you can also
show and tell them through the use of multimedia (video and audio). You can insert links toMadCapMimic
movies, aswell asFlash,WindowsMedia, andQuicktime files.

Popups (Insert/Edit) A text popup is a link that opensa popup box containing basic text that you provide. A topic
popup is a text hyperlink that opensa topic or external file (such asa website) in a popup box.

Preview Asyou are working on a topic, it is likely that you will want to know what it will look like in the final output, as
well as test navigation links and condition tags. There are two ways to do this. First, you could build the output and
then view the output. However, this requires you to performmultiple stepsand wait for the entire target to gen-
erate. A quicker way to see how a topic looks in the output is to preview just that topic byopening it in a preview win-
dow.

QR Codes (Insert/Edit) You can insert a QR code inmuch the samewayyou insert an image into a content file
(e.g., topic, snippet) .

Related Topics Links (Insert/Edit) This is a Help control that providesuserswith list of links to topics that
you've specified asbeing related to the current topic. This is similar to a concept link. You should use a related top-

132



ics link if you are applying it to a topic that you want to associate with specific topics but you do not plan to reuse the
same link in other topics.

See Also (Concept) Links (Insert/Edit) This is a navigation link that lets users open topics that you've determ-
ined are related to the current topic. It is similar to the related topics link. However, whereas you associate a
related topics linkwith specific individual topics (usually for a one-time use), you associate a concept linkwith a
group of topics (to be reused in different topics). One great benefit of this type of link is that, if you later want to add
or delete topics from the group, you only need to do so in one place and the changesare applied to every topic con-
taining that concept link.

Snippet Links (Create/Insert/Edit) Snippets are pre-set chunksof content that you can use in your project
over and over. Theyare sort of likeminiature topics and can be inserted within topics, or even within other topics.
In snippets you can insert text, tables, images, and whatever else can be included in a normal topic.

Styles (Apply) If you are using styles in your project, you can change the lookof content simply byapplying
styles to it.

Tables (Insert/Edit) A table in Flare ismuch like it is in anyword processing program, such asMicrosoftWord,
or in a printed textbook. A table is a group of intersecting columnsand rows that you can add to a topic for various
purposes, such providing field descriptions for a software dialog.

Togglers (Insert/Edit) A toggler is a feature that lets users click a hotspot to reveal one or more named ele-
ments in a topic. A named element (also called the "toggler target") is a chunkof content that can reside anywhere
in the topic.When users click the toggler hotspot, the output reveals hidden content elements.When users click
the hotspot again, the content is hidden again.

Variables (Insert) Variablesare pre-set terms that you can use in your project over and over. Theyare stored in
variable sets, which can holdmultiple variables. Depending on the template you select when creating a project,
Flaremayprovide you with an initial variable set, but you can add asmanyadditional variable sets as you
like.  Variablesare used for brief, non-formatted piecesof content (such as the name of your company's product
or your company's phone number). There are different kindsof variables: (1) basic ones that you create, (2)
 custom date/time variables that you create, (3) system variables (e.g., date and time; titles; page count; Chapter,
Section, and Volume numbers), (4) Heading variables, and (5) Running Head variables. Some of these are espe-
cially useful for page headers and footers in print-based output.

CHAPTER 5│Topics Guide 133



Buttons and Sections—Top of Editor
Following are explanationsof the different buttonsand sectionsat the top of the XMLEditor.

Description

Asyou are working on a topic, it is likely that you will want to know what it will
look like in the final output, aswell as test navigation links and condition tags.
There are two ways to do this. First, you could build the output and then view
the output. However, this requires you to performmultiple stepsand wait for
the entire target to generate. A quicker way to see how a topic looks in the
output is to preview just that topic byopening it in a preview window. This but-
ton lets you preview the topic. It also lets you see how the topicwill lookwith
condition tagsassociated with it. If you click the face of the button, the topic
preview is shown based on the format specified in the primary target. If you
click the down arrow, you can select anyof the targets in your project from a
menu. The topic preview is then displayed using the output format specified
in that target.

Note: The topic preview feature is not available for Microsoft
Word or Adobe FrameMaker formats.

Opens the Conditional Text dialog, which lets you associate condition tags
with a file while you edit it. This is similar to the feature that you can use to pre-
view a document with certain conditions set. The difference is that this asso-
ciates the conditions to the document as you edit it in the XMLEditor.
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Description

Clicking this button lets you toggle between theWeb Layout mode and the
Print Layout mode. If you select the down arrow, a submenu lets you choose
between the following options.

Web Layout This is useful for seeing how the topicwill lookonline.
It displays your content without showing anyheaders or footers
from a page layout. 

Print Layout This lets you see how the pageswill lookwith a page
layout applied to it. In other words, it lets you see how the page will
lookwhen you generate print-based output. Thismeans that you
will be able to view the actual page size and orientation, aswell as
themarginsand anyheader or footer content. 

Note: Although the Print Layout mode is aWYSIWYG
(What You See IsWhat YouGet) environment, you also
need to consider any condition tagswhen you are view-
ing pages in thismode. For example, let's say you have
applied a condition tag to an entire paragraph on a
page.When you are viewing the topic in the XMLEditor,
you will see this paragraph, but if you generate a target
where you have elected to exclude that condition tag,
the paragraph will not be displayed in the output, and the
other paragraphswill shift to compensate for its
absence. Therefore, what you see in the Print Layout
mode iswhat you get, except possibly for certain con-
ditions that maybe present on a page.

You can get an evenmore accurate lookat how a topic
will look in the output byassociating conditionswith it
while you are editing. This is similar to the feature that
you can use to preview a document with certain con-
ditions set. The difference is that this associates the con-
ditions to the document as you edit it in the XMLEditor.

Edit Page Layout Document This opens the page layout asso-
ciated with the topic so that you can edit it in the Page Layout Editor.

Edit Master Stylesheet This opens the stylesheet associated with
the topic so that you can edit it in the Stylesheet Editor.
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Description

Note: This option is available only if you have applied a
master stylesheet to the project or target.

Amedium is an alternative set of styles in a stylesheet that you use for dif-
ferent outputs. Theyare intended to be an exception to the default style you
want to use. Clicking the down arrow on this button lets you select amedium
so that you can view the topicwith the styles from a specificmedium.

When you switch fromWeb Layout mode to Print Layout mode, themedium
automatically changeswith it ("default" medium for Web Layout mode and
"print" medium for Print Layout mode). Thismeans that the editor will show
the content in the style associated with that medium. Therefore, if you want
to see a different medium (e.g., default, non-print) for that topic, youmust
select it from theMedium drop-down in the XMLEditor toolbar.

If you are viewing content using the Print Layout in the XML Editor, you can
use another drop-down in the local toolbar to choose a specific page layout.
Not only can you select a certain page layout to display a topic in the XML
Editor, but you can also choose a specific page type within that layout. This
can be especially usefulwhen you know for certain that a particular topicwill
display on the first page of a chapter, a left page, a right page, etc. The
reason Flare doesnot automatically show a topic in the appropriate page
type is because it won't assign page types to content until you generate the
output. However, sometimesyoumayknow in advance which page type will
be used because of its placement in the outline TOC, so you can choose any
page type contained in the layout to display the topic in the XML Editor.

Opens the Insert Hyperlink dialog, which lets you insert a text hyperlink on
the selected text in the topic.

Opens the Insert Cross-Reference dialog, which lets you insert a cross-ref-
erence into the topic at the location of the cursor.

Opensa dialog that lets you insert an image at the location of the cursor.

Opens the Insert Snippet Link dialog, which lets you insert a snippet.
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Description

Opens the Variablesdialog, which lets you insert a variable.

Opens the Character dialog, if you click the face of the button. You can use
this dialog to choose a character to insert or performmanyother tasks. If you
click the down arrow on the button, you can select other options, such as
inserting a quick character or choosing one of your favorite or recent char-
acters.

Activates IndexEntryMode. Use thismethod to accomplish the same thing
as the Indexwindow panemethod. The difference is that, with thismethod,
you do not need tomove your cursor from the topic or snippet to the Index
window pane. You simply click at the spot in the text where you want to insert
the keyword and start typing. The words you type are added directly into the
Indexwindow pane. This is a goodmethod to use if you plan to do a lot of
indexing all at once, without performing anyother tasks in the topic or snip-
pet.

ActivatesConcept EntryMode. Use thismethod to accomplish the same
thing as the Concept window panemethod. The difference is that, with this
method, you do not need tomove your cursor from the topic to the Concept
window pane. You simply click at the spot in the text where you want to insert
the keyword and start typing. The words you type are added directly into the
Concept window pane. This is a goodmethod to use if you plan to create con-
cepts in a lot of topics all at once, without performing anyother tasks in the
topic.

Turnsparagraph and spacemarkers on and off. When you turn this feature
on, you can seemarkers that show where paragraphsend and where space
exists before and after content.
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Description

If you click the face of this button, all of the content changes, showing the
XML tags surrounding the content. If you click the down arrow, you can
select the following options.

Show Caret Tag Neighborhood Turns this feature on and off.
The interface includesa "caret tag neighborhood." If you click on a
line that contains inline tags (e.g., bold font, cross-reference), float-
ing tag bars display above it. You can click on a bar to open the con-
text menu and take action on the content.

Show Markers Turnsmarkers on or off in the active topic or other
content file. If you have inserted elements such as variables, book-
marks, index keywords, or concepts into topics, markers indicate
where theyhave been added. If the "Markers" option is turned off,
you cannot determine whether such elements have been added.
Turning the "Markers" on, lets you see exactlywhat hasbeen inser-
ted into the file. Markers appear in different ways, depending on the
type of element inserted. For example, variablemarkers display as
brackets around the variable information, whereasbookmarkmark-
ers display as shaded flagswhere the bookmarkhasbeen inserted.

Show Inline Markers You can show or hidemarkers for all inline
elements in the active topic. Youmight find this feature useful if you
have imported DITA file content. The reason for this is that DITA
inline tagsare often for semantic purposes, rather than for chan-
ging the lookof content. Byenabling the inlinemarkers feature, it is
easy to tell when particular content is using a tag.

Note: In order to use this feature, youmust alsomake
sure thatShow Markers is turned on.

Show invisible tags Turns invisible tags (e.g., <title>) on or off in
the active topic. This option is enabled only if you have selected
"Show tags."

Show Comments Turns comment tagson or off in the active
topic. Comment tagsare those that you have added to a topic in
order include notesbehind the scenes (without the comments being
seen in the output).
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Description

Show All Images As Thumbnails Togglesbetween showing
images in the XMLEditor as thumbnails or at full size. This is simply
a feature for you as the author, allowing you to scale all images
down to 48 pixels high (if the original size is larger than that). This
lets you seemore content and lessof your imagesas you edit topics.
The imagesare only scaled for your editing purposes; theyare not
shown as thumbnails in the output.

Show tags in mono-color Lets you choose whether to display
tags in a color or in black. This option is enabled only if you have
selected "Show tags."

Show tags in mono-font Lets you choose whether to display all
tags in the same font or in the font actually applied to each area.
This option is enabled only if you have selected "Show tags."

Enable Object Positioning Turnsobject positioning on and off.
Object positioning can be used with text boxes, images, and other
objects that you have inserted into topics. If this option is on, you can
easily position the object in different places in the topic (e.g., to the
right or left of the frame on a page).

Enable Orphan/Widow Control Turnswidow and orphan con-
trol on or off. If this is turned on, you can see the effects in the Print
Layout mode in the XMLEditor.Widow control determines themin-
imum number of lines in a paragraph to be left at the top of a page
or column. Orphan control determines theminimum number of lines
in a paragraph to be left at the bottom of a page or column. The
default number of lines for both is 2, but you can adjust this setting.

Show Hidden Elements Showscontent that hasbeen des-
ignated as "hidden." In other words, you can have a style where the
"display" property value is set to "none." Normally, content to which
this style is applied will not be seen. But you can display that content
by selecting this option.

Conditional Indicators If you have created and applied condition
tags, clicking this button togglesbetween showing and hiding them.

Show Variable Names Lets you choose whether to see the
namesof variables in your markers (if you have inserted variables)
in the active topic.

Show Bookmark Names Lets you choose whether to see the
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Description

namesof bookmarks in your markers (if you have inserted book-
marks) in the active topic.

Show Named Elements Lets you choose whether to see the yel-
low flag icon next to named elements in your markers (if you have
inserted named elements) in the active topic. Named elements are
used for inserting togglers into topics.

Enable/Disable Locks Locksor unlocks the content designated
with the graybackground. After content hasbeen locked, it cannot
be edited, and annotations cannot be added to it.

Show Locked Elements Allowsyou to show or hide the grayback-
ground associated with elements that have been locked or selected
to be locked.

Show Changes Displaysany tracked changesor annotations
(notes) that have been attached to any content in the topic.

Marker Width Lets you adjust the width of markers in the active
topic to seemore or lessof themarkerswhen theyare visible.

Opens the file in the Internal Text Editor (for review packagesonly).
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Buttons and Sections—Bottom of Editor in Web Layout Mode
Following are explanationsof the different buttonsand sectionsat the bottom of the XMLEditor when you are working in
Web Layout Mode.

Description

Words Displays the number of words in the open file. If you highlight words in the file, this area shows
you howmanywordsare selected out of the total count. If a file contains snippets, the words
from those snippets are not included in thisword count, because those are separate files.

Reduces the scale of the font by10%each time you click the button.

Resets the scale of the font to 100%.

Increases the scale of the font by10%each time you click the button.

Lets you select a specific percentage to scale the font.

Lets you show or hide the colored shading of content to which condition tagshave been applied.

E X A M P L E

Let's say your condition tag hasblue associated with it and you have applied this tag to
a blockof content.When you click this button to show the indicator, the blockof content
becomesshaded with a lighter version of blue. If more than one condition tag is applied
to the blockof content, the shading appears in a pattern that showsall of the applied
condition tag colors.

Lets you show or hide the tag blockbars. These bars are displayed to the left of the content
area. They show the different tags for your chunksof content, aswell as the overall tag struc-
ture.

Lets you show or hide the span bars. These bars are displayed at the top of the content area.
They show formatting tags in your content.

E X A M P L E

If you have a blockof text that is bold and you click it, you will see a "b" in a bar above.
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Description

Lets you show or hide ameasurement ruler horizontally at the top of the editor or window pane.
If you click the ruler after it is opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.

Lets you show or hide ameasurement ruler vertically at the left of the editor or window pane. If
you click the ruler after it is opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.
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Buttons and Sections—Bottom of Editor in Print Layout Mode
Following are explanationsof the different buttonsand sectionsat the bottom of the XMLEditor when you are working in
Print Layout Mode.

Description

Words Displays the number of words in the open file. If you highlight words in the file, this area shows
you howmanywordsare selected out of the total count. If a file contains snippets, the words
from those snippets are not included in thisword count, because those are separate files.

Displays the first page of the topic in Print Layout mode.

Displays the previouspage of the topic in Print Layout mode.

Displays the next page of the topic in Print Layout mode.

Displays the last page of the topic in Print Layout mode.

Displays the current page of the topic, aswell as the total number of pages in the topic. You can
enter another number in the field or use the arrow buttons to navigate to a different page.

The Zoom/Scale button (which looksdifferent depending on the current selection) opensa
drop-downmenu so that you can select from the following options:

100% Displays the page at 100%of its actual size.

100% (2 pages) Shows two pagesof a topic at a time, displaying each one at 100%.

Fit Width Resizes the page so that it displays in proportion to the width of the window
pane.

One Page Displaysonly one page at a time.

Two Pages Displays two pagesat a time.

Four Pages Displays three pagesat a time.

Eight Pages Displays four pagesat a time.

Note: This option is available only if you are working in Print Layout mode. In this
mode, additional pagesare automatically created when you add content beyond that
which can be held on a single page.

CHAPTER 5│Topics Guide 143



Description

Lets you show or hide the colored shading of content to which condition tagshave been applied.

E X A M P L E

Let's say your condition tag hasblue associated with it and you have applied this tag to
a blockof content.When you click this button to show the indicator, the blockof content
becomesshaded with a lighter version of blue. If more than one condition tag is applied
to the blockof content, the shading appears in a pattern that showsall of the applied
condition tag colors.

Lets you show or hide the tag blockbars. These bars are displayed to the left of the content
area. They show the different tags for your chunksof content, aswell as the overall tag struc-
ture.

Lets you show or hide the span bars. These bars are displayed at the top of the content area.
They show formatting tags in your content.

E X A M P L E

If you have a blockof text that is bold and you click it, you will see a "b" in a bar above.

Lets you show or hide ameasurement ruler horizontally at the top of the editor or window pane.
If you click the ruler after it is opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.

Lets you show or hide ameasurement ruler vertically at the left of the editor or window pane. If
you click the ruler after it is opened, you can select to convert the ruler to pixels, points, cen-
timeters, or inches.
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Elements in Editing Area
Following are explanationsof variouselements that youmaysee in the editing area.

Description

Structure
Bars

These are just what the name implies—barsaround the topic content that show the structure. There
are two kindsof structure bars—tag and span.

Not only do structure bars let you see the tags for content, but you can also perform numerous tasksby
using them. If you right-click on a structure bar, a context menu opens. From themenu, you can select
from several options to take action on the content associated with that structure bar.

E X A M P L E S

If you want to delete an entire numbered list from a topic, you could right-click the <ol> tag bar
to the left of the content and selectDelete from themenu.

If you have a table with a table stylesheet applied to it, you can right-click on one of the <tr>
tagsand selectRow Style. From the submenu you can then choose a pattern to overwrite
the existing look for that row.

If you left-click on a structure bar, the corresponding content is selected in the editor.

Also, if you left-click on tag bars, you can drag them up or down. If you left-click on table column bars (in
the span bar area), you can drag them left or right. In thisway, the chunksof topic content can easily be
repositioned. In addition, you can click on the borders between column and row bars and drag the
mouse to resize individual columnsand rows.

Markers Amarker is a highlighted "flag" that shows the insertion of certain features. For example, if you insert a
variable, bookmark, or index keyword, amarker indicateswhere that feature hasbeen inserted. You

can adjust marker widthsor turn them off or on byusing the "Show tags" button in the local tool-
bar. (Despite the name of this button, it doesnot display the "true code" in the topic. It shows the high-
level tagsand the tagmarkers.)
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Description

Cursors When you edit text, the cursor changes size and shape. Sometimes it contains brackets to the right or
left. Sometimes it is larger, and sometimes it is smaller. Each of these appearances servesa different
purpose.

Following are explanationsof these cursors.

Tag Start 

Cursor signifies the start of an xhtml tag.

Tag Middle

Cursor signifies you are within an xhtml tag and can edit the contents.

Tag End 

Cursor signifies the end of an xhtml tag.

Tag Between 

Cursor signifies you are between tags. Type to enter text into the parent tag.

Tag Before - Level 1 

Cursor size signifies you are in the first of a series of nested tags.

Tag Before - level 2 

Cursor size signifies you are in the second of a series of nested tags.

Tag Before - Level 3

Cursor size signifies you are in the third of a series of nested tags.
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Description

Some content Courtesyof TechWriteTips.

Caret Tag
Neigh-
borhood

The interface includesa "caret tag neighborhood." If you click on a line that contains inline tags (e.g.,
bold font, cross-reference), floating tag bars display above it. You can click on a bar to open the context
menu and take action on the content.

If you do not want to see the caret tag neighborhood, you can turn this feature off. To do so, simply click

the down arrow in theShow Tags button and selectShow Caret Tag Neighborhood to
remove the checkmark.

Empty Tags If you are working in a document in the XMLEditor and have empty tagsat the text level, thiswill be
shown.

Note: The displayof empty tags is simply designed to help you as you edit content. Even if
these tagsare shown in the XMLEditor when you are working, theywill not be shown in
your output.
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Description

Auto
Suggestion

When you first start typing content, a popupmaydisplaybelow your text as you type. This is the Auto
Suggestion feature, which analyzes text as you type and compares it to other content (e.g., phrases,
variables, snippets) that alreadyexists in the project, like this:

Thismeans you can quickly select existing content from the popup so that you do not have to finish typ-
ing it.

Bydefault, Auto Suggestion is enabled when you first launch Flare. However, you can disable and
enable this feature whenever you want.

There are three kindsof content that you can select when using Auto Suggestion: phrases from custom
lists, variables, snippets.

Phrases From Custom List Rather than automatically basing auto suggestionson all of the
text throughout your entire project, you have control over the phrases that you see in the
popup when you type. You can add your ownwordsand phrases to an auto suggestions list.
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Description

That way, instead of being overwhelmedwith toomanysuggestionsevery time you begin typ-
ing text, you only see suggestions that you are likely to use.

Variables Flare recognizeswhen you are typing content that matchesexisting variables in
your project. This includes system variables, such as the date and time, and custom variables
that you create.

Snippets Flare recognizeswhen you are typing content that matchesexisting snippets in
your project. Thismakes it a very fast and convenient way to single-source your content.

Icons for
Page and
Column
Breaks

If you are working on a document in the Print Layout mode, youmaysee icons in themarginsnext to
text. These icons indicate where a paragraph hasbeenmoved to another page or column asa result of
a page or column break, or due to widow or orphan control. You can set page breaks, column breaks,
orphan control, or widow control either manually on individual paragraphsor you can set them on
styles. You can click on anyof the icons in the document to open the paragraph properties.

Following are the typesof icons that youmight see in a document.

Explicit Page Break This icon displays if you have created a page breakbefore a para-
graph.

Explicit Page Break by Previous This icon displays if you have created a page breakafter
a paragraph.

Explicit Column Break This icon displays if you have created a column breakbefore a para-
graph.

Explicit Column Break by Previous This icon displays if you have created a column break
after a paragraph.

Orphan Controlled This icon displays if a paragraph hasbeen adjusted due to orphan con-
trol.

Widow Controlled This icon displays if a paragraph hasbeen adjusted due to widow con-
trol.
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Page Count
for Print
Layout

If you are using the Print Layout view in the XMLEditor and the topic containsmore than one page of
content, a label appears beside the scroll bar indicating the current page.
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6
Internal Text Editor
This is a simple editor that you can use to view andmodify the true code, including text, tags,
andmetadata. Most of the files in your project can be opened andmodified in the internal text
editor (including topics, snippets, header files, stylesheets, etc.). For topic and snippet files,
this editor also lets you show or hide line numbers, collapse or expand tagged areas (out-
lines), show or hide syntax coloring, and wrap text.

This chapter discusses the following:

Split View with XML Editor 152

Autocomplete 153

Buttons and Sections 161



Split View with XML Editor
The XMLEditor and the Text Editor are closely synchronized with each other. Theyare in essence shown in a single win-
dow with options for viewing both at the same time and configuring their appearance. See "Editing the XHTMLCode" on
page 123.
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Autocomplete
You can use autocomplete in the Text Editor to quickly select valid tagsas you type XHTML and CSS code. To use this fea-
ture, click in the local toolbar of the Text Editor.
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EDITING TOPICS OR SNIPPETS (SPLIT VIEW VERSION OF TEXT EDITOR)

If you are working on topics or snippets in the split view version of the Text Editor, the following autocomplete featuresare
available.

Creating a tag If you press< on your keyboard, a popup showscontext-aware tags that can be used at that
point.

As you type, the selected item in the list will jump to the tag that beginswith the text you are typing.
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You can select a tag bydouble-clicking it, or bypressing either the Enter or > keyon your keyboard. Once a tag is
selected, the ending tag is automatically created.
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Adding attributes for a tag If you press the spacebar while inside of a tag, a popup showsa list of attributes
that can be used at that point.

As you type, the selected item in the list will jump to the attribute that beginswith the text you are typing.

You can select an attribute bydouble-clicking it or bypressing the Enter keyon your keyboard. Once an attribute is
selected, the attribute text is completed and an equal sign followed byquotationmarks (="") is added to the end of
the text, with the cursor being placed between the quotationmarks.

156



EDITING STYLESHEETS (CSS IN TEXT EDITOR)

You can displaya stylesheet in the Text Editor by right-clicking the file in the Content Explorer and selectingOpen with>In-
ternal Text Editor. If you do this, you can use autocomplete to quickly select valid properties under a style.

If you pressCTRL+SPACEBAR on your keyboard, a popup displaysCSS3 (and earlier) properties.
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Asyou type, the selected item in the list will jump to the property that beginswith the text you are typing.
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You can select a property bydouble-clicking it or bypressing the Enter keyon your keyboard. Once a property is selected,
the property text is completed and a colon (followed bya space) is added to the end of the text. The cursor is placed after
the space so you can quickly type a value for the property.

CHAPTER 6│Topics Guide 159



The syntax is colored to help you easily distinguish different parts of the syntax.
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Buttons and Sections

Description

Showsor hidesnumbered lines in the text editor. Thismakes it easier to identify a particular line
that requiresediting.

You can also see the line and character position in the upper-right corner of the editor (see
below).

Showsor hides smallminusand plusbuttonsnext to lineswith tags. These let you collapse or
expand those portionsof the code.

Showsor hides syntax coloring in the Internal Text Editor. Thismakes it easier to identify different
parts of the file.

Enablesor disablesword wrapping in the Internal Text Editor. Thismakes it much easier to see all
of the wordsand tags in an area.Without the word wrap feature, lines in the Internal Text Editor
can often be quite long and require you to use the horizontal scroll bar in order to see text not
shown.

Enables the autocomplete feature.

[Character:Line] The character and line position of your cursor is shown in the upper-right corner of the editor.
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About LayoutModes
There are two views to choose from in the XMLEditor when you edit topics and snippets:

Web Layout Mode Thismode is useful for seeing how the topicwill lookonline. It dis-
plays your content without showing anyheaders or footers from a page layout.

Print Layout Mode Thismode lets you see how the pageswill lookwith a page layout
applied to it. In other words, it lets you see how the page will lookwhen you generate
print-based output. Thismeans that you will be able to view the actual page size and ori-
entation, aswell as themarginsand anyheader or footer content.

This chapter discusses the following:

Layout Modes and Style Mediums 164

Conditions While Editing 167

Opening Page Layouts 168

Pages 169

Selecting a Page Layout to View Content in the XML Editor 171

Associating Condition Tags to a File While Editing 186



Layout Modes and Style Mediums

You can toggle between the two views in the XMLEditor by clicking the Layout Mode button:
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In addition, you can switch to different style mediums to show the content with the correct styles applied.

The layout mode and themedium that you should use when editing in the XMLEditor dependson what you are trying to
accomplish. Do you have web output in mind while you are editing, or are you thinkingmore about print output? Following
are some general guidelines, but theymayvary depending on themediums that youmight have created and will be using
for your different targets.

CHAPTER 7│Topics Guide 165



If Editing With Online Output in Mind For best results, in the local toolbar of the XMLEditor, select theWeb
Layoutmode and the defaultmedium: .

If Editing With Print Output in Mind For best results, in the local toolbar of the XMLEditor, select thePrint
Layoutmode and the printmedium: . Also, you can choose a specific page layout

and page type within it to better see how a topicmight look in print output: . For example, if you know
you are looking at a topic that will end up being the first page of a new chapter, you can select the Page Layout
drop-down, choose the appropriate page layout, and then select First Right. Or if you know it will be on a sub-
sequent page of the chapter, youmight select Left or Right.

So if the topic looks kind of crazywhen you first open it, that is probably due to the fact that the proper layout mode, page
type, and/or medium is not selected in the local toolbar.

When using theWeb Layout mode and default medium, the topics should lookpretty close in the XML Editor to how they
will be displayed in the online output. For the Print Layout mode and print medium, it's a bit of a different story. Themain
reason is that online output is designed to havemany independent pages, whereasprint output is intended to be read one
page after the other in one long document. Flare hasno wayof knowing exactlywhere a particular topicwill land in a PDF
until you actually generate it. However, by selecting the appropriate layout mode, page layout, and page type, you can get
relatively close.
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Conditions While Editing
Another way to get closer to how a topicwill actually look in the output is to associate condition tags in the topicwhen you
are editing it. This allowsyou to see only the content that is intended for a particular output that you want to produce. To do

this, in the local toolbar of the XMLEditor click and in the Target Expressions drop-down field, choose one of your tar-
gets. The content in the XMLEditor changes to include only the conditions for that target. Doing this doesn't affect the out-
put at all. It's simply a way to see how a particular topicwill look in a specific output without building or previewing it. You can
always repeat these steps to return the topic to its previous state in the XML Editor or to see how it lookswith a different tar-
get selected. See "Associating Condition Tags to a FileWhile Editing" on page 186.
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Opening Page Layouts
If you double-click on a topic page in Print Layout mode (outside the flow of themain body text), the associated page layout
will open in the Page Layout Editor.
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Pages
Asyou addmore andmore content to the topic, pagesare added below. A navigation toolbar at the bottom of the editor
lets you see howmanypagesare in the topic and quickly navigate to anyof them asnecessary.

If you are using the Print Layout view in the XMLEditor and the topic containsmore than one page of content, a label
appears beside the scroll bar indicating the current page.
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Note: Different operating systems render text differently in the XMLEditor. For example, if you are using
Microsoft Vista, the text may looka bit smaller than it does in other operating systems. Therefore, if you and
another author are looking at the same topic from the same project, but you have different operating systems,
the topicmay lookdifferently for you than it does for the other person.

Note: If you set a table to a specific height, that height maynot be represented accurately if you are viewing the
topic in Print Layout mode.
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Selecting a Page Layout to View Content in the XML Editor
There are two views to choose from in the XMLEditor when you edit topics—Web Layout mode and Print Layout mode.
The Print Layout mode lets you see how the pageswill lookwith a page layout applied to it. In other words, it lets you see
how the page will lookwhen you generate print-based output. Thismeans that you will be able to view the actual page size
and orientation, aswell as themarginsand anyheader or footer content. You can toggle between the two views in the
XMLEditor by clicking the Layout button: or . See "About Layout Modes" on page 163 and "XML
Editor" on page 119.

If you are viewing content using the Print Layout in the XML Editor, you can use another drop-down in the local toolbar to
choose a specific page layout.

E X A M P L E

Let's say you've created a topic designed to display your generated glossary in print-based outputs. If you open
the topic inWeb Layout view in the XMLEditor, it might look something like this.
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Because this topic is to be used in print-based outputs only, you switch to the Page Layout view.
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To get amore accurate preview of how the topicwill look in the output, we switch to the page layout that will be
used for the glossary.
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Not only can you select a certain page layout to display a topic in the XMLEditor, but you can also choose a specific page
type within that layout. This can be especially usefulwhen you know for certain that a particular topicwill display on the first
page of a chapter, a left page, a right page, etc. The reason Flare doesnot automatically show a topic in the appropriate
page type is because it won't assign page types to content until you generate the output. However, sometimesyoumay
know in advance which page type will be used because of its placement in the outline TOC, so you can choose anypage
type contained in the layout to display the topic in the XML Editor.

E X A M P L E

Let's say you have are planning on generating a PDF with the following structure:
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The topic linked to "1 Company" is set to be the first page of a new chapter.You've configured your page layout to
use the "First Right" page type for the first page of a chapter. Here is how that page looks in your layout:
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The other pages in the layout are used for Left, Empty Left, and Right pages. Each of these hasa white back-
ground and different footer content.
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The topic immediately after "1 Company" is called "1.1 Introduction."
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Although it can be difficult to determine which page typeswill use each topic (or even parts of a topic) in the gen-
erated output, you know enough about these two topics to get an accurate representation of them in the XML
Editor. You know that the "1 Company" topicwill use the First Right page type, and you also know that there is so
little content in that topic that it will not continue to the next page. Furthermore, you know that the "1.1 Intro-
duction" topicwill not be displayed on the first page of the chapter, because you have placed a page breakon the
heading, ensuring that it beginson the second page of the chapter, which, in this case, usesa Left page type.
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When you open the "1 Company" topic, it might look like this in the XMLEditor initially:

This certainly isn't what you had inmind. The topic looks thiswaybecause the XMLEditor is currently set to the
Web Layout mode and the default style medium, which are usually both intended for online output, not PDF.
Therefore, you change to Print Layout mode and the Print style medium.
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Bydoing this alone, youmayor maynot see the appropriate page type used for the topic. In the following
example, the correct First Right page layout is being used to display the "1 Company" topic.
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Now let's say you open the "1.1 Introduction" topic, which will display on the next page of the output, using the Left
page type. Initially, it might look like this, with the First Right page type.
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The topic doesn't look like it will in the output, because it's pointing to the wrong page type in the XMLEditor. To fix
this, you click thePage Layout drop-down in the local toolbar. After hovering over theChapters page layout,
which is already selected, a submenu shows the list of page types from that layout. You select Left.
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Asa result the topic displays in the correct page type. Themain difference between this and the output is that an
<h1> tag is being shown in the XMLEditor (that'swhy the autonumber showsa 1). That's correct, but the PDF tar-
get hasbeen configured so that this is automatically adjusted to an <h2> tag in the output because of the TOC
depth (and the autonumber will adjust to 1.1). So it will be a bit different in the output, but the page type it's using in
the XMLEditor is now correct.

HOW TO SELECT A PAGE LAYOUT AND PAGE TYPE TO VIEW CONTENT

1. Open the content file (e.g., topic, snippet).

2. If the Print Layout mode is not alreadybeing used, clickLayout (Web) in the local toolbar to switch to the Print
Layout view.

3. In the local toolbar, click thePage Layout drop-down and select a page layout. If you want to select a particular
page type included in that layout, select it from the submenu.
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Note: Because topics can end up anywhere in your output, based on your settings, Flare won't know exactly
how a particular page will lookuntil you generate the output. Once you generate the output, Flare takesall of
the information that you've given it in different places (e.g., Target Editor, outline TOC) and puts it all together
according to your rules.

Note: You can get an evenmore accurate lookat how a topicwill look in the output byassociating conditions
with it while you are editing. This is similar to the feature that you can use to preview a document with certain
conditions set. The difference is that this associates the conditions to the document as you edit it in the XML
Editor. See "Associating Condition Tags to a FileWhile Editing" on the next page.
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Associating Condition Tags to a File While Editing
When editing a document in the XMLEditor, you can click in the local toolbar to open the Conditional Text dialog and
include and exclude conditionson that file. This is similar to the feature that you can use to preview a document with certain
conditions set. The difference is that this associates the conditions to the document as you edit it in the XMLEditor.

Please note that this is not the same asapplying conditions to actual content. Nor does this feature affect the output, as do
the settings in the Target Editor. Rather, this functionsmore like a preview feature. It simply lets you temporarily remove
from view content that is associated with certain condition tags so that you can see how the file lookswithout that content.

Usuallywhen editing, you want to see the file as it is intended for a particular target. Therefore, although you canmanually
select conditions to include or exclude from view, the best approach is usually to click the Target Expressions drop-down
and choose a target. The condition settings from that target are then replicated in this dialog, thus saving you time and
effort.
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Note: If you associate conditionswith a file while editing and then open the Send FilesFor ReviewWizard,
those settingsare preserved. Therefore, you can quickly send the file to a reviewer and that person will initially
only see content with conditions that you have included.
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Previewing Topics

This feature is supported in Adobe PDF, EPUB,Microsoft XPS, and XHTML, aswell as
in all online outputs (DotNet Help, Eclipse Help, Microsoft HTMLHelp, HTML5,
WebHelp,WebHelp AIR,WebHelpMobile, andWebHelp Plus).

As you are working on a topic, it is likely that you will want to know what it will look like in the final
output, aswell as test navigation links and condition tags. There are two ways to do this. First,
you could build the output and then view the output. However, this requires you to perform
multiple stepsand wait for the entire target to generate. A quicker way to see how a topic looks
in the output is to preview just that topic byopening it in a preview window. You can preview
the topic based on the output format used in anyof the targets in your project. The following
steps show you how to do this.



HOW TO PREVIEW TOPICS

1. Open the topic that you want to preview.

2. Do one of the following, depending on the part of the user interface you are using:

Local Toolbar In the local toolbar of the XMLEditor click . If you click the face of the button, the topic
preview is shown based on the format specified in the primary target. If you click the down arrow, you can
select anyof the targets in your project from amenu. The topic preview is then displayed using the output
format specified in that target.

Keyboard Shortcut To preview using the primary target, pressCTRL+W.
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3. (Optional) When you preview for a specific target, the condition tags set for that target are automatically used in

the preview. However, if you want to test the output with certain condition tags included or excluded, click in
the upper-right corner of the dialog.

The Conditional Text dialog opens. Either the Basic or Advancedmode is already selected, depending on which
mode is being used in the target.

4. You can use the same steps that are used in the target for including and excluding certain condition tags. For
more information about the Basic and Advancedmodes, see the online Help.

Changes in the Preview window are not transferred to the target settings. They're simply temporary so that you
can see what a topic looks like with certain condition settings.

5. When you are finished, clickOK.

6. Click theX in the top-right corner of the Preview dialog to close it.

Note: The preview feature is useful because it is a quickway to see how a topic looks in the output. However,
theremaybe timeswhen you need to generate the entire target and test the output. For example, youmight
want to click hyperlinksor verify cross-references.
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Additional Topic Tasks
There aremanymore topic-related tasks that you can perform in Flare.

This chapter discusses the following:

Changing Topic Titles 194

Meta Descriptions for Topics 197

Closing Topics 199

Creating a Nonscrolling Region 201

Creating Watermarks 206

Deleting Topics 208

Include/Exclude Topics in Search 209

Movie Links in Topics 210

Overwriting Imported Documents 212

Pasting Text from Other Programs 213

Printing Topics 217

Renaming Topics 218

Setting Style Classes for Topics 219

Setting the Default Paste Behavior 221

Specifying the Startup Topic in a Target 222

Using the Zoom/Scale Feature 223



Changing Topic Titles
You can change the name of a topic title.

WHERE THE TITLE IS USED

This title is used in the following situations.

Help Control Links The title displaysasa selection when users clickHelp control links (i.e., related topics links,
concept or "see also" links, and keyword links) that are associated with that topic.

Search Results When someone performsa search in online output, each result hasa title to identify it.

TOC EntryIf you drag the topic from the Content Explorer to the TOC Editor in Flare, the label for that new entry
automatically takeson the property title of the topic.

Window Title Bar If the topic is opened in a new window or outside of the project, the title is shown in the title bar
of that window.

There is an order of precedence for which element is used:

1. Topic Title in Properties Dialog The title set in the Properties dialog has the highest level of precedence.

2. Headings in Topic If there is no topic title specified in the Properties dialog, Flare uses text associated with <h1>
through <h6>heading styles.

3. File Name If there is no topic title or headings in a topic, Flare uses the topic file name.

HOW TO CHANGE THE TITLE OF A TOPIC

1. Make sure the Content Explorer is open.

2. Locate and click on the topic file.

3. In the local toolbar, click . The Properties dialog for the file opens.

4. Click the Topic Properties tab.

5. In the Topic Title field, you can enter a title.

If you leave this field empty, it will automatically use the first heading text it finds in the topic. Therefore, the title will
be adjusted automatically if you later change the heading text in the topic.

6. ClickOK.

WORD IMPORT—USE FIRST HEADING FOR TOPIC TITLE

You can use an automatic topic title option when importingWord documents (via the Import MicrosoftWordWizard or
Word Import Editor).

If this option is enabled, the properties setting for the topic title automatically uses the first heading in the topic.
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Therefore, if you later change the heading text in the topic, the title adjusts automatically aswell.

If this option is disabled, the properties setting is based on that text as it existed at the time of the import only, and it remains
so unless youmanually change it later.
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Meta Descriptions for Topics

This feature is supported in HTML5,WebHelp, andWebHelp Plusoutput.

You can add ameta description to a topic in the Properties dialog. Meta descriptionsare brief summariesof web pages
and are displayed in search engine results pages (SERPs). Therefore, theyare useful for search engine optimization in
HTML5,WebHelp, andWebHelp Plusoutputs.

This description is stored asmetadata in the <head> tag of the topic file. Themarkup looks like this:

<meta name="description" content="This topic provides a general introduction to MadCap Flare,
its benefits, and basic steps for getting started." />

In addition, topicmeta descriptionsare used in the search results for HTML5 output. If you do not provide ameta descrip-
tion, the first text found in the topic is used in the search results abstract. Also, themeta description itself is searchable.
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HOW TO ADD A META DESCRIPTION FOR A TOPIC

1. Make sure the Content Explorer is open.

2. Locate and click on the topic file.

3. In the local toolbar, click . The Properties dialog for the file opens.

4. Click the Topic Properties tab.

5. In theDescription field, enter themeta text.

Tip: It is recommended that you keepmeta descriptions to fewer than 155 characters.

6. ClickOK.
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Closing Topics
You can have asmany topics open as you want at one time. Each topic displays in its own page of the XMLEditor and
remainsaccessible as you work. As you openmore topics or other elements (e.g., targets, tables of contents), each page
displays in the appropriate editor (e.g., XML Editor, Target Editor, TOC Editor).

You can close any single topic page that you want. You can also close all open topics (and other open editors, such as tar-
gets and TOCs) at the same time. The stepsbelow show you how to do both.

HOW TO CLOSE A SINGLE TOPIC

1. Click theX in the tab of the topic page.

Note: If you have several elements open, youmayneed to click the ellipsis (…) or the two down
arrows to access the topic you want to close, whichmaybe hidden from view.

2. If the topic hasan asterisk next to its file name, that means changeshave beenmade to the topic, but the changes
have not yet been saved. If this happens, you will be asked if you want to save your work to the file. If you do, click
Yes. The topic is closed.

HOW TO CLOSE ALL OPEN TOPICS AT THE SAME TIME

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select theWindow ribbon. In theOpen Windows section select the face of theClose All Docu-
ments. If you want to close allwindowsexcept the one you have open, click the down arrow and select
Close All Documents Except This One.

You can use theOptionsdialog to switch between ribbonsand the classic tool strip layout. For more inform-
ation see the online Help.

Keep inmind that the smaller the application window becomes, themore the options in a ribbon shrink.
Therefore, youmight only see a small icon instead of text, or youmight see only a section name displayed
with a down arrow to access the options in it. You can hover over small icons to see tooltips that describe
them. You can also enlarge the application window or click one of the section drop-downs in the ribbon to
locate a hidden feature.

Menu SelectWindow>Close All Documents orWindow>Close All Documents Except This One.

2. If anyelements, including topic pages, have an asterisk next to the file name, that means changeshave been
made to the element, but the changeshave not yet been saved. If this happens, you will be asked if you want to
save your work to the files. If you do, clickYes. The topics are closed.
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Note: You can also set up Flare so that documents close automatically under certain conditions. This can be
done from theGeneral tab in the Optionsdialog.
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Creating a Nonscrolling Region
For online output you can specify that a certain portion of the content (usually a heading and breadcrumbs, if included)
should remain fixed in place. Thismeans that when the end user scrolls down to seemore content, the fixed areasdo not
scroll with the rest of the text. You can see an example of this in anyFlare online Help topic.

In order to create this type of effect, you need tomake changes tomultiple properties for at least two or three different
styles—<body>, the heading style (usually <h1>or a variant of it), and <MadCap|breadcrumbsProxy> (if you include
breadcrumbs).

HOW TO CREATE A NONSCROLLING REGION

1. From the Content Explorer, open the stylesheet that you want to modify. Bydefault, stylesheets are stored in the
Resources\Stylesheets folder, but you can store them elsewhere if you like.

2. Make sure the appropriatemedium is selected. If you are not using stylesheet mediums for your different outputs
or if you want allmediums to have the same settings, just leave themedium set to "default" and continue.

Mediumscan be used if you want to use one group of settings for online output types (DotNet Help, Eclipse Help,
Microsoft HTMLHelp, HTML5,WebHelp,WebHelp AIR,WebHelpMobile,WebHelp Plus) and another group of
settings for print-based output types (Adobe FrameMaker, Adobe PDF,MicrosoftWord, Microsoft XPS,
XHTML). For example, youmight use the "default" medium for your online outputs and youmight use the "print"
medium for your print outputs.
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In the case of nonscrolling regions, you probablywant at least some of the settingsdescribed below to be different
for online outputs than for print-based outputs.

3. In the local toolbar, make sure the first button displays (whichmeans that the Advanced view is cur-

rently shown in the editor). If the button displays instead, then click it.

4. In the upper-left corner of the editor, click in theShow Styles field and select .

5. From theStyles area, select the h1 tag (or whatever tag you are using for headingsat the top of topics).

6. From theShowdrop-down list on the upper-right side of the editor, select .

7. Make changes to the following properties in the list. For each property, click in the cell to the right of it and enter the
appropriate values.

background-colorSelect the background color you want for your nonscrolling region. If you alreadyhave
a background color set for your breadcrumbs (using the <MadCap|breadcrumbsProxy> style), youmight
want to use the same color.

border-bottomSelect the border type (e.g., solid), width (e.g., 2px), and color you want for the line under
your nonscrolling region.

left Set the distance from the left edge of the browser window. This should be 0.

margin Set the distance to the edge of the browser window. The values for the top, bottom, left, and right
mayvary. Start with 0 and adjust asnecessary.

padding Set the distance from the edge of the "container" holding the content to the content itself. Again,
the values for the top, bottom, left, and right mayvary.

position This is themost critical property, which keeps the content from scrolling. Set it to fixed.

right Set the distance from the right edge of the browser window. This should be 0.

top Set the distance to the top of the browser window. If you are not using breadcrumbs then enter 0.
Otherwise enter enough space to clear the breadcrumbs (e.g., 30px).

width Set the width to 100% to make sure that the nonscrolling region fills the width of the page.
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Here is an example of how the settingsmight look in the Stylesheet Editor. The properties relevant for non-
scrolling regionsare highlighted.
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8. (Optional—complete the next three stepsonly if you are using breadcrumbs) In the upper-left corner of the editor,

click in theShow Styles field and select .

9. From theStyles area, select theMadCap|breadcrumbsProxy tag.

10. Make adjustments to the same style attributesas you did for the <h1> tag. Youmayneed tomakeminor variations
so that the breadcrumbs render above the <h1> text.

Here is an example of how the settingsmight look in the Stylesheet Editor. The properties relevant for non-
scrolling regionsare highlighted.
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11. In the upper-left corner of the editor, make sure theShow Styles field is set to .

12. From theStyles area, select the body tag.

13. Find and select themargin-top property and in the cell to the right enter a value high enough to ensure that none
of the topic text endsup hidden behind the nonscrolling region.

A value of 100pxmight workwell for some people, but 50pxmight work better for others. Enter a number some-
where in that range, preview a topic, and adjust the value asnecessary.

14. Click to save your work.
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Creating Watermarks
Awatermark is an image that is set in the background behind all your other content. You canmake watermarks for both
online and print-based output.

HOW TO CREATE A WATERMARK

1. Create an image watermarkwith the watermark you want to use. Using your graphics software, youmayneed to
edit the image to lighten appropriately for background use.

2. From the Content Explorer, open the stylesheet that you want to modify. Bydefault, stylesheets are stored in the
Resources\Stylesheets folder, but you can store them elsewhere if you like.

3. In the local toolbar, make sure the first button displays (whichmeans that the Advanced view is cur-

rently shown in the editor). If the button displays instead, then click it.

4. In the upper-left corner of the editor, make sure theShow Styles field is set to .

5. In theStyles section on the left side of the editor, find and select the body tag.

6. From theShowdrop-down list on the upper-right side of the editor, select .

7. In theProperties section, expand theBackground group.
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8. To the right of background-image, click and select an image file.

9. If you want a specific position for the background image, click in the cell to the right of background-position and
enter the appropriate command (definitions from http://www.w3.org).

percentage Apercentage X aligns the point X%across (for horizontal) or down (for vertical) the image
with the point X%across (for horizontal) or down (for vertical) the element's padding box. For example,
with a value pair of '0%0%',the upper left corner of the image is aligned with the upper left corner of the pad-
ding box. A value pair of '100%100%' places the lower right corner of the image in the lower right corner of
the padding box.With a value pair of '14%84%', the point 14%acrossand 84%down the image is to be
placed at the point 14%acrossand 84%down the padding box.

length A length L aligns the top left corner of the image a distance L to the right of (for horizontal) or below
(for vertical) the top left corner of the element's padding box. For example, with a value pair of '2cm 1cm',
the upper left corner of the image is placed 2cm to the right and 1cm below the upper left corner of the pad-
ding box.

top Equivalent to '0%' for the vertical position.

right Equivalent to '100%' for the horizontal position.

bottom Equivalent to '100%' for the vertical position.

left Equivalent to '0%' for the horizontal position.

center Equivalent to '50%' for the horizontal position if it is not otherwise given, or '50%' for the vertical pos-
ition if it is.

10. If you want the background image to repeat, click in the cell to the right of background-repeat and select one of
the options (definitions from http://www.w3.org).

no-repeat The image is not repeated. Only one copyof the image is drawn.

repeat The image is repeated both horizontally and vertically.

repeat-x The image is repeated horizontally only.

repeat-y The image is repeated vertically only.

11. Click to save your work.
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Deleting Topics
You can delete a topic any time you want.When you delete a topic, be aware of the following.

If the topic contains any index keywords, those specific keywordswill not be included in the generated index.

If other topics contain hyperlinks to the topic you are deleting, you are asked if you want to keep or remove those
links. However, even if you have the links removed, the text for the hyperlink remains in the other topic.

HOW TO DELETE A TOPIC

1. Make sure the Content Explorer is open.

2. All of your topics are displayed under the Content folder (or under subfolders that you have created previously
when organizing your topics). Locate and select the topic that you want to delete.

3. On your keyboard pressDelete.

4. Youmaybe asked if you are certain you want to send the file to the recycle bin. If so, clickYes.
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Include/Exclude Topics in Search

This feature is supported in DotNet Help and in allWebHelp outputs (HTML5,WebHelp,WebHelp AIR,WebHelp
Mobile, andWebHelp Plus).

You can include or exclude a topicwhen full-text search is generated. If you disable this feature, the topicwill be excluded
from the search, but it will still be included in the generated output.

HOW TO INCLUDE OR EXCLUDE TOPICS IN SEARCH

1. Make sure the Content Explorer is open.

2. Locate and click on the topic file.

3. In the local toolbar, click . The Properties dialog for the file opens.

4. Click the Topic Properties tab.

5. Click the checkbox labeled Include topic when full-text search database is generated.

6. ClickOK.

Note: In Microsoft HTMLHelp, all topics are always searchable.

CHAPTER 9│Topics Guide 209



Movie Links in Topics
If you have usedMimic to produce amovie, you can use this feature to create a link in a topic to themovie's output.When
you are finished, a link to the finishedmovie is inserted into the topic.When a user clicks the link in the output, themovie
plays in the appropriate window (e.g., moviesgenerated in theMimicMovie Format (MMF) are viewed in theMadCap
Movie Viewer; HTML5, Silverlight, and Flashmoviesplay inside your online output).

HOW TO INSERT A MIMIC MOVIE LINK INTO A TOPIC

1. Open the content file (e.g., topic, snippet).

2. In the XMLEditor, place your cursor where you want to insert the link.

3. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select the Insert ribbon. In theMultimedia section selectMultimedia>Mimic Movie.

Menu Select Insert>Multimedia>Mimic Movie.

4. In the dialog that opens, find and select an individualMimicmovie or amovie collection that you want to link to. You
can select anyof the following typesof files.

MIMOV This is an individualMimicmovie file (whether part of a collection or standalone).When you want
to work on an individualmovie, you open this file.

MIPRJ  This is themainMimic collection file, which contains one or moremovie (MIMOV) files. It is not
required that you create a collection in Mimic; it is simply an option that you can use if you want to create a
movie collection, asopposed to a standalonemovie. Neither theMIPRJnor theMIMOV files are finalized
movies. Theyaremerely the files that are used to generate the finalizedmovies.When you want to work on
amovie collection, you open theMIPRJ file.

MCMOVIE  This is an output file that is created when you generate amovie (whether themovie is part of a
collection or standalone). AMimic collection can contain severalmovies.When you generate the finalized
movies in Mimic, anMCMOVIE file is created for eachmovie in the collection (e.g., myfirstmovie.mcmovie,
mysecondmovie.mcmovie). The output plays in theMadCapMovie Viewer.

MCMV This is an optional output file that lets you view themovie(s) in theMadCapMovie Viewer, rather
than in a browser window.

MCMOVIESYS This is an output file that is created when you generate amovie collection. The file is
named after your collection (e.g., mycollection.mcmoviesys) and can be used asan entry point to view the
movie collection. The output plays in theMadCapMovie Viewer.

5. ClickOpen.The Edit MimicMovie dialog opens.

6. Change the options in the dialog asnecessary.

File Displays the path to themovie or collection file after you select it.

Lets you find and select a different movie or collection file.
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Format You can use this drop-down to select the type of output to be generated.

(default) Themost appropriatemovie format is used, based on the Flare output type that you gen-
erate. If you build a DotNet Help target, themovie uses theMimicMovie Format (MMF). If you build
aMicrosoft HTMLHelp,WebHelp, HTML5, or WebHelp Plus target, themovie uses the HTML5
movie format. If you build aWebHelp AIR target, themovie uses the Adobe Flash format. If you want
to override these settings, select one of the specificmovie typesbelow.

MadCap Movie Player Themovie is generated inMMF and displays in theMadCapMovie Viewer
or MadCapHelp Viewer.

Adobe Flash Themovie is generated in a Flash SWF file.

Adobe Flash (Embed) Themovie is generated in a Flash SWF file and is embedded in your out-
put.

Microsoft Silverlight Themovie is generated in theMicrosoft Silverlight format.

HTML5 Themovie is generated in the HTML5movie format.

HTML5 (Embed) Themovie is generated in the HTML5movie format and is embedded in your out-
put.

Style Class Select the kind of style class to be used for the link to affect the way it looksand behaves. You
can select themain hyperlink style tag (<a>) or a classof that style.

Link Text Displays the text that you highlighted in the topic, which will be used as themovie link. Leave the
text as it is, unless you decide you would like to change it. If you want to change the link text, type the new
text in the field. It will replace the previously selected text in the topic. If you do not provide link text, the file
name for themovie or collection will be used.

Screen Tip Type a phrase that will appear when the end user hovers over themovie link in the output.

7. ClickOK. Themovie link is added to the topicwith a smallmovie frame icon displayed next to it.

8. Click to save your work.

Note: You do not need to add theMimicmovie files to your Flare project. When you generate the target(s) in
Flare, themovie output file(s) will automatically be copied to the target output file or folder.
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Overwriting Imported Documents
If you have importedMicrosoftWord or Adobe FrameMaker documents andmaintained a linkwith the source documents,
you receive a warning when you try to save changes in the imported document. One of the options that you can select is to
save the document and ignore the warning. In this case, the local file remains linked to the source file, even though it is dif-
ferent.When you attempt to re-import that file from the source, you are given the opportunity to overwrite the local file.

HOW TO OVERWRITE IMPORTED DOCUMENTS

1. From the Imports folder in the Project Organizer, open an import file, and attempt to re-import a file that you have
changed locally. The ConfirmOverwrite Documents dialog opens.

2. Click theOverwrite checkboxnext to any files that you want to overwrite with the source file. You can use the
optionsat the bottom of the dialog to quickly select multiple files.

Select AllUse this button to automatically add checkmarksnext to all files in the list.

Clear AllUse this button to automatically remove checkmarks from all files in the list.

Check Selected Use this button to automatically add checkmarksnext to all files in the list that are selec-
ted (i.e., you have highlighted them). You can hold theSHIFT key to select a range, or you can hold the
CTRL key to select individual items.

Clear Selected Use this button to automatically remove checkmarks from all files in the list that are selec-
ted (i.e., you have highlighted them). You can hold theSHIFT key to select a range, or you can hold the
CTRL key to select individual items.

3. ClickOK.

4. In the dialog that opens, click either Yes or Yes All to replace the files.
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Pasting Text from Other Programs
If you want to copy text from another program—such asNotepad, MicrosoftWord, or a page in an Internet browser—you

can paste it into Flare , and by clicking the paste icon next to the copied content, you can specify how it should be
brought into Flare.

HOW TO PASTE TEXT FROM OTHER PROGRAMS

1. After copying the text in the other program, open acontent file (e.g., topic, snippet) in Flare.

2. Place your cursor where you want to paste the text.

3. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select theHome ribbon. In theClipboardsection selectPaste.

Menu SelectEdit>Paste.

Standard ToolbarClick .

Right-clickRight-click and from the context menu selectPaste.

Keyboard Shortcut PressCTRL+V.

The content is pasted using the default behavior, and the paste icon appears after it. The drop-down arrow
is visible when you hover over the icon.

4. (Optional) If you want to change the way the content is added to the file, click the drop-down arrow in the paste
icon and select the option that best suits your needs.

Paste Paragraphs Select this option if you want to paste the text as regular paragraphs. The pasted text
will take on the style of the location where its being pasted. New paragraphswill become default para-
graphs.

Paste Paragraph Block Select this option if you want to paste the text asparagraph blocks, such as
<div>, <blockquote>, or <fieldset>.

Paste Inline Text Select this option if you want to paste the text as inline text, so that it takeson the style of
the location where it is being pasted. If you have copiedmultiple linesof text from the source document and
use this option, the text will be pasted in one line, not multiple lines.

Paste Table Select this option if you want to paste the text into a table.

Paste List Select this option if you want to paste the text asa list.

Paste HTML Select this option if you want to paste text from anHTML source, such asa website.

Set Default Select this option to open the Default Behavior dialog. Then choose the type of behavior you
want to use automaticallywhen performing this action in the future, and clickOK.
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E X A M P L E

Let's say you frequently copy text fromWord documents into your Flare topics. Normally you bring the
text in as regular paragraphs, so you use that as the default behavior.
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But suppose that in this case you want the content to be brought in asa list. In that case, you simply click
on the paste icon and selectPaste List.
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And here is the result.

5. Click to save your work.
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Printing Topics
You can print a topic show in the Flare interface, whether it is a topic you are writing for your own project or a topic you are
viewing in the online Help.

HOW TO PRINT A TOPIC

1. Open the topic.

2. Do one of the following, depending on the part of the user interface you are using:

Ribbon or Menu Select File>Print.

Keyboard Shortcut PressCTRL+P.

3. In the Print dialog, complete the optionsand selectOK.

Note: At this time, it is possible to print only one topic at a time.
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Renaming Topics
You can rename anyof your topics in the Content Explorer.

HOW TO RENAME A TOPIC IN THE CONTENT EXPLORER

1. Make sure the Content Explorer is open.

2. Click on the topic you want to rename.

3. PressF2 on your keyboard. The topic name (but not the file extension) is highlighted.

4. Type a new name for the topic and pressEnter.
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Setting Style Classes for Topics
You can select a topic style class (i.e., based on the <html> tag) to associate with any topic in your project. The properties
for this style classwill be applied to the entire topic. The following style classesare provided in the drop-down list: task,
concept, reference, topic. These optionsare typically used if you are generating DITA output from the project. If you do not
select anyof these, the "topic" class is applied to the topic bydefault. If you want to use a custom style class instead, you can
open the stylesheet, select the html style, and create your own topic style class. In order for you to use this feature, the
appropriate stylesheet must be selected in the Stylesheet field in the Properties dialog (not enabled if you are using amas-
ter stylesheet).

You can set style classes for one topic at a time or for multiple topics at once.

HOW TO SET STYLE CLASSES FOR ONE TOPIC AT A TIME

1. Make sure the Content Explorer is open.

2. Find and select the topic.

3. In the local toolbar of the Content Explorer, click . The Properties dialog opens.

4. Select the Topic Properties tab.

5. In the Topic Style Class field, click the down arrow and select a style class from the list.

6. ClickOK.
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HOW TO SET STYLE CLASSES FOR MULTIPLE TOPICS AT ONCE

1. Do one of the following, depending on the part of the user interface you are using:

Ribbon Select theView ribbon. In theExplorer section select File List.

Menu SelectView>File List.

Keyboard Shortcut PressCTRL+SHIFT+J.

The File List window pane opens.

2. From the Filter list in the local toolabr, select Topic Files (*.htm;*.html).

3. Select the files to which you want to set a style class. You can hold theSHIFT key to select a range, or you can hold
theCTRL key to select individual items.

4. In the local toolbar, click . The Properties dialog opens.

5. Select the Topic Properties tab.

6. In the Topic Style Class field, click the down arrow and select a style class from the list.

7. ClickOK.

Note: If you have imported DITA file content, the topic typesassociated with each of those files previouslywill
remain that way, unless you override the settings in the Properties dialog.
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Setting the Default Paste Behavior
When you perform certain paste actionswith tablesor content from outside of Flare, a paste icon appears in the
editor. This icon allowsyou to provide further information about how you want to handle the content (e.g., convert tables to
paragraphs, paste content asa list). There is alwaysmore than onemethod that you can choose fromwhen you click on
the paste icon. And at the bottom of every list of options is one to set the default behavior for similar actions in the future.

E X A M P L E

Let's say that you often paste content fromMicrosoftWord into your Flare documents. Bydefault, when you
paste the content into a content file (e.g., topic, snippet) , it comes in as regular paragraphs, although you can
select one of the other methodsat that moment to change it (e.g., paste as inline text, paste asparagraph block).
Suppose that most of the time you want the incoming text to be pasted into a list. In that case, after you paste
some content fromWord, you can click on the paste icon and choose the option to set the default. When you do
this, a dialog opens, and you can selectPaste List. Then, whenever you paste content from an outside file in the
future, that content will be brought in asa list instead of a paragraph bydefault.

HOW TO SET THE DEFAULT PASTE BEHAVIOR

1. Open a content file (e.g., topic, snippet) and perform one of the actions that causes the paste icon to display.

Converting Tables to Text

Cutting Table Columnsand Rows

Merging Tables

Pasting CellsWithin a Table

Pasting Text fromOther Programs

2. Hover over thePaste icon that appears after the content, click the drop-down arrow, and from themenu
selectSet Default.

3. In the Default Behavior dialog, select the pastemethod that you want to use as the default for that type of action.

4. ClickOK.

5. Click to save your work.
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Specifying the Startup Topic in a Target

This feature is supported inMicrosoft HTMLHelp, HTML5,WebHelp,WebHelp AIR, andWebHelp Plusoutput.

You can specifywhich topic is the first one that users see when theyopen the online output. If you have written a welcome
or introduction topic, you will likelywant this to be the "startup" topic displayed in your output.

HOW TO SPECIFY THE STARTUP TOPIC IN A TARGET

1. Open the target.

2. On theGeneral tab of the Target Editor, click the browse button next to theStartup Topic field.

3. In the Link to Topic dialog, find and double-click the appropriate topic.

4. Click to save your work.
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Using the Zoom/Scale Feature
The bottom part of the XMLEditor includesa toolbar that lets you use zoom/scale features to better see your content. The
features that are available depend on whether you are working inWeb Layout mode or Print Layout mode. See "About
Layout Modes" on page 163.

Web Layout Mode

If you are using theWeb Layout mode, the following toolbar appears at the bottom of the XMLEditor:

You can use the buttons in this toolbar to adjust the size of the text displayed in the XMLEditor. Please note that the font is
scaled only so that you canmore easily see it in the editor. The actual font size is not adjusted for the output. Also, objects
such as images remain at their original scale; only the font increasesor decreases in scale.
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HOW TO USE THE ZOOM/SCALE FEATURE IN WEB LAYOUT MODE

1. Open the content file (e.g., topic, snippet).

2. Make sure the topic is displayed in the XMLEditor inWeb Layout mode. If it is instead shown in Print Layout mode,
then click in the local toolbar.
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3. In the toolbar at the bottom of the topic, click anyof the available buttons to zoom in or out on the font in the topic:

Reduces the scale of the font by10%each time you click the button.

Resets the scale of the font to 100%.

Increases the scale of the font by10%each time you click the button.

Lets you select a specific percentage to scale the font.
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Print Layout Mode

If you are using the Print Layout mode, the following toolbar appears at the bottom of the XMLEditor:

You can use the buttonson the left side of this toolbar for navigating through a topic that is long enough to consist of mul-
tiple pages. And you can use the Zoom/Scale button to adjust the size and number of pages shown for the open
topic.

HOW TO USE THE ZOOM/SCALE FEATURE IN PRINT LAYOUT MODE

1. Open the content file (e.g., topic, snippet).

2. Make sure the topic is displayed in the XMLEditor in Print Layout mode. If it is instead shown inWeb Layout mode,
then click in the local toolbar.
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3. In the toolbar at the bottom of the topic, click the Zoom/Scale button to adjust the size and number of
pages shown.When you select this button, you can choose from anyof the following options:

100% Displays the page at 100%of its actual size.

100% (2 pages) Shows two pagesof a topic at a time, displaying each one at 100%.

Fit Width Resizes the page so that it displays in proportion to the width of the window pane.

One Page Displaysonly one page at a time.

Two Pages Displays two pagesat a time.
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Four Pages Displays three pagesat a time.

Eight Pages Displays four pagesat a time.
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IX PDFGuides

The following PDF guidesare available for download from the online Help.

AccessibilityGuide KeyFeaturesGuide

Analyzer Guide Language Support Guide

AutonumbersGuide MoviesGuide

Condition TagsGuide Navigation LinksGuide

Context-sensitive Help Guide Print-basedOutput Guide

DotNet Help Guide Project Creation Guide

Eclipse Help Guide Pulse Guide

Getting Started Guide QR CodesGuide

GlobalProject Linking Guide ReportsGuide

HTMLHelp Guide Reviews&ContributionsGuide

HTML5Guide SearchGuide

ImagesGuide SharePoint Guide

Importing Guide ShortcutsGuide

IndexGuide SkinsGuide



SnippetsGuide TopicsGuide

Source ControlGuide Touring theWorkspaceGuide

StylesGuide Transition From FrameMaker Guide

TablesGuide VariablesGuide

Tablesof ContentsGuide WebHelp OutputsGuide

TargetsGuide What'sNew Guide

TemplatesGuide
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